AJIMUHHUCTPALIMA KAIITAHOBCKOI'O CEJIBCKOI'O MOCEJEHHS
BAXUHCAPAHCKOI'O PAHOHA PECITYBJIMKHW KPbIM

IMMOCTAHOBJIEHHE Ne 02-07/336

or 16 nexadps 2019 roga c.Kamranei

00 yrBepaaeHNH ATMHHACTPATHBHOTO

pernaMeHTa NpeaocTaBlIeHHs MyHHITHITATBHON
yCIyru «Jlaya nHCbMEHHBIX Pa3biCHEHHH
HaJIOroNaaTeNLIIHKAM H HAJIOTOBBIM areHTaMm

110 BONpocaM NpUMEHEHHA MYHULHNATBHBIX
HOPMATHBHBIX PABOBRLIX AKTOB O HaJlorax u cbopax»

B cooreercrBun ¢ @epepansHeiM 3akoHom ot 06.10.2003 Ne 131-03 «O06 obmmx
MPUHIKMNAX  OpraHH3alMd  MecTHoro camoynpapiedds B Poccuiickoln  Dexepaumu»,
pykoBoacTBysick PemepanbhbiM  3akoHom ot 27.07.2010 Ne 210-903 «O6 opraHusauun
NPeNOCTABIEHH  TOCYIAPCTBEHHBIX M MYHUUMIAALHBIX  YCJIYI'»,  [OCTaHOBJIEHUEM
[TpasutenscTBa Poceuiickoii @eaepammn ot 16.05.2011 Ne 373 «O paspaborke 0 yrBep#IeHHH
aIMHHUCTPATHBHBIX periaMeHToR HCTIONTHEHHA  TOCYIapCTBEHHBIX hyHK1Hi ]
aJMHHHUCTPATUBHBIX PErAMEHTOB [pPelloCTARIeHHA TOCYJIAPCTBEHHBIX YCIyIr», YcTaBoM
MYHHIMITaTEHOrO 0bpazoBaHusa KamraHoeckoe cenbekoe noceneHue baxumcapaiickoro palioHa
Pecnybmukn KpeiM, agmunucTpanns KamranoBCKOro cellbCKoro nocesicHus

MOCTAHOBJIAET:

1. YreepauTh AJMHHHCTPATHBHBIH PErlaMeHT MpelocTaBleHus MYHHIMNATEHOH YCIyTH
«Jlaua NUChMEHHBIX pa3bACHEHHIT HANOrOMIATENbIIHKAM H HANOTOBLIM AT€HTaM MO BOTpoCaM
MpUMeHeHHS MYHHLIHIAIBHBIX HOPMATHBHAIX MPaBOBBIX aKTOB O Hajorax H cOopax» coriacHo
MPHIIOKEHHA.

2. Hacrosuiee nocTaHoOBIEHHE NONIEAKUT oHUHaIBHOMY ONMYDAHKOBAHHIO Ha ropraie
[Tpasurenscrtsa Pecnybnukn  KpbiM, Ha  c¢rpaHMile MyHHUHTNansHoro  obpaszoBaHus
baxuucapaiickuit paiion (bahch.rk.gov.ru), B pasgene opraHbl MecTHOrO caMOyTNpaBjieHHs
«MyuuuunansHeie obpasoBanus baxumcapaiickoro paiioHa» B nojapaszgene «KamitaHosckoe
celbCKoe TocesicHHE» M Ha caiiTe aaMuHMcTpauuu KalllTaHOBCKOro celbCcKOro MocesieHus
Baxuncapaiickoro paitona Pecniy6miku Kpeim http:/kashtanovskoe-sp.ru/.

3. Hacrosiliee nocraHoB/IeHHe BCTYNAET B CHIY CO IHA ero oOHapo1oBaHHS.

4. KonTpolib 3a BBINOJHEHHEM HACTORIIETO NOCTAHOBICHHS OCTABIAIO 32 CODOH.

raasa agmMuHHcTpanun Kamy
ceabekoro nocenenun baxune

Pecnybanku Kpuim B.J.I'puropsan



[Ipunowenue

K TTOCTAHOBJICHHUIO aAMHHHCTPALIHH
KaimtanoBekoro cebCkoro noceieHus
Ne 02-07/336 ot «16» nexaGpa 2019 roaa

AIMHHHCTPATHBHBII PerjiaMeHT NPeJocTABICHHS MYHHIHIAALHOH yeayrn «/laua
MHCbMEHHBIX PAILACHEHHI HATOTOIIATEIBLIIHKAM M HAJIOTOBLIM AT€HTAM N0 BONPOCAM
MPHMEHEHHS MYHHUHIAJIBHBIX HOPMATHBHBIX NPABOBBLIX AKTOB 0 HAJIOTAX K chopax»

1. Obuime nonokennn

1.1. Tpeamer peryiuposaHus.

AIMHHHCTPATHBHBIH  perjaMeHT Mo NpeJocTaRIeHHI MYHHUMnadsHoi  yeayrn  «/laua
NMHUChMEHHBIX pasbACHeHHH HaloroniaTelbUIHKaM M HAOrOBEIM areHTaM [0 BOTNPOCAM MpPHMEHEHHS
MYHHLMMATbHBIX HOPMATHBHBIX TPaBOBBIX aKTOB O Hagorax M cOopax» (Janee — agMHHHCTPATHBHBI
periameHt) paspaboTaH B UE/AX NOBBILICHHS KauecTBa MPefoCTaBACHHS MYHHIMNATLHON YCmyrn,
CO3J@HHA KOM(OPTHBRIX YCJAOBHI 1A DHIMMECKMX H  IOPHIAHYECKHX JIHU H onpezaenser
nocneqoBaTe/IbHOCTh W CPOKH  JelicTBMH  (afMMHHCTpaTHBHbIC NPOLEAYPH) AIMHHHCTPALHH
Kawrranosckoro censckoro nocenenns baxumcapaiickoro paiiona Pecnybnukn  Kpeiv  (nanee-
AJIMHHHCTPALIHA) H €€ JIOMKHOCTHBIX JTHLL

1.2. Kpyr 3assuTeneii

3a nojyueHHeM MYHMUHMNATLHON yenyrd MoryT obpatHTbed GHIHYECKOe MIH OPHAHYECKOe JIHLO
(32 MCKIIOYEHHEM rOCYAAPCTBEHHBIX OPraHoB, TEPPUTOPHANBHBIX OPTAHOB, OPTAHOB TOCYIAPCTBEHHBIX
BHeGOKeTHRIX (OHI0B H HX TEPPHTOPHA/ILHLIX OPraHOB, OPraHOB MECTHOT'O caMoynpasieHus), TH6o
MX MPeICTABHTENH, AeHCTBYIOUIHE B CHAY MOJHOMOYHH, OCHOBAHHBIX HA JOBEPCHHOCTH MM HHBIX
3aKOHHBIX OCHOBAHMAX (nasee - 3aABHTEIH).

1.3. Tpebopauna Kk nopaaky HHOOPMHPOBAHHA O NPELOCTABICHHH MYHHUHNAILHON YCIIYTH.

1.3.1. Mopasok nonyyenus WHgopMalli o BOpocaM NpeaocTaBieHHs MyHHIIHNAIBHOH Yy
H YCIIyT, KOTOpBIE ABIAIOTCA HEOOXOAHMBIMH H 00A3aTeNbHBIMH 1718 TIPEIOCTABICHHA MYHHUHIAILHOM
YCIYTH:

1) nybanuHOe NHCEMEHHOE KOHCY/ILTHPOBAHME (MOCPEACTBOM pa3MellieHHa HHDOPMALIHK):

- Ha oduuuaneHoMm Beb - cafite Oprawa W TocynapctBeHHoro GlokKeTHOTO YupeskaeHus
PecnyGmukn  Kpbim  «MuOropyHKUHOHANBHBIE — UEHTP NPEJOCTABICHHA TOCYIAPCTBEHHBIX W
MYHHIHNATBHEIX yeayr» (nanee — ['BY PK «MDL»);

-8 ¢enepasbHOH  rocymapcTBeHHOH — wHpopmaunoHHod — cucTeme  «EaMHeii  mopTan
rOCyIapcTBEHHBIX W MYyHHUMNanbHBIX yeayr (dymxuuii)» (manee — EINTY) w B rocymapetseHHOI
uadopmaumonHoi cucteme «llopran rocynaperBeHHbBIX M MyHHUHNANBHEIX Yenyr PecnyGmuku Kpbiv
(nanee — PINT'Y);

- Ha MHOPMALIMOHHBIX CTEHIaX, B MecTax MpelocTaBleHHs MyHHLHNambHoi yenyrn Oprata i
MHOTO()YHKIHOHAIILHOTO LIGHTPA MPEI0CTABICHHA FOCYAAPCTBEHHBIX H MYHHLIMNTAIBHBIX YEIyT (danee —
MHOTO()YHKIHOHAIbHEIH LEHTP);

2) WMHAMBMAYaNEHOE KOHCYNBTHPOBAHHE MO CcHpaBouHbIM TenedoHHbIM Homepam Oprava H
MHOTO() YHKIHOHANbHBIH LEHTP;

3) MHAMBHAYANbHOE KOHCYILTHPOBAHWE [0 MOYTE, B TOM HYHC/IE MOCPEACTBOM 3IMEKTPOHHOI
no4Thl (B Cly4ae MOCTYIVIEHWMA COOTBETCTBYIOWIEro 3anpoca B OpraH HAM MHOTro(hyHKUHOHANLHBIH
LEHTP);

4) nocpeacTBOM HHANBHAYATBHOTO YCTHOTO HH(JOPMHPOBAHHA.



1.3.2. [lybnuyHoe NHCBMEHHOE KOHCYILTHPOBAHHE OCYIIECTBAAETCA MyTeM pa3MelicHiHs
HHOPMAllHOHHBIX ~ MaTepHajoB Ha HHQOPMalMOHHBIX CTEHZaX B MecTax MpefocTaBIeHNA
MYHHUOHNAMBHOH yoiayr, nybnukauud wWHQOPMALHMOHHBIX MaTepHaloB B CpelicTBaX MacCOBOH
HH(opMaunH, BKIOYas mybaukauiio Ha opuumansHoM caiite Oprana u ['BY PK «M®DL», EITY, PITY.
KoHcynsTHpoBaHHe NyTeM MyOIHKAUMH HHOPMalMOHHBIX MaTepHaloB Ha oQHIHaIbHBIX caiitax, B
cpencTBax MaccoBoil HHpOpPMALHK perHOHAILHOTO YPOBHA ocyiuecTrIfeTca Opranom.

Ha undopmaumonnsix credaax Oprana, B MecTax NpefocTaBIeHHA MyHHUMNAIBHOH yCayru,
pasMelllaeTcs cieayiouas HHhopMalHs:

- HCYeprnsiBaolias HEpOpMaIHA 0 NopAdKe NpeaocTaBIeHHS MyHHIIHIIANLEHON YCIIYTH;

- BBIACPKKH H3 AIMHHHCTPaTHBHOIO periaMeHTa H MPWIOKEHHS K HeMy;

- HOMepa kKaDHHETOB, B KOTOPBIX MPeNOCTABIACTCA MYHHUHNAILHAA yeuyra: (GaMminK, UMEeHa,
oT4ecTBa (MociegHee - MPH HAIWYHH) M JODKHOCTH COOTBETCTBYIOUIMX IOJKHOCTHBIX JTHMIL, PEeXHM
npHemMa HMH 3asBHTeNei;

- agpec oguunansHoro caiita ['BY PK «M®Ll», Ha koTopoM MokHO y3Hath aupec H rpadmuxu
paboTel otaenenuii (nentpos) [BY PK «MdD11»;

- BLLAEPHKH H3 HOPMATHBHEIX MPABOBEIX aKTOB 110 Haubosee 4acTo 3a1aBAEMBIM BOTIPOCAM;

- HCHEpNLIBAIOUIHH NepedeHhb JOKYMEHTOB, HeoOXOMHMBIX B COOTBETCTBHH C HOPMATHBHBIMH
ApaBOBBIMH aKTaMH A8 NpefocTaBleHHa MYHHIHTAIBHOH YCIyrH;

- (hopMBI 3a9RICHHI;

- NepeieHb OCHOBAHHH ITA OTKAa3a B NPeAOCTaBISHHH MYHHUMNAIBHON YCIIYTH;

- [OpANoK o0kanoBaHWA pelleHWil, AeiicTBMH MM Oe3neiiCTBHA  JOMKHOCTHBIX  JIHIL,
NpenocTaBIfoIIMX MYHHLUHIANBHYIO YCAYTY.

Ha undopmalHOHHEIX cTeHIaX MHOroQYHKUHOHAIBHOTO LEHTpa, B MECTAaX MpeaoCTaBleHHs
MYHHIMOAABHOH YCIYTH, pasMeliaeTca ciaeayroman HHpopMaLua:

- MepedeHb MYHHIMNANBHBIX  YCIYL, [NpejocTaBlieHHe  KOTOpPHIX  OpraHH3oOBaHO B
MHOTO(YHKLIHOHATBHOM LEHTpe;

- CPOKH NpefocTaBleHHA MYHHLIHIATIBHBIX YCIYT;

- pasMephbl TOCYJapcTBEeHHOH TIOLUTMHEI M HWHBIX TaTeseli, yNiauHBaeMbIX 3asBHTeNeM NpH
NOMy4eHHH MYHHLHMNATILHBIX YCIYT, TOPAJ0OK HX YIUIATEL;

- uadopMalMas O JONONHHTENLHBIX (COMYTCTBYWOLIMX) yeayrax, a Takke o yemyrax.
HeoOXoOHMBIX M ODA3aTeNBHBIX A8 NpeJoCTaRIeHHA MYHHIHMNANBHEIX YCIYT, pasMepax M NOpAIKe HX
OIJiaThl;

- nopsagok obxkanoBaHua JeficTeuit  (Ge3geiicTBHA), a TaKKe pellieHHH  OpraHos,
NpeAoCTaBIfOMINY MYHHIMIANBHEE YCIYTH, MYHHIHTANLHBIX CAYKAWAX, MHOro(YHKIHOHAIBHOTO
HeHTpa, paboTHHKOB MHOTO() YHKIHOHALHOTO LIEHTPA;

- uHdopMalHio 0 npeaycMoTpeHHoH 3akoHoaatenseTBoM Poceniickoii Penepaunn n Pecnybnuku
KpbiM OTBETCTBEHHOCTH JOAKHOCTHBIX 7ML OpraHos, NpefOCTaBIAIOMIHX MYHHUMNAIBHEIE YCITYTH,
paboTHHKOB MHOTOQIYHKIIHOHAIBHOIO LEHTpa, pabOTHHKOR NpHBIEKaeMbIX OpraHH3alMi 3a HapylieHHe
MopAaKa MpeocTaBleHHs MyHHIHNATBHBIX YCIYT;

- uHpopMaluHi O NopsKe Bo3MelleHHs Bpeda, NPHYHHEHHOTO 3afBHTENI0 B pesyibTare
HeHaUleKalero HCMoNHeHHs:t MHOO HeucnonHeHMs MHOTOQYHKIIMOHAIBHBIM LEHTPOM HIH  €ro
paboTHHKaMM, a Takke MpPHBIEKAEMbIMH OpraHM3alMAMH HIM MX paboTHHKaMH oOs3aHHOCTEH,
NpeaycMOTPeHHBIX 3akoHoaaTenkcTBOM Poceniickoii @enepatinm;

- pewuM paboTel M anpeca MHBIX MHOTO(YHKUHOHANLHBIX LEHTPOB H TIPHBIEKaeMbIX
opraHM3aluii, Haxoaamuxca Ha TeppHTopuH Pecnybaniu Kpbim:

- HHYI0 HHopMaio, HeoOX0AHMYIO A NONTYyIeHHAs MyHHLIMIIAABHOH YCIYTH.

1.3.3. HnauBuayaibHOoe KOHCYNLTHPOBaHHE Mo Tene(oHy He Jo/kHO npesbilate |0 MUHYT.
Otper Ha TenedOoHHBLIN 3BOHOK JOMMKeH HayMHaTeeA ¢ HHQoOpMauMM o HauMeHosauun Opraua,
MHOTOQYHKIHOHAIBHOTO LEHTPa, B KOTOPHIH MOIBOHWT IpadiaHdH, GaMuINH, HMeHH, oT4HecTBe (OpH
HAIHYMH) M JODKHOCTH CHELMANHCTAa, OCYLIECTBIAIOLIEro HHAMBHAYATBHOE KOHCYILTHpPOBaHHE [0
tenedony. Koncyneranuu obmero xapakrepa (0 MecToHaXokIeHHH, rpaguke paboTel, TpebyeMbiX



NOKYMEHTaX) TaKAKe [PeAoCTaBAAIOTCA C MCMO/b3OBAHHEM CpPeICTB aBToMH(OPMHpoBaHHs (npH
Has4un). Tlpu asToundopmupoBanun obecrieunBaeTes KpYyriocyTouHoe MpeLocTaBleHHe CrpaBodHoil
MH(pOpMAaLIHH.

1.3.4. UnauBrayatbHOe KOHCYTbTHPOBAHHE 110 MOYTE (MO M1eKTPOHHOI nourte).

[pn HHAMBUIYATLHOM KOHCYIBTHPOBAHMH 10 TOYTE OTBET HA obpallieHHe 3aHHTEPECOBAHHOrO
JTHIla HAnpaBnfeTcs MoYTOH B alpec 3aHHTepecoBaHHOro JHua. OTBET HanpapisfeTcd B MHCHMEHHOM
BHIE, 3MEKTPOHHOH NOYTOH nnbo 4epe3 Bed — caiit OpraHa B 3aBHCHMOCTH oT criocoba obpauenus
3AHHTEPeCOBAHHOTO JHIA WM criocoba JocTaBKM OTBETa, YKAa3aHHOTO B MHCEMeHHOM obpamenuy (B
cayuae obpauieHus B (opMe MEKTPOHHOrO AOKYMEHTa B CPOK, YCTAHOBIEHHBIH 3AKOHOATETLCTBOM
Poccufickoit ®enepaunu). [larofi nonydenus obpallleHust fABIAeTCS [aTa PEerucTpalMH BXOISIIEro
obpamenus 8 Oprate HaH MHOTODYHKLHOHATEHOM LIEHTpE.

1.3.5. Bpems oxmuaaHus 3asBHTENS NpPH HHIMBHIYAIBHOM KOHCYNbTHPOBAHHH MpPH JTHYHOM
obpalenH He JOKHO NPEeBBILATE |5 MHHYT.

MunusuayanbHoe KOHCYTLTHpOBAHHE MpH  JIHYHOM  OOpallleHHH KakKIOrO  3asBUTENs
AOMKHOCTHEIM JiuioM Oprana win pabOTHHKOM MHOTODYHKUMOHATBHOTO UEHTPA HE A0MKHO
npepbimars 10 MuHYyT,

Cextop unpopMHpoBaHUi B TIOMEIIEHHH MHOTO(YHKUHOHATBHOTO LEHTPa COIEPKHT HE MeHee
OIHOTO OKHa (HHOTO creuManbHo obopynoBaHHOro pabouero Mecra), npelHa3HaYeHHOTo IS
HH(OPMHPOBAHHA 3agBHTE/IEH O MOPAIKE NPEIOCTABIEHAS FOCYAAPCTBEHHBIX H MYHHLHNATLHEIX YCIyT,
0 Xole PaccCMOTPEHHS 3aNPOCOB O MpPeAOCTAaBJICHHH rOCYJApPCTBEHHBIX H MYHHIHMANBHBIX YCIYT, a
TAK¥Ke JUIA NPeloCTaB/IeHHA HHOH HHQOpMaLnH.

1.3.6. JlowkHoctHoe auuo Oprasa, NpejoCTABIMIONIEro MYHHLHNAABHYIO Yeayry, paGoTHHK
MHOTO()YHKUMOHATLHOTO LIEHTPA, NPH OTBeTe Ha ofpalueHn JaaBHTeNeiH!

- npu ycTHOM ofpalleHMH 3asBuTens (mo TenedoHy WIM JWYHO) MOrYT JaTh OTBeT
caMocToATeNbHO. B cayuasx, xoraa aomkHocTHoe muuo Oprana, paboTHHK MHOro(hYHKUHOHATEHOrO
LUEHTpa He MOMKeT CaMOCTOATENBHO OTBETHTh Ha 3ajaHHbli npH TenedoHHOM obpallileHWH BOMpoOC,
TeJe(OHHbIH 3BOHOK AomKeH ObITh NepeaipecoBad (mMepeBedeH) APYrOMY AOMKHOCTHOMY JHILY HH
obpatusieMyca Ly coobiaercs TenedoHHBIH HOMep, 0 KOTOPOMY MOKHO MONYYUTH HEOGXOIHMYIO
HHpOpMALIHIO;

- NMpH OTBeTe Ha TededoHHbIC 3BOHKH, YCTHBIE M NMHCbMeHHbIe oOpalleHHs JO/KHLI OTBEYATH
BEHUTHBO H KOPPEKTHO;

- MOpH OTBeTe Ha TeledOHHbIE 3BOHKH JIOJUKHOCTHOe Mo Oprada, paboTHHK
MHOTO(YHKIHOHATBHOTO HEHTPa, OCYLIECTBIAONIME KOHCYILTHPOBAHHE, NOMAKHLI HasBaTh (QaMIHIo,
HM#, OTHECTBO (nocne/iHee - NMpH HATHYHK), 3aHHMaeMYyl0 [O/DKHOCTH M HauMeHoBaHWe Oprana. [lo
pesynbTaTaM KOHCYIbTHPOBAHUA JOMKHOCTHOE IIHLO, OCYIIECTBAAIOWIEE KOHCYILTHPOBAHME, AOKHO
KPATKO MOJABECTH HTOTH H NEepPeYHC/INTh 3a8BUTENII0 Mepbl, KOTOpPhle HeoBX0IHMO MpeANpPHHATS,

- OTBETBl Ha MHCBMEHHBIE OOpallleHMs [JalOTCA B MPOCTOH, YeTKOH M ToHATHOH dopme B
NHCBMEHHOM BHIE W JOKHBI COJlepIKaTh:

OTBETHI Ha NOCTABJIEHHBIC BOMPOCKI;

NOKHOCTE, (PaMIIIHIO M HHHIIHATIBI JTHLIA, NOAMHCABILIETO OTBET;

(haMHIHIO ¥ MHULIMAIBI HCTTOTHHTENA;

HaAHMEHOBaHHE CTPYKTYPHOIO 101pa3/ieeHUs-HCTIOIHUTE !

HoMep TenedoHa HCNOTHHUTENA;

- He BhpaBe OCYWECTBAATh KOHCY/JALTHpOBaHHWE 3adBHTelel, BbIXOIAlLEe 3a paMku
HH(OPMHPOBAHHA © CTAHAAPTHBIX MPOLEAYPAX M YCAOBHAX OKA3AHHA MYHHLHMATBHOH yeayru
B/IHAKOLIEE MPAMO HIH KOCBEHHO Ha HHAHBMAYa/ibHbie pellieHun 3asBHTee.

1.3.7. Ha EII'Y, PIIT'Y u oduumansiom caiite Opraxa pasMeitaerca cjaeayomas HHdopMalina;

1) wcuepnbiBatommii  mepeveHh  JOKYMEHTOB, HeoOXOAWMBIX 18  TIpeocTaBleHHA
MYHHUHNAABHOH yciayrd, TpeOoBaHMA K OQOPMICHHIO YKajaHHBIX JOKYMEHTOB, a TaKme NepeveHb
JAOKYMEHTOB, KOTOpbIe 3adBHTe b BIpaBe NpeJocTaBuTh Mo coOCTBeHHOI HHHLMATHBE;

2) kpyr sasBuTenei;



3) cpok npeaocTasieHHd MYHULMNANBHON YCIyry;

4) pesyabTaThl MpeJocTaBAeHHA MYHHIMIATBHOH YCAYrH, NOpAJoK NpeicTaBleHHA AOKYMEHTA,
ABNAIONIErocs pe3yNbTaToM NpeJocTaBleHHd MyHHIHNATBHON YCIyTH;

5) pasmep rocyaapcTBEHHOH NOLUITHHLL, B3HMAEMOIH 3a NpelocTaBieHHe MyHHLUHIIAIBHON YCIyTH;

6) HcuepnBIBAIOIIMIT NTepeYeHt OCHOBaHMIl AN MPHOCTAHORICHHA HIH OTKA3a B NpelocTaBieHHH
MYHHUHTATLHOH YCIYTIH;

7) o npaBe 3asBHTENd Ha JocyaebHoe (BHecynebHoe) obkanoBaHHe AeHcTBHIl (BeaneiicTBrA) H
petleH i, MPHHATHIX (OCYIIECTBISEMBIX) B X0J€e NpeJocTaBIeHHs MyHHIMNANBHOM YCIyTH;

8) dopmel sagBneHuil (yBeZoMIeHHWiH, cooDIIeHWH), HCMONb3yeMblie MpPH MpeJOCTABICHHH
MYHHUHNAIEHOH YCIYTH.

Hudopmauna na EITY, PIIT'Y o nopaake u cpokax npefocTaBieHHs MYHHIMOAILHOH YCIYIH Ha
OCHOBaHWM CBeJeHHi, cojepkalluXca B (elepalsHON rocylapcTBeHHON HHQOpMalHOHHONH cHcTeMe
«QelepanbHbIi peecTp rocylapcTBEHHBIX H MYHHUHNANBHBIX yomyr (yHKumil)», npelocraBnsercs
3aABHTENI0 DecniaTHo.

Hoctyn k uMH(popMauMH o cpokaX H MopAlKe MpefoCTaBNeHHA YCIYTH ocyllecTeasercs Oes
BLITIOMIHEHHA 3adBHTeNeM KakuXx - nubo rtpebopanmii, B T.4. Ge3 HCNONbIOBAHWA MNPOrPAMMHOIO
obecrneueHHs, VCTaHOBKA KOTOPOTO Ha TeXHHYECKHE CpejAcTBa 3adBHTeNs Tpebyer 3akioueHHs
NHIEHIHOHHOTO WIIH HHOIO CcorjameHus ¢ mnpasooOnajateneM mporpaMuHoro obecnedeHud,
NpeaycMATPHBAIONIEr0 B3MMaHHWe [U1AThl, PErMCTpPAlMIi0 WIH  aBTOPH3ALMIO 3asiBHTENd WM
npeaocTaBleHHe HM NMepCOHATLHBIX JaHHBIX.

1.3.8. CBenenna o xole npefocTaBleHHs MYHHUHNATRHON YCNYrH 3asBHTeNb BNpase MOJY4MThH
IpH JTHYHOM. MHceMeHHOM obpamenun B Oprad, nNpeaocTaBlAIOWIMI YCIyry, a Taioke MOCPEICTBOM
Tenedornoit ceasn Oprana. KpoMe Toro, cBeleHHA O Xo/le MPEAOCTABISHHA MYHHIHOATLHOH YCIyTH
3agBHTENL Bnpaee nonyuuTs nocpeactsoM EIY, PIIY (ans saasmenuii, nomaHHBIX nocpeacTBOM
PII'Y), snexktpornoii noutsl Oprasxa.

1.3.9. Cnpasoynas uHpopmaumus nomiexut obssaresbHoMy pasmewenuto Ha EITY, PITY,
obuupansHoM caiite OpraHa, NPeJOCTABIAIOUIET0 MYHHIMNAIBHYIO YCAYTY H ABAASTCA JOCTYTIHOH s
sageuTens. Opran, nNpelocTABNAKIIHA MYHHUHNANBHYIO Yycuyry oflecnednBaeT pasMelleHHE ¢
aKTyanH3alMi0 chpaBodHoii HWHoOpMauMH B 3MeKTpoHHoM BHAe nocpeactsom EITY, PIITY,
oHuHanbHOTO caiita OpraHa.

K cnpasogHoii HHpOpMallHH OTHOCHTCA!

- MECTO HaxoIeHHA M rpapurn pabotel Oprana, NpefocTaBIAIOUIEr0 MYHHIHMNANBHYIO YCIYTY,
€ro CTPYKTYPHRIX MoApasie/eHHi, NpeJocTapIfIoMHX MyYHHIHIATRHYIO YCIYyTy, FOCydapcTBEHHBIX H
MYHHUHOAIBHBIX OPraHoB M OpraHu3auuii, oOpallcHHe B KOTOpble HeoOXogMMO 18 NOIYYeHHA
MYHHIIHOATLHOMN YCIYTH, a TakkKe oTAeleHHi (eHTpoB) MHOTO YHKIIHOHAIBHOTO LIEHTpa;

- cOopaBoyHble TeiedoHB CTPYKTYPHBIX nojpasfeneHMii  OpraHa, npeaocTaBigroILEero
MYHHUHNANBHYIO YCAYTY, OpraHH3allMi, y4acTBYIOIIHX B MpelocTaBleHHH MYHHUHNANLHOH YCITYTH, B
TOM 4HciIe HoMep TenedoHa-aBToHHGOpMaTOopa (TIpH HATHYHH);

- agpeca odjHoHadbHoro caiita Oprada, NpeIOCTABIAKOILETO MYHHIHNATBHYI) YCAYTY,
pacnonoxkenHoro Ha [loprane Ilpasurtenscrsa Pecnybnnku Kphim, a Takie 31eKTpOHHON MOYTE U (HIIH)
(popmel obpaTHOI cBA3M B ceTH «HMHTepHeT».

Hudopmanua o npeaocTaBieHMH MYHHUMNANLHOW YCAYIH JOMKHA OBITh JOCTYNHA U1
HHBATHIOB.

2. Crannapr npeaocTasjieHus MYHHIHNAALHOH YCOYIH

2.1. HaumeHoBaHWe MYyHMUMOankHOH yenyrm - Jlada  NHCBMEHHBIX — pasLACHEHMH
HANOrOIUIATENbIUMKAM W HAJIOTOBBIM AreHTaM Mo BONPOCAM NPHMEHEHHS MYHHUHIATBHBIX HOPMaTHBHAIX
MpaBOBBLIX aKTOB O Hajorax u cbopax.

2.2, MynuMumnanbHas ycayra npeocTaBagerca aaMuuucTpaumedl KamraHoBckoro censckoro
nocenenns baxuncapaiickoro paiiona Pecniybnnkn Kpeim.



2.2.1. OcywecTeieHHe OTAETBHBIX mnpoueayp BosMoxuo Ha OGaze MMl na ocHoBamum
COOTBETCTBYIOIMX cornalieHuil Mexkay AnmuHucTpauuei 1 ML

2.2.2. Aamuuauctpauns, M®L] ne snpape TpeboBare OT 3aABHTENA OCyLIECTBACHMA ACHCTBHH, B
TOM YHCAE corjacoBaHMi, HeoOXOZWMMBIX 414 NMOJyYeHHMSA MYHHLUMOATLHOH YCAYrH M CBA3AHHBIX ©
obpalieHHeM B HHBIC OCYAaPCTBEHHBIC OPraHsl (OpraHsl MECTHOTO CAMOYTIPABACHHA ), OPraHU3aLHy, 34
HCK/THOYeHHEM MOJYYeHHS VCIVT, BRIKYEHHBIX B NepeyeHb YCIYT, KOTOophle ABIAKTCE HeoOXOHMbBIMH H
o0s3aTeIbHBIMH UTA TPEAOCTABICHHA MYHHLIMTIATBHBIX YCIYT.

2.3. KoHeuHmIM pe3yabTaToM MpeJocTaBlIeHHs MYHHLIMNAIBHOH YCIYrd sBASeTCS Bbilava
(HanpaBieHNie) 3aABHTENIO Pe3y/IbTaTa NpeAoCTaBAeHHA MYHHLUMIAABHON YCIYTH,

PeaynpTaToM npefocTaBIeHHs MyHHIUHNATLHOH YCAYTH ABAASTCH:

|) nuchMeHHOe PaIbACHEHHE MO BOMPOCAM NPHMEHEHHMA MYHMUMMAMBHBIX MPABOBBIX AKTOB O
Hanorax u cBopax;

2) nucEMEHHBIH OTKAa3 B MPeAOCTABACHHH MYHHLHNATBHON YCIyTH.

2.4. Cpok npelocTaBieHHs MYHHUHMNATbHOR yeayrd He dosbkeH npessiuate 20 ameit co aws
PerHCTPaLHH 38ABJCHHA O MPEAOCTABICHHH MYHHIHNAILHOH YCIYIH H HHBIX JOKYMEHTOB, YKa3aHHBIX B
NnyHKTe 2.0 HAcCTOALIETO AaJMHHHCTPaTMBHOrO peraamenta. CpokM NPOXOKACHHA OTAeNBHBIX
aJIMHHHCTPATHBHBIX MPOLCAYP H CPOKH BBIMOJHEHHA AEHCTBHIl OTACTBHBIMM JOMKHOCTHBIMM JAHLAMM
yKa3aHbl B pasjesie 3 HacTOALIEro aIMHHHCTPaTHBHOIO perjaMeHTa.

2.5, [lepedenr HOPMATHBHBIX NPAaBOBBIX AKTOB, PEryIHPYIOWHX  NpeaocTaBIeHHe
MYHHIHNANEHOH YCAYTH (¢ yKa3aHWeM HX peKBH3IHTOB M MCTOMHHKOB odMIHMaNkHOrO onmybIHKoBaHHS ),
pasMewlieH Ha opHUHAILHOM caiTe AnMHHHCTpaunH B ceTH "HutepHer", B (enepansHoM peectpe H Ha
EmiHoM noprane rocyfapcTBeHHBIX H MYHHLMNANBHBIX YeayT (pyHKmmi).

AnmuancTpains ofecneynBaeT pasMellleHHe W aKTYalH3aUMIo NepeyHs HOPMATHBHBIX NPAaBOBBIX
aKTOB, perylIHpYIOLUIHX MpejocTaBieHdHe MYHHUHOaAbHOW Yyoayri, Ha cBoeM ogHUHMankHOM caiiTe, a
TAKIKE B COOTBETCTBYIOILEM pa3jene (eaepansHoro peecrpa,

2.6. MHcuepnbiBalowii nepeueHb JOKYMEHTOB, HeoOXOAMMBIX [U18  MpelOCTABIEHHS
MYHHIHNAILHOH YCIYTH.

2.6.1. Hcuepnsipatomui nepeyeHb JIOKYMEHTOB, HeoOXOJHMBIX B  COOTBETCTBHH C
3AKOHOJATE/TbHBIMH HIH HHEIMH HOPMAaTHBHO-MPABOBBIMH aKTaMH 111 NPeA0CTaBIeHHA MyHHLIHNATBHOM
YCIAYTH, NONTeRAlHX NpeIcTap/IeHHIO 3aiBHTEIeM

IAABJICHHE O Ja4e MNHCBMEHHBIX PAIBACHCHMH MO BOMPOCAM MPHMEHECHHA MYHHUHMNATLHBIX
MpaBoBBIX AKTOB 0 Hajorax M cbopax (fanee - s3asdBileHHe) mo dopMe, ykazaHHoH B mpHIokeHHH | K
HacToALEeMY AIMHHHCTPATHBHOMY PerjiaMeHTy.

3aABHTEb B CBOEM NHCbMEHHOM oOpallieHHH B o0A3aTebHOM MopAKke YKasbiBaeT:

- HAHMEHOBAHHWE YIOJHOMOYEHHOTO OpPraHa MEeCTHOTO caMoynpasieHus, nudo (gaMuini, UMA,
OTYECTBO pYKOBOAMTeNd, AHOO [JODKHOCTE COOTBETCTBYIOLIEre JIHIA, KOTOpPOMY HanpaeleHo
NMHCbMeHHOE obpamieHne;

- HAHMEHOBAHHE OpPraHW3alM¥ WIH (QaMHIHA, HMS, OTYECTBO TIpaXKIaHMHA, HaNpaBHBIIETO
obpalieHHe;

- ajIpec 3aABHTEIA, 10 KOTOPOMY J0JiKeH OBITh HanpapieH OTBET;

- copepikaHue obpauleHns;

- NOANKCH JTHLIA;

- AaTa oDpaleHns.

[NucemenHoe ofpauienue lopuaHYeckoro aHla odopmnseTcs Ha GnaHke ¢ ykazaHHeM PeKBHIHTOB
3aABUTENA, NaThi M PEerMCTpallHOHHOrC HoMmepa, (aMHIHH W HoOMmepa TenedoHAa HCTNONHMTENH 3a
MOANMHCHI0 PYKOBOJAWTENS WIH JOMKHOCTHOrO JIHLA, HMEHOLIEro MpaBo MOAMHCH COOTBETCTBYIOLIMX
JNOKYMEHTOB.

2.6.2 JlokyMeHThl, HeoOX0JHMBIE B COOTBETCTBHH ¢ HOPMATHBHLIMH TNPABOBLIMM aKTaMH [
MpeaoCcTaB/IeHHA MYHHIHNAIBHOH YCIYTH, KOTOpbie HaxXoJATCH B PachopfKeHHH rocyAapcTBEHHBIX
OpraHoB, OpraHoB MeCTHOIO caMOYNpaBieHHA M MHBIX OpraHoB, H NoAJeKallUX MpelcTaBleHHK) B
paMkax MeKBEIOMCTBEHHOIO B3aHMOACHCTBHA HE NMPEeIYCMOTPEHb,



2.,6.3. KonHu 10KyMEeHTOB, eclIi TAaKOBbIE MIPUIArarTCa 3asBHTeIeM Mo coOCTBEHHON UHHIMATHBE ,
AOMKHEl ObITh 3aBepeHbl MOINMHCHIO 3afBHTENs C yKazaHueM (aMHIMM M MHHUHMATOB (OTYECTBO B
HHHIIHANAX - MPH HATHYHH) 3aABHTENA, a TAKKe 1aThl 3a9BleHHn. JIHCThI, COCTARMAIONIHE KOITHIO OHOIO
NOKYMEHTa, 10/DKHbI OBITH IPOHYMEPOBaHbI M POIIATEI ¢ YKa3aHHEM KOIHYECTBA NPOLIHTLIX THCTOR.

2.6.4. Ilpn nonadve 3asBAeHHA W MPHIATAEMBIX K HEMY JOKYMEHTOR JTHYHO 3aABHTENEM COTPYAHHKY
aIMHHHCTPALIHH, NpPelbABIAETCA NOKYMEHT, YAOCTOBEpHIOUIMH IHYHOCTL (H3HYecKoro auua (ero
npejcTaBHTend), NpelACTaBHTENd OPHAHYECKOTO /HIEA, JOKYMEHT, MOATBep#IaloUMil nolHoMovns
NMpeicTaBHTeNs (HIHYECKOT0 WIH IOPHIMYECKOTO JHUA (NPH Nojade 3adBACHHS NpelcTaBHTE/eM).
Cexperaps KOMHCCHH H3ITOTABIHBAET KOMHIO NOKYMEHTA, YAOCTOBEPSIOUIEr0 THYHOCTH (PH3HYECKOro
nHLA (ero MNpeACTABHTENd), MPeACTABHTENA IOPHIMYECKOro JMIA, AOKYMEHTa, MoATBep#K IAK0UIETo
MOMHOMOYHA MpeicTaBHTeNd (DHIHYECKOTO MM IOPHIMYECKOro nHMua (OpH mnojade 3asBIeHHS
NpeiCTaBHTeNIeM), H BOIBPAIllAET YKa3aHHBIE JOKYMEHTHI.

2.6.5. AIMHHHCTpaUHsA He Bnpase TpeGoBaTh OT 3aABHTEIA:

|) mpengcTaBnenus GOKYMEHTOB W WHGOPMALMH HIH OCYIUECTBIeHHA HeiicTBMIl, NpeicTaBieHHe
WIH  OCYHIECTBACHHE KOTOPEIX He MpelycMOTPEHO HOPMATHBHBIMH  TPABOBBLIMM  aKTamu,
PETYAHPYIOUHMH OTHOIICHHA, BO3HHKAIOMIHE B CBA3H C [PEJoCTaBICHHEM MYHHLMNATbHOH YCIyrH;

2) npeAcTaBJeHHA JOKYMEHTOB M HH(pOPMALMK, B TOM HYHCAe MNOATBePANAIONINX BHeCeHHe
3aABHTENIEM ILIaThl 33 MpeJocTaBlieHde MYHHLUMIANBHON YCIyTH, KOTOphle HaXOAATCA B PAacTOpSKeHHH
OpraHoB MECTHOTO CaMOyMpaBieHHs JHOO M0/IBEJOMCTBEHHBIX OPraHaM MECTHOTO CaMOVIIpaBieHH:
OpraHH3alii, Y4acTBYIOLIMX B NpeIOCTaBIeHHH NpeAycMoTpeHHBIX YacThio | crateu | denepansuoro
sakoHa ot 27 miona 2010r. N210-®3 "O6 opraHW3alMyl TMpefoCTABIEHHS TOCYAAPCTBEHHBIX M
MYHHMUHNATBHBIX YCIYT" MYHHUHNAIBHBEIX YCIYT, B COOTBETCTBHH ¢ HOPMATHBHBIMH NPaBOBLIMH aKTaAMH
Poccuiickoii @enepauun, HOPMATHBHBIMH NpPaBoBRIMH akTamu Pecnybaukn KphiM, MyHHUHNATBHBIMH
NpaBOBbIMH AKTAMH, 38 HCKIYEHHEM NOKYMEHTOB, BK/IIOYEHHBIX B ONpelesieHHbIH YacThio 6 cratey 7
DenepansHoro 3akoHa or 27 wmons 2010r. N210-d3 "O6 oprasHMzauM npeloCTaBIeHHsA
roCyNapcTBeHHBIX H MYHHUMNAIBHRIX YCOYr" nepedYeHb AOKYMEHTOB. 3afBHTENb BOpaBe NMPeaCTABHTH
yKasaHHble JOKYMEHThI H HHQOpMAIMI) B OpraHsi, NMpeJoCTABIAIIINE MYHHLHMMIANLHBIE YCAYIH, 1O
coDCTBEHHOI HHHLHATHBE; '

3) ocyllecTRAeHHMA AHCTBHH, B TOM YHCIE COIrMIACOBaHHI, HeOOXOMHMBIX A18 MOAYYECHHSA
MYHHUHNATBHBIX YCIOYT W CBA3aHHBIX ¢ oDpalleHHeM B HHBIE IOCYJApCTBEHHBIE OpraHbl, OPraHl
MECTHOI'0 CaMOYNpaBNeHHA, OpraHH3alHH, 33 HCKIIOYEHHeM TONYYeHHA YCaAyr M TONYYeHHs
JAOKYMEHTOB H MHQOpMallMM, NpPeIoCTABIAEMBIX B pe3yibTaTe MpedOCTABICHHA TAKHX YCIVT,
BKAIOYEHHBIX B TMEpevYHH, ykasaHHble B 4acTh | ctaten 9 (PegepansHoro saxona ot 27 mons 2010 r.
N 210-®3 "O6 opranu3almy NpeJ0CTARICHHA TOCYIAPCTBEHHBIX U MYHHIHNAIBHEIX YCayr";

4) npeAcTaBIEHHS TOKYMEHTOB H HH(OPMALIHH, OTCYTCTBHE H (WIH) HEJOCTOBEPHOCTL KOTOPBIX He
YKa3BIBATTHCE NPH MEPBOHAYAHOM OTKa3e B NpHeMe NOKYMEHTOB, HeoOXOJUMBIX 11 NpeiocTaBieHHs
MYHHIHIATBHOH Yyciyrd, aubo B MNpelocTaBleHHH MYHHUHNAIBHOH YCIYIH, 3a HCKIOYEHHeM
CIENYIOUHX CNYYaen:

a) u3MeHeHHe TpeDoBaHWA HOPMATHBHBIX [PABOBBLIX AKTOB, KACAKOIIMXCH NPENOCTABIEHNHS
MYHHUHNATBEHOH  YCAYIH, [ociie MepBoHajYaJbHOH MoJa4yM  3adABAeHHA O TIpeJocTaBleHHH
MYHHLIHMAABHON YCITYTH,

0) Hammuue ownbOK B 3a4BJAEHMH O MpeJOCTABIEHHH MYHHUMNAILHOH YCIYIH H NOKYMEHTax,
MOJAHHEIX 3adBHTENIEM Mocie NepBOHAYAILHOTO OTKA3a B NMpHeMe JOKYMEHTOB, HeoOXOIHMBIX A
MpefocTaBleHHa MYHHLUMOANBHOH yenyrd, nubo B NpeaocTaRleHMH MYHHUMOATLHON YCIVIH H He
BIUTIOMEHHBIX B IpelcTaBIeHHBIH paHee KOMILIEKT TOKYMEHTOR;

B) HCTeUCHHE Cpoka JefiCTBHA JOKYMEHTOB HIH H3MeHeHHe HHGOopMAaLIHK Toce NepBoHaYaIbHOIo
OTKa3a B TMpHeMe JOKYMEHTOB, HeoDXOAMMBIX 1IA MpelocTaBleHHA MYHHUHNANBHOH yeiyrd, nHGo B
npeaocTaBleHHH MyHHIIMNANBHOM YCAyTH;

r) BRIABICHHE [OKYMEHTaIbHO TOATBepAkAeHHoro dakta (MpH3HakoB) olwHGOYHOrO MM
NpoTHBOTIpaBHOre  AekcTeHA (Oe3mefcTBHA) JOMKHOCTHOrO JIMUA OpraHa, NpeoCTaBIAIOUIErO
MYHHUHNATBHYIO YCIYTY, MYHHUHNalsHOTO cayxaulero, paboriuka M®L], paGorhuka opranmzanmm,




npeaycMoTperHoil yacteio 1.1 craten 16 ®enepanshoro 3axona or 27 wiona 2010r. N 210-03 "O6
OpraHH3allii MpeJoCTaBleHHA FOCYJAPCTBEHHBIX H MYHHLUMMANBHEIX Yeayr", ApH nepBoHAYalbHOM
OTKaic B MMpHEME OJOKYMEHTOB. HEGﬁKGﬂHMLIK OJA NMpedoCcTABIeHHA I'n{}".’rIH!.lPII'IHJ'[hHD}"'I YCIOYIH, aubo B
NpejoCcTaBlIeHHH MYHHIMNATBHOH yCIyrd, o 4YeM B MHCbMEHHOM BHJIE 3a NOJMNHCBHIO PYKOBOJAHTENA
OpraHa, NpeJocTABIAIOLIEro MYHHUHNATBHYI yenyry, pykosogutens M®PL] npu nepsonauansHOM
OTKa3e B NpHeMe HNOKYMEHTOB, HeoOXOoAMMBIX [UId NpelocTaBieHHs MYHHUMNaAbHOH yeayrd, aubo
PYKOBOAHTE/A OpraHu3aluy, npeaycMoTpeHHoil uactsio 1.1 craten 16 denepansHoro 3akoxa ot 27
vions 2010 r, N 210-D3 "O6 opraHMsalid MpelocTaBIeHHA TOCYNapCTBEHHBIX H MYHHIMMATbHBIX
ycayr", yBeoMgeTcs 3aABHTeIIb, a4 TAKKe MPUHOCATCH H3BMHEHHA 3a JocTaBieHHbIe Heya00cTRa.

2.7. OcHoBaHHA 114 0TKa3a B NpUeMe JOKYMEHTOB He MpeIycMOTpeHbl.

2.8. Hcuepnsisaiowmii nepeueHs OCHOBAHMI 1A NPHOCTAHOBICHHA HIH OTKA3a B NPENOCTABICHHHN
MYHHIHNATEHOH YCITYIH.

2.8.1. OcHopaHWif [ NPHOCTAHOBJAEHWA NPENOCTABAEHHA  MYHHUWNANBHOH  YCIYTH
3akoHoJaTenbeTBOM Poccuiickoit Qenepauuy He npeaycMoTpeHo.

2.8.2. HcuepneiBarommii nepeyeHb OCHOBaHMH M8 OTKa3a B NPEAOCTABICHMH MYHHLHNAILHOM
YCAYIH:

- €C/IH B MHChMEHHOM o0pallieHuH He ykajaHa (aMuaua 3aaBuTeNs, Hanpasusiuero ofpaienue,
WIH He yKa3aH MoYToBkIH aapec, Mo KOTopoMy Ao/LKeH OBITh HarpaB/ieH OTBET;

= @CJIH TEeKCT MHCEMEHHOTO DEPHH.IEHHH HE MoAOacTcd NpOoYTCHHKD OHO HE NOIISHHT HalpaBleHHIO
Ha paccCMOTpeHHE OOKHOCTHOMY JHUY, © 4YeM B TeYeHHE CeMH IHel coobnlaercsa JaABHTEIID,
HanmpaBHBiieMy oOpamieHne, eciu ero GaMuaua n NOYTOBLIH aapec NOANAKTCA NPOHTEHHIO,

- eclH B MNHCBMeHHOM oOpallleHUH 3aABHTENA COJEPKHTCA BOTpOC, Ha KoTopell emy
YIONHOMOYEHHBIM OPraHOM MHOTOKPATHO JaBATHCH MHCbMEHHBIC OTBETBI MO CYLIECTBY B CBAIM C paHee
HanpasiseMbIMH OOpallleHHAMH, W NpH 3ToM B oOpallleHHH He NPHBOJATCH HOBBIE [OBOJBLI HITH
00CTOATENBCTRA, T71aBA CETBCKOTO TOCEIEHHA B COOTBETCTEHH C pacnpeiencHHeM obasanHocTeH BIlpaBe
MPHHATE pelicHHe o Oe3l0cHOBATENBHOCTH OYepeqHoro obpamieHHs H MpPEKpallieHHH MepenHckH ¢
JAABHTE/ICM MO JaHHOMY BOMPOCY NPH YCIOBHH, YTO YKa3aHHOE QE'PB.T.I.I.&ZHHQ W paHce HanpablfAcMbIC
DEPBI.[[EHHJI HanpaeIsa/Iich B }’HOHHUMDHEHHHﬁ opraf. O naHHOM PEICHHH YBEOIOMIIAETCA 3adBHTEb,
HarpaBHBIINi oOpallleHne;

- ECIH OTBET MO CYIIECTBY MOCTABJICHHOIO BOMOpOCAa HE MOWKET OBITE JaH Oe3 pasrialleHHsA
CBEJCHHH, COCTABNAIOUWIMX IOCYAAPCTBEHHYI0 WIH HHYI0 OXpaHAeMyl (elepanbHbIM 3aKOHOM TaiiHy,
3aMBHTE/IO, HampaBHBIIeMYy obpauleHue, coobliaeTcs O HEBOIMOXKHOCTH [aTh OTBET TO CYHIECTBY
NOCTABNEHHOTO B HEM BOMPOCA B CBA3H C HEOONYCTHMOCTRIY pasrjallieHHA YKalaHHbIX CB’E.U.EH}{ﬁ:

- ecnu obpallieHHe cOJepKHT HeleH3ypHbie JTHO0 ocKopOHTe/bHbiEe BhIpaXKeHH:A, YIPo3bl KHIHM,
370pOBBI0 M MMYILECTBY AOMKHOCTHOTO IIHIE, 8 Takke wieHoB ero cembd. [Ipn 3TOM 3asBuTemIO
coobimaeTca 0 HeTOMYCTHMOCTH 310YNOTPeOIeHHS PaBOM.

2.9, MyHnumMnaasHas ycayra npeaocTapaseTca OecniaTHo,

2.10. MakcHManbHLIA CPOK OMHIGHMA B O4epedd MpH nojade NOKYMEHTOB H NPH MOMYYeHHH
pe3yabTaTa npeaccTaBleHHa MyHHIMNATIBHOH YCIyrH cocTaBiseT 15 MHHYT.

2.11. MakcHManeHBlH cpoK perHcTpallii 3agBIeHHA O NpeJocTaBleHHH MYHHIMNATLHOH YeIyri:

1} npu HampaBleHHW 3afABMEHHA M TIpHIaraeMbeix JOKYMEHTOB NOCPEACTBOM MOYTOBOTO
OTTIpaBIeHHs HAH B IEKTPOHHOM BHe uepes Exuublil nopran rocylapcTBeHHBIX H MYHHIMNANBHBIX
yeayr (dyuxumit) (aanee - [lopran), a Taike uepes MHOroQyHKUMOHANbHBIE LEHTpsl - 3 (TpH)
KaJleHIapHBIX JTHA;

2) mpH AHYHOM OOpALIEHHH 3aABMTENA = B MPUCYTCTBMM 3aABHTENA B JeHB oOpauieHus
MaKCHMAEHBIH CPOK He JOMKeH npeBeiuath 15 MHHYT.

2.12. TpeGoBaHua K NOMELLIECHHAM, B KOTOPBIX NPelOCTARIACTCA MYHHLMHIAIBHAA YCIYra, K 3a1y
OKHIAHHMA, MecTaM /s 3anofHeHHs 3aMpocoB O NpeloCTABIEHHH MYHWIMNATLHON YCITyTH,
uHDOpMAIIHOHHBIM CTeHAaM ¢ ofpa3uaMH HX 3aMOJTHEHHA W NepeyHeM I0KYMEHTOB, HeoOXoauMbIX 114
NpefocTaBICHHS KakIoi MYHHUMMATBHON YeIyrH, pasMelleHHio W odopMIeHHIO BH3YalbHOH,
TEKCTOBOH W MYILTHMEAHITHOH MHpOPMaLHH O NOpAAKe NpedocTaBlIeHHA TAKOH YCIYTH, B TOM YHCIE K
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obecnedeHHIo JIOCTYNHOCTH IS HHBAIHOB VKa3aHHBIX 00hEKTOR B COOTBETCTRHH € 3aKOHOIATETLCTBOM
Poccuiickoii @egepatny o couHaibHOH 3alIMTe HHBATHIOB.

2.12.1. Hudopmaums o rpaduke (pexkume) paboTel YNONTHOMOYEHHOIO OpraHa pasMelllaeTcs NpH
BX0Jie B 31aHHE, B KOTOPOM OHO OCYUIECTBIISET CBOIO AeSTeNbHOCTD, HA BUIHOM MecTe.

3naHue, B KOTOPOM MpeloCTaBIfeTcd MYHMIMMAAbHas yciayra, AomkHO ObITh oBGopymoBaHo
OTAENbHBIM BXOAOM /1711 CBOOOIHOT0 JOCTYNA 3asABHTENCH B MOMEIIEHHe,

Bxoa B s3gamme nomken OwTe obopynoBaH HHbopMmanuoHHON Tabnuukoil (BHIBecKoil),
cofepiamieli HHQopMauMio o0 YINOTHOMOYEHHOM OpraHe, OCYIIECTBIAIOWIEM MpPeloCTABIeHHE
MYHHUHTIATbHOH YCIYTH, a Takke oGopynoBad yaoOGHON TecTHHUEH ¢ MOPYYHAMM, MaHIyCaMH s
DecnpenATCTBEHHOTO NePeIBHKEHHA MPakIaH.

Mecta mpenoctaBierns MyHHUHNATEHOH yonyrd ofopyayiotca ¢ ydetoM  TpeGoBaHmii
AOCTYITHOCTH 1N HHBATHIAOB B COOTBETCTBHM c IeliCTBYIONIHM 3aKOHOJATeALCTBOM Poccuiickoii
Desepalnu 0 COUMANBHOIM 3AIIHTe HHBATHAOB, B TOM Yicie 0beceyHBaoTes:

YCIOBHA 173 OecnpensTcTBeHHOro JocTyna K OOBEKTY, Ha KOTOPOM OpraHH30BaHO
npeJocTaBIeHHe YCIVYT, K MeCTaM OT/biXa W NpelocTaRIAEMBIM YCIyram;

BOSMOKHOCTE CaMOCTOATENBHOTO TMepelBINKEHHA 10 TeppHTOPHM OObEeKTa, Ha KOTOPOM
OpraHM30BaHO MpelOCTaARICHHWE YCIVr, BXOla B Takoi oDBeKT M BBIXOIA H3 HEro, MOCANKH B
TPaHCNOPTHOE CPelCTBO H BRICAZIKH U3 HEro, B TOM YHCIIE ¢ HCHONBIOBAHHEM Kpecia-KoMACKH;

COMpOBOKICHHE HHBATHIOB, HMMEHIIHX CTOHKHEe paccTpoiicTBa (YHKUMM 3peHHA ©
CaMOCTOATEIBHOTO MEepeBHKEHHA, H OKa3aHHe MM MNMOMOIIM Ha oDBEKTe, HAa KOTOPOM OpraHHIOBAHO
npegocTaBleHHe YCIVT;

Haljlexalllee pa3MenieHHe o0opynoBaHMA W HocHTeneill HHdopMmauMu, HeoOXOIHMBIX UIA
obecrieyeHus BecnpenaTCTBEHHOrO AOCTYNA WHBAIHIOB K ODBEKTY M MpelOCTABIAEMBIM YCIYTaM ¢
YueTOM OrpaHH4eHHH HX JKH3IHEAEATeTbHOCTH:

AyGaupoBaHHe HeOOXOAMMOMH IS MHBAIHOB 3BYKOBOI M 3pHTelbHOH MH(opMammm, a Taksie
HamAceil, 3HAKOB M HHOIi TeKcToBoil U rpadHyeckoli HHQOPMALIHH 3HAKAMH, BHITIOTHEHHLIMA penbedHo-
ToYe4HbIM WpHgToM bpaiing, fonyek cypaonepesoauika # THHIOCYPAOTIEPEBOAYHKA;

AOTYCK Ha 0OBEKT, Ha KOTOPOM OPraHM30BAHO TMpeoCTaBleHHe YCIyT, cobakH-NpoBOIHMKA NpH
HAMHYHH JOKYMEHTa, TOATBEPAKAAIOIIEro ee crelHanbHoe o0ydeHHe M BBUIABAEMOIO B MOPsIKe,
YCTaHOBIEHHOM 3aKoHoaaTenbcTBOM Poccuiickoit Penepamim;

oKasaHHe paboTHHKaMH opraHa (yupeiaeHHd), NpeA0oCTaBIAOIIEr0 YCIYTi HaceeHHIO, TOMOIITH
MHBAIHAEM B NpeofoieHHH OapbepoB, MEAIOIMX MOJAYHEHHIO HMH YCIYT HapaBHe ¢ IPYTHMH
OpraHaMu.

[Tomenienns, B KOTOPBIX TpeIocTaBlfeTcd MYHHUMNANBHA® YCIyTa, A0KHBI COOTBETCTBOBATH
CAHHTAPHO-THIHEHHYECKHM TNpaBHIaM ¥  HOpPMATHBaM, MpaBWIaM nokapHoH GelonacHocTH,
bezonacHocTH Tpyana. [lomemenns obopyaywoTes cHCTeMaMM KOHIHUHOHHPOBaHMA (oXnawiaeHHs H
HarpeBaHHdA) W BEHTHIHPOBAHHA BO3AYXA, CPeACTBAMH ONOBELICHHS O BOIHHKHOBEHHH Ype3BhIYAHHOM
curyaund. Ha BuasoM mecTe pacnonaraiorcs cxeMbl pasMEILEHHS CPeACTB MOKAPOTYILCHHA W ITyTed
asakyaunn moneii.  Ilpemycmarpusaetcs oDopynoBaHHe JOCTYNHOro MecTa oOIecTBeHHOro
NonbL30BaHHA (TyaneT).

[lomemenna M®PL[ nna pabotel ¢ 3asBuTenaMH o0OpYIYIOTCA ANEKTPOHHOH CHCTEMOI
yNpaBieHHs O4epenslo. KOTopas NpefcTaBigeT coDoll KOMIUIEKC NporpaMMHO-annapaTHbIX cpeicTs,
MO3BOMAMIