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[TOJIOXKEHUE s MR g

O ITOPAIKE PA3PABOTKH U VTBEPXJIEHUS

JOJDKHOCTHOM UHCTPYKIIMU MYHULIUTIAJIBHOT'O CIIYXAIIEI'O
MYHUITUIIAJIBHOTO OBPA30BAHMUS KamragoBckoe CEJIbCKOE MoceJIeHue

baxuucapatickoro paiiona Pecrry6min Kpsiv
Crates 1. O61me nonoxeHus

1. Tlonoxenne o mnopsiake paspaGoTku u YTBEPX/IEHUS JIOJDKHOCTHOM HMHCTPYKLHH
MYHHIHIAIBHOTO CIIyKalero MyHHIMIIAIEHOrO 00pa3oBanus KaITaHOBCKOE CetbeKoe
nocenenne baxyucapaiickoro paifona Pecry6inku Kpsim  Baxuucapaiickuii paiion
Pecriy6mmxn Kpeiv (nanee - TTonoxenue) paspaboTano B cooTBetcTBUM ¢ DejepatbHBM
3akoHOM oT 2 mapta 2007 roga N 25-®3 "O MyHHOHNATHHON ciyxbe B Poccuiickoit
Denepannu” (nanee - DenepanbHeli 3aK0H "O MyHHIMIAIBHOM ciyxbe B Poccuiickoit
®enepauun"), 3akomom Pecny6muku Kpemv or 16.09.2014 r Ne No 76-3PK  «O
MYHHIMIIEHOH cimyx0e B Pecniy6mike Kpsiv» u ompenesnsier ocHOBHBIE TpeboBaHus K
TOPSIIKY pa3spabOTKH M YTBEPXKICHHS, & TAKKE CTPYKTYPY H COAEpIKaHHE JOJDKHOCTHOM
WHCTPYKIMH  MYHHIMIAILHOTO  CIY)KAIIEr0  MyHHLMIIANBHOTO  00pa3’oBaHus
Baxuuncapaiickuii paifon Pecrry6mxu Kpsiv. '

2. Tlpoeccuonanbaas neATeNbHOCTD MYHHIMNATEHOTO CJIYXaIller0 OCYIIECTBIISETCS B
COOTBETCTBHH C JI0JUKHOCTHOM MHCTPYKIUEIH. _ '

JIOIDKHOCTHAsT MHCTPYKIMSL - OCHOBHOI OpraHM3allMOHHO-HOPMATHBHBINA JIOKYMEHT,
periaMeHTHPYIOMHIA " CoIepKaHHe U pe3yJbTaThl AEATEILHOCTH, NpaBa, 00A3aHHOCTH H
OTBETCTBEHHOCT ~ MYHHIIMNANBHOIO  CIYXamero  Ipu OCYIIECTBIEHHH UM
NPO(ECCHORANLHON JESTELHOCTH COTIACHO 3aHAMAEMOH TOIDKHOCTH.

3. Llenmn pa3paboTky JOIKHOCTHOM HHCTPYKIIHH:

1) cosnamme opraHM3alMOHHO-TIPABOBOM OCHOBBI NpOpECCHOHANBHON JIeSTENBHOCTH
MYHHUIHIIAIEHOTO CITYKAIIEro; 3

2) pernameHTanMs TeKymei NpoeCcCHOHAEHON  1esTeNbHOCTH MYHHIIMIIATHHOTO
CIIy>Kallero;

3) TOBbILIEHHME OTBETCTBEHHOCTH ~MYHHLUIATBHOTO CIIy)Kallero 3a pe3yJbTarThl
ACATENBHOCTH, OCYLIECTBIIAEMON Ha OCHOBAHHH TPYAOBOIO JI0rOBOPA; A
4) obecrieuenue OOBEKTHBHOCTH TIPH NTPOBENCHHH KOHKypCa Ha 3aMelleHHe BaKaHTHOI
AOJDKHOCTH MYHHUIMIIAIBLHOM CITy)OBl WM BKITFOYEHHH MYHHLHIATIHLHOTO CIIyalllero B
KaJIpOBEIH pe3epB, OLEHKE ero Mpo(eCCHOHATBHON eSTeTbHOCTH IOpyA [IPOBEACHUU
arTecTalu, MOOMPEHAN MYHHIMNAIBHOIO CIYXKAIiero j1u60 NPUMEHEHHH K HEMY
JUCHHIIIHHAPHOTO B3BICKAHUS. '



Crates 2. CTpyKTypa JODKHOCTHON HHCTPYKIHK

B 0/OKHOCTHON WMHCTPYKIMM yKa3hIBAaeTCS HAMMEHOBAHHME OT/IeNa (€CIIH OH €cTh),
HAaMMEHOBaHHE KOHKPETHOHW JO/DKHOCTH MYHHLMIAJILHOH  CIIyKOBI, pEKBH3UTEI
YTBEpXKJeHHUs U coryiacoBanus (IIpunoxenue k [TonoxeHuio).

JIOIXKHOCTHAS: HHCTPYKIHS COCTOMT U3 Pa3IesioB:

1) Paznen . O61ue nonoxenus:;

2) Pasnen II. Kanmuduxannonssie TpeGoBaHus; -

3) Pazgen III. lomxHOCTHBIE oﬁﬂzam{ocm npaBa H OTBCTCTBGHHOCTB MyH'HI.IHIIaJll:HOFO
CIIyJKallero;

4) Pazpen IV. Ilepedens BOmpoCOB, 110 KOTOPHIM MYHHUIMIAIBHBIA CITyXallui BIpaBe
HITH 00513aH CaMOCTOATENLHO IPHHUMATH YIIPABICHYECKHE U HHBIE PElICHHS;

5) Pasnen V. Ilepeyens BompocoB, 10 KOTOPIM MyHHIMNATLHBINA CIIyKaI{uii BIIpaBe MJIK
00s13aH y4acTBOBaTh IPH MOJTOTOBKE MPOEKTOB HOPMATHBHBIX MPABOBLIX aKTOB H (um)
MIPOEKTOB YIIPABICHYECKUX U HHBIX PEIICHUIH;

6) Pasmen VL Cpoku u NpOUEypEl TOATOTOBKH, PAaCCMOTPEHHsl IIPOECKTOB
YIPaBJICHUYECKHX H MHBIX pememm NOPAIOK cornacoaamm U TIpUHATHS JaHHBIX
pelLIeHuii;

7) Pazpen VII. Tlopsmox B3aMMOIEHCTBMS MyHHIIMNATHHOTO CIIYXKalero B CBS3H ¢
MCIIOJTHEHUEM JIOJDKHOCTHBIX 00s3aHHOCTE ]

8) Paznen VIII. Tlokasarenu atpcpexmaﬂocm U Pe3yJIbTaTUBHOCTH IPO(ECCHOHAITLHON
NEATENBHOCTH MYHULMIIAILHOTO CITyKaIIero.

Crarps 3. TpeGoBanus, npeabsaBiseMble K COZIEPXKaHMIO JIOJDKHOCTHOH HHCTPYKIIHK
OCHOBHBIMM ~ TpeGOBaHHSMHM  K'  COJEPKAHHIO - JOJDKHOCTHOM HUHCTPYKIHH
MYHHIHUNATBHOTO CIYXKAIIEro ABIAIOTCA MaKCHMATbHO KOHKPETH3UPOBAHHBIH MepeueHb
3a1a4 ¥ (QYHKUMH, TOJHOTA M YETKOCTh W3JIOKEHHS BUIOB pabOT, JOIKHOCTHBIX
00s3aHHOCTEH, MpaB ¥ OTBETCTBEHHOCTH.

1. B paznene I "O6mue nonoxxenus" ykasspatores:

1) kmaccudukanus NODKHOCTH MYHUIMIATBHOM CIyXObl B Peectpe momxnocTei
MYHULIHIIAILHOH CIyKOBI € YKa3aHHEM TpyIIEI JOJDKHOCTEH (BBICIIAs, TyIaBHas,
BeJlyllas, cTapiuas, Miaiuias); ' ;

2) HeNocpeiCTBEHHAs TOAYMHEHHOCTh (KOMY ~— HEHOCPENCTBEHHO —TOAYMHSETCS
MYHHLUIIATBHBIH CITyKalyii);

3) NOpSANOK Ha3HAYCHHUS ¥ OCBOOOKIEHHS OT HODKHOCTH,

4) HaJIHYHE U COCTAB IOTYMHEHHBIX (€CIIM TAKOBBIE UMEIOTCS);

5) MOpANIOK 3aMelIenns (KTO 3aMelaeT JAHHOrO MyHHIMIATIBHOTO CIYKALIEro BO Bpemsi
€ro OTCYTCTBHSI; KOT'0 3aMeIIaeT MyHHUIUIIAIBHBIA CIIyKaIlui);

6) HopmaThBHas 6a3a NPO(ECCHOHANLHON AESTENBHOCTH MyHHIMIAILHOTO CITy’Karero
(ocHOBOTONAraloNmKe 3aKOHOJATE/bHbIE, HOPMATHBHBIC IIPABOBBIE M JIpyrue aKThl,
OpraHH3alHOHHO-PACTIOPANUTEIbHBIE  JOKYMEHTBl, HAa  OCHOBaHHM  KOTOPBIX
MYHHIHMIAIBHBIH CITyXallMil OCYIIeCTBIAET CIyKeOHYIO AEATENLHOCTE M peausyer
CBOH ITOJITHOMOYHSA).

I A nT




B ‘pasmen Moryr OBITb  BKIIOYEHBI  JIPYTHC TpeGoBaHHA H  TOJIOXKEHHS,
KOHKPETH3UPYIOIIME M YTOYHSIONUME CTAaTyC MyHHUHMNAILHOIO CIIy’KaIlero M yCIOBHs
ero JAesiTeIbHOCTH. S

2. B pasgene II "KpanmuduxanuoHHbe TpeGoBaHuUs" yKa3pIBAIOTCS KBAIH(DHUKAIHOHHDIC
TpeboBaHUSA B COOTBETCTBUH C Tpynnoi A0MLKHOCTEH MYHHIUTIAIBHOM CIIyXKOBI:

- K YPOBHIO MPOQ)eCCHOHATBEHOr0 06pa3oBaHus; - 2 : :

- K CT@Xy MyHHIUIILHON CIyXObl U (WH) TOCYAPCTBEHHOM CIryXOBI aubo cTaxy
paboTHI 110 CTIELHAILHOCTH; -

- K YPOBHIO MPO(ecCHOHATBHBIX 3HAHWH W HaBBIKOB, HEOOXOAUMBIX JUIS HCIOJIHCHHS
JOIKHOCTHBIX 00S3aHHOCTEH. g

KBamudukannoHnsle TpeOOBaHHA Ui 3aMCIICHHA JOJDKHOCTEH MYHHIMITATBHOM -
ciykGbl yCTAHABIMBAIOTCS MyHUIMIIAIBHBIM [PABOBBIM AKTOM Ha OCHOBE THITOBBIX
KB/IM(UKAIMOHHBIX TpeOOBaHHH  JIIA 3aMelleHds] JOJDKHOCTEH MYyHHIUNAILHOU
ciyk0bl, KOTOPBIE OMPEAEIISAIOTCA 3aKOHOM PecryGnuku KpbiM.

3. B pasgene I " JIOJDKHOCTHBIE' 00sS3aHHOCTH, IpaBa W OTBETCTBEHHOCTh
MYHHUIMITAIBHOTO CJIy’Xallero" yKasplBaloTCs JO0DKHOCTHBIC 00s3aHHOCTH, TIpaBa H
OTBETCTBEHHOCTh MYHHIIMIAIBHOrO CIyXamero 3a HEHUCIOJIHCHUE (HeHazIeKalee
MCIIOJIHEHHE) JOJDKHOCTHBIX o6s3aHHOCTEHf B COOTBETCTBHM C IIOJIOXKeEHHEM 00
ONpeJIe/ICHHOM CTPYKTYPHOM IIOJPA3JC/ICHUH H (yHKIMOHATBHBIMA  OCOOCHHOCTAMHU
3aMeIaeMoi JOIKHOCTH MyHUIUTIATbHOH CITyKOBI.

1) B nozgpasnene "JlOIDKHOCTHBIE 06s3anHOCTH"  fenaeTcsl CChUlKa Ha cTarbio 12
denepansroro 3akona "O MYHHIMNATBHOH Ciyxk0e B Poccuiickoii ®enepammu”, riae
IIEPeYUCIIEHbl OCHOBHBIE 00S3aHHOCTH MYHHMIIMIAIBHOTO CIIY)Kalero, SABISIOMHUCCH
OBIIMMH JUTS BCEX MYHUIHUIAIBHBIX CITYXalKMX HE3aBUCHMO OT 3aHUMAEMOMN JI0JDKHOCTH
MYHHIAIATEHOH CITyKOBI, C yKa3aHHeM 00513aHHOCTH COOJIO/IEHHs 3aKOHOIATENBCTBA O
NPOTHBOIEHCTBUN KOPPYIIMH 1 3aLIAThI rocyIlapCTBEHHOM TalHBI, @ TAKKe PHBOUTCA
MAKCHMAJIbHO  KOHKPETH3UPOBaHHBIM  MEPEYeHb  JODKHOCTHBIX 00s13aHHOCTEN,
BO3JaraeMbIX Ha MYHHIMIAIBHOrO CIyXamero Io 3aHAMAEMOI JIOJDKHOCTH B
COOTBETCTBMM C 3a7adaMd 4 (QYHKUHSIMH COOTBETCTBYIOIIETO  CTPYKTYPHOTO
HO/Ipa3JIeICHHUs; :

2) B mozpasaene "[lpaBa" jenaercs cchUlka Ha cratsio 11 ®enepansuoro 3akona "O
MyHHIHNATLHON ciyx6e B Poccuiickoi denepanyu”, B KOTOpO# MPOBEIEH IEpEUCHb
OCHOBHBIX IIPaB MYHHIMIATGHOTO CITYXKAIIero, H KOHKPETH3HPYIOTCA Npasa, KOTOPLIMH
B Ipejienax CBOEH KOMIICTCHIHH o6agaeT MYHHUMIAIBHBIH —CIy)Kallud IpH
MCIIOJIHEHHH BO3JOKEHHBIX HA HEro JNOJDKHOCTHBIX OOS3aHHOCTEH M0 3aMeraeMoin
JIOJKHOCTH MYHHIIMIIAJIBHOM CITyKOBI C Y4E€TOM MX crienu(pUKH.

[Ipaa MYHHIMIATBHOTO  CIY)KAIIEro  BEITCKAIOT W3 yHKIMH  CTPYKTYPHBIX
MOApa3AeNeHUH, a TaKkxke JODKHOCTHBIX 00s13aHHOCTEH MYHMIIUIIAIBHOTO CITy’Kallero,
YCTaHOBJIEHHBIX JIOJDKHOCTHOM MHCTPYKIHEH; 1

3) B mompasaene "OTBETCTBEHHOCTDH' dopMyIHpylOTCSi  BHABI M CTENECHb
OTBETCTBEHHOCTH MYHHIMIAIBHOIO CIIy)KaIero 3a HEHCIIONHCHHE (HeHazexaIee
MCTIONHEHHE)  JO/DKHOCTHBIX — OOSI3aHHOCTEH, — 3aKpeIUICHHBIX B JOJKHOCTHOM
HHCTPYKIIUH, 0043aHHOCTEH, yCTaHOBICHHBIX denepanbHbM 3aK0HOM 0T 25.12.2008 N
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273-®3 "O npoTUBOAEHCTBMM KOPpPYNIMHM', a TaKkKe OrpaHHYEHWH M 3alpeTos,
YCTaHOBJIEHHBIX cTaThsamu 13, 14 d)e,uepanbnom 3akoHa "O MyHHIUNAIBLHOM cy)K0e B
Poccuiickoit ®enepanun”. ;
B 3aBHCHMOCTH OT BO3JIOKEHHBIX Ha MyHHanaerHoro CITy’Kalllero JO0DKHOCTHBIX
00s3aHHOCTEH B JO/HKHOCTHOM WHCTPYKIMH Mory'r OBITH YCTAaHOBJICHBI CJIEIYIOIIHE
BHUJIbI OTBETCTBEHHOCTH: :
- MaTepHalibHasi OTBETCTBEHHOCTbH 3a BO3MOKHBIN HmymeCTBCHHHH yiepb, cBsi3aHHBIH €
XapakTepoM npodeccHoHaIbHON AeATENbHOCTH;
- JMCUUIUTMHApPHAS OTBETCTBEHHOCThH 3a Hecaoenpemeﬂﬂoe BBITIOJTHEHUE 3a/1aHUH,
NPUKa30B, PACHOPSDKEHMH M yKa3aHHMW BBIIIECTOSIIMX B IOPAJIKE IOAYAHEHHOCTH
pyKOBOJUTEIIEH, 32 UCKIIOYCHHEM HE3aKOHHBIX; 3@ HECBOEBPEMEHHOE PAacCMOTPEHHE B
npezenax CBOMX JOJDKHOCTHBIX oOsi3aHHOCTEHM oOpameHuil rpakgaH ¥ OOIIECTBEHHBIX
o0beMHEHMI, a TaKkke TroCyJapCTBEHHBIX OpPraHOB, YYPEKICHUI, OpraHu3aluil u
OpPraHoB MECTHOI'O CaMOYIIPABIICHHUS. '
Cornacao nynkry 2 crtarbu 12 ®@enepanbHoro 3akoHa "O MyHHUIMNAIBHOH ciyxOe B
Poccuiickoii @enepauuu” B ciaydyae MCIOJHEHMS MYHUUMMIAIBHBIM  CJIY)KalllUM
HETIPABOMEPHOTO TOPYYEHHS MYHMIMIAIBHBIA CIy)KallMii M JaBIIMH 3TO NOpy4YeHHE
PYKOBOJMTENb HECYT IUCLMILIMHAPHYIO, I'PaXKAAHCKO-IPABOBYIO, aJMHHUCTPATHBHYIO
WJIH YTOJIOBHYIO OTBETCTBEHHOCTB B COOTBETCTBHH C AEHCTBYIOIIMM 3aKOHOIATENECTBOM.
_ i

4. B paszgene IV "Ilepeuers BonmpocoB, 10 KOTOPHIM MYHHUITUTIATBHEIH CITy)Kalldi BIpaBe
WM 00s3aH CaMOCTOATENBHO NPHHMMaTh YIPABICHYECKHE W HHBIE perieHus"
yKa3bIBaeTCsl IepeYeHb BOIIPOCOB, N0 KOTOPHIM MYHHUIMITAJIBHBIN CIIYXal[Hil BIIpaBe HJIA
00s13aH CaMOCTOSATENNFHO MPHHUMATh YIIPAaBACHYECKHE H HHBIE PELICHHUs, C y4eTOM 3a1ad
i (GYHKIHI, BO3JIOKEHHBIX HA COOTBETCTBYIOLIEE CTPYKTYPHOE IOApa3fieicHHe, B
COOTBETCTBHH C JO/DKHOCTHBIMH OOf3aHHOCTAMH IO 3aHHMaeMoOd JIOJDKHOCTH
MYHHIHTTATEHOH CITyKOBI. E

Hanpumep: - : -'

- IaBaTh PEKOMEH/IAIUH, YKA3aHHS; 5

- NPHHAMATh YYacTHe B PACCMOTPEHHH, COrIaCOBAHHM, BH3HPOBAHMH HOPMATHBHO-
MPaBOBOTO aKTa, MPOTOKOJA, CIyXeOHOM 3aliCKH, MHCbMa, OTYeTa, IUIaHa, JOKJIajaa u
o 3

- HHQOPMUPOBAThH BBILIECTOSIIEI0 PYKOBOAUTENS AJSI IPUHSTUS UM COOTBETCTBYIOIIETO
pelIeHHS;

- OCYIIECTBISATh NPOBEPKY HOKYMEHTOB M IIPU .HEOOXOJMMOCTH BO3BpaulaTh HX Ha
nepeodopMiIeHNE UK 3arpaliuBaTh HEJOCTAIOILYI0 HHPOPMAIIHIO;

- OTKa3bIBaTh B MpUEMe JOKYMEHTOB, 0(OPMIIEHHBIX HEHAUIekKaluM 06pazoMm;

- IIepeazipecoBbIBAaTh JOKYMEHTHI, YCTAHABIMBATh WIH M3MEHATH (IIPOUIEBATh) CPOKH HX
HCIIOTHEHHS N 1H

- HHGOPMHPOBATH COOTBETCTBYIOIIEE IOAPA3JC/ICHHE O BBIABICHHBIX HApYIICHHSX
3aKOHOATe/IbCTBA; "
- HCTIOJTHATEH COOTBETCTBYIOUIHMH JOKYMEHT HJIH HAIIPABJIATh €ro JPYroMy HCIOJIHUTEIIO;
- TNPHHHMATh pEIEHHE O COOTBETCTBHU IIPE/ICTABICHHBIX JOKYMEHTOB TpeOOBaHHSIM
3aKOHOATe/ILCTBA, UX JOCTOBEPHOCTH U IOJHOTEHI; .

- 3aBepPATH Ha/UIeKALIUM 00pa3oM KOMHIO KaKoro-mubo JOKyMEeHTa H JIp.




5. B pasnene V. "llepeders BONPOCOB, MO KOTOPbIM MYHHIIMIIAJIBHBINA CITy)Kalluii BIIpaBe
WM 00653aH yJacTBOBATH MPH IOATOTOBKE MPOEKTOB HOPMATHUBHBIX MPABOBLIX aKTOB U
(Wu) NMPOEKTOB YNPABJIEHYECKHX H HHBIX pemeHHﬁ" yKa3bIBaeTCs NepeYeHb BOIIPOCOB,
0 KOTOPHIM MYHHMIMIATGHOMY CIy)KalleMy MpEeNOCTaBIeHO NpPaBO HIM OH 00s3aH
y4acTBOBATh TpPH TOATOTOBKE IIPOSKTOB HOPMATHBHBIX IMPABOBBIX aKTOB W (WJIH)
POEKTOB YHPABIEHYECKHX M WHBIX PEIICHHWH, C Y4eToM 3amad M (yHKIMH,
BO3JIOXKEHHBIX HA COOTBETCTBYIOIIEE CTPYKTYpHOE:IIojpa3/ieJicHHe, B COOTBETCTBHU C
JIOJDKHOCTHBIMH 00s13aHHOCTSIMH.

Hanpumep:

- IOCTAHOBKA LIEJH; e SRS

- IOArOTOBKA MH(OPMAIMHU; o -

- aHaM3 (pakTOpOB, BIHAIOIIMX HA COJIEPIKAHAE npoeKTa'

- pa3paboTKka M OIEHKAa BO3MOXHBIX BapHaHTOB, BhIOOp Hambojee NPUEMIIEMOrO
BapUaHTa; :

- OlIeHKA pe3yJIbTaTOB;

- BUBMPOBAHHUE;

- yuacTHe B 00CYKIIEHUH IIPOEKTA,

- BHECEHHE NPEUI0KEHUH 110 IIPOEKTY HOpMaTHBHOI‘O IIPaBOBOTO aKTa;

- COTJIaCOBaHHME; -

- OCYIIECTBIICHUE TIPABOBOM JKCIIEPTU3BI IOKYyMEHTA U T.]I.

6. B pasgene VI "Cpoku © mpoueaypsl IIOATOTOBKH, PACCMOTPEHHs TPOEKTOB
VIIPABIEHYECKUX M MHBIX PCIICHMH, MOPANOK COrNIACOBAaHUS W NPHHATHA JAHHBIX
pemieHui"  yKa3plBAIOTCA CPOKM M NpPOLEAYPbl  IOATOTOBKH, PAacCMOTPEHHs
MYHHIMITAIBHBIM CITy)KalllUM IIPOEKTOB YNpPaBIECHYECKMX U HHBIX PELICHHH, MOPANOK
COrjacoBaHMss W MPHHATHS [AHHBIX DEIIEHHH CO CCBUIKOM Ha COOTBETCTBYIOIIHE

HOPMAaTHBHBIC H IIPABOBBIC AKTHI.

7. B pasnene VII "Topsmok B3auMOAEHCTBAS MYHHIMIIAIBHOTO CIIYXAIIero B CBA3M C
HCIIOTHEHHEM JIOJDKHOCTHBIX 00A3aHHOCTEH" yKa3BIBaeTCs IOPSJIOK B3aWMOJAEHCTBHUS
MYHHIIMITATEHOTO CIIY)KAIIEro B CBSI3U C HCIIONHEHHEM MM JIOJDKHOCTHBIX 00s3aHHOCTEH
C MYHHIMNAIGHBIMU CITYXaIIUMH CTPYKTYPHBIX IIOJpasje/JeHHi OpraHoB MECTHOIO
caMoyTIpaBJIeHus, rocynapcmenﬂbmn TpaIaHCKHMH CJIy)l(al.IlHMH rpaXxIaHaMu |
OpraHu3aLusIMH. -

8. B pasmene VIII "Ilokasatenn 5((eKTHBHOCTH ¥  pe3yIbTAaTHBHOCTH
npoeCCHOHANBHOW  ESTETPHOCTH . MYHHIMIAIBHOIO  CIIYXKAllero" — yKasbIBAarOTCS
nokasaresu >p(PEKTHBHOCTH M pPe3yNBTaTHBHOCTH NPO(ECCHOHATBHOM NesATeNbHOCTH
MYHHUIIUTIATBHOTO CITYXKaIIero.

Hanpumep:

1) B opranu3aliuu Tpyaa:

- IPOM3BOIUTENILHOCTD (BHINOIHAEMBIH 00BEM paﬁo‘r)

- pe3yJIbTaTUBHOCTH (Mepa JOCTHXKEHHS MOCTaBJICHHBIX ueneﬁ),

- MHTEHCHBHOCTH TpyJAa (crmocoOGHOCTH B KOpOTKHC CPOKH BBIIOJHATH OINpPEIEICHHBIA
o0BeM pabor); :



- cobmonenne TpymoBoi aucrmmumHbL Kojekca. STHKH H CILy’KeOHOro TOBEJICHUS
MYHHIUTAIBHOTO CIIY)KAIIero; : : :

2) CBOEGBPEMEHHOCTh H ONEPaTHBHOCTH, TO  €CTb BBITOJIHEHHE TOPYYEHHH H
pacropsKeHHH B yCTAaHOBJICHHBIC 3aKOHOJATENHECTBOM HIIH PyKOBOJCTBOM CPOKH;

3) KaueCTBO BBINOIHEHHOH paGoThL: - ;.

- [OJArOTOBKA JOKYMEHTOB B COOTBETCTBHH C YCTAHOBJICHHBIMH TpeGOBaHUAMH;

- [IOJIHOE ¥ JIOTHYHOE U3JIOKEHHe MaTepuana;

- JOPH/IMYECKH IPAMOTHOE COCTABIICHHE JOKYMEHTa;

- OTCYTCTBHE CTHJIMCTHYECKHUX U IPaAMMaTHIECKHX omuboK;

4) npoheccHoHAIH3M: :

- mpodeccroHabHas KOMIETEHTHOCTD (3HaHME 3aKOHOJATEJBHBIX, HOPMATHBHBIX
MPaBOBBIX AKTOB, IIMPOTA npoECCHOHATBHOTO  KPyro3opa, yMeHHe pabotath €
JIOKYMEHTaMH); :

- CIIOCOGHOCTD BBHIIOJNHATH JOJDKHOCTHbIE (YHKIMH CaMOCTOSTEIBHO, Oe3 moMoIIx
PYKOBOIMTEIIS HITH CTApLIEro MO JOJDKHOCTH; : '

- CHOCOBHOCTh HETKO OPraHW3OBBIBATH H ILUIAHMPOBATH BBINOJNHEHHE TOPYHCHHBIX
jafaHuii, yMeHHEe palMOHATBHO = HCNONB30BATH paGouee BpeMms, paccTaByATh
MPUOPHTETEI, '

- TBOPYECKHH TOJXO/I K PEIIEHUIO MOCTABJICHHDIX 3a/1at, aKTHBHOCTE Y MHUIMATHBA B
OCBOEHHUHM HOBBIX KOMIIBIOTEPHBIX H -nH(bopmam_d'_-t)Hme TEXHOJIOTHH, CIOCOOHOCTD
GBICTPO AJANTHPOBATHCS K HOBBIM YCIIOBHAM U TpeGOBaHUsM, CTIOCOOHOCTD H JKEJIAHHE K
[OJIy4EHHIO HOBBIX NPO(ECCHOHATBHBIX 3HAHWI ¥ HABBIKOB;

- OCO3HAHME OTBETCTBEHHOCTH 3a TIIOCIEICTBHS CBOHX neHcTBUM, NPUHUMACMBIX
peLICHHIA;

- criocoOHOCTh COXPAHATH BBHICOKYIO paboToCIIOCOGHOCTD B SKCTPEMATILHBIX YCIOBHAX.

Cratps 4. TTopsiiok pa3pabOTKH, COTIACOBAHHS, YTBEPIKACHHUS U XPAHCHHA JIOJDKHOCTHOM
HHCTPYKIUH '

1.JlomKHOCTHAS ~HMHCTPYKIHSA pmpaﬁamlnaercsl ‘mexons W3 3amad M QyHKiwmi,
BO3JIOKEHHBIX HA COOTBETCTBYIOIIEE CTPYKTYPHOE MOAPasICICHHE HITH JIOJDKHOCTHOE
MO TO BCEM JIOJDKHOCTSM MyHHIMIATBHOH cayObl, BKIIOYEHHBIM B IITaTHOC
pacrcanme, 0e3 ykasaHusi NEPCOHAIBHBIX JAHHBIX, H yTBEp)KHAeTCs A0 Ha3HAUCHUS
MYHMIAIATEHOTO CIIyXKAIIero Ha COOTBETCTBYIOMIYIO LITATHYIO JIOJDKHOCTb.

2. Jlo/KHOCTHAsT ~MHCTPYKIHSA MYHHIMIAIBHOTO  CIIYXKallero paspabaTeIBacTCs
HETIOCPEICTBEHHBIM PYKOBOJHTEIIEM MYHHIMIATBHOTO CIIyXKalIero, COrIacoBbIBACTCA
HAUATBHAKOM IOPHIAYECKOr0 OT/ENa M YTBEPKAACTCHA paboTojaTeseM.

3. MyHHIMNATGHBIA  CIy/KAIHHA  JIOJDKCH OBITH O3HAKOMIJIEH C JOIDKHOCTHON
HHCTPYKLHEH II0 COOTBETCTBYIONIEH JODKHOCTH TIOZI POCHHMCE 110 3aKJIFOYCHHSA
TPY/JIOBOTO JOTOBOPA, IEPEMELICHHS Ha APYTyI0 0TKHOCTE MYHHLHIIATEHOH CITyXKOBL.

4. OTBETCTBEHHOCTh 33 CBOEBPEMEHHOE. 03HAKOMJICHHE MYHUIIMIATLHOTO CITy’Kalero ¢
JOIDKHOCTHOM ~ MHCTPYKLMEH  BO3jaraercs Ha  MYHMIHIAIBHOTO CITy’Kallero,
OTBETCTBEHHOTrO 3a BeJIEHHE KaPOBOTO JENONPOU3BOICTBA.



5. JIomKHOCTHAas MHCTPYKIHMS MYyHHIMINAIBHOTO CIYXKAIIEro COCTAaBISETCS B TpeX
sksemmispax. OJMH  O9K3eMIUIAp  JO/DKHOCTHOW — MHCTPYKIMH — XDAHHTCS Y
MYHHIMIATBHOTO  CTYXaIlero,  OTBETCTBEHHOrO  3a  BEJEHME  KaJpOBOrO
JIENIONIPOM3BOJICTBA, BTOPOH 3K3eMIUISP BBIIAETCS: MYHHIMIANLHOMY CIyXalleMy Ha
PYKHM M XpaHHTCS Ha pabodYeM MeCTe MyHHIMIAIBHOTO CIIyXKaIlero, TPETHH JK3eMILISp
repeiaeTcs HemoCPEICTBEHHOMY PYKOBOJTHTEITIO MyHHIHTIATHHOTO CITY)KaIIero.

']

6. JIOJDKHOCTHAs HHCTPYKIUSL BCTYIIAET B CHIly C MOMEHTA €€ YTBEPXKICHHUS H JIeHCTBYeT
JI0O MOMEHTA 3aMEHbI HOBOH JIOJDKHOCTHOM HHCTPYKIHEH.

7. JloJDKHOCTHas MHCTPYKLIHS MOXeT ObITh paspaboTaHa W mepeyTBepKIeHa MpH
M3MEHEHHH  OpPraHM3allMOHHO-IITATHOM  CTPYKTYpHl, COKpAaIleHHM INTara WM
YHUCJICHHOCTH paboOTHMKOB, a TaKKe I@pH nepepacnpeacieHnn (YHKIHOHAIBHBIX
00A3aHHOCTEH. i "

[Ipy mpoBeseHMM YKa3aHHBIX BBILIE CTPYKTYPHBIX H3MEHEHHM HOBas JODKHOCTHAS
MHCTPYKIHS pa3pabaThiBaeTCsl, COTNIACOBBIBAETCS M YTBEPIKIAETCS B YCTAHOBICHHOM
HOPSIIKE.
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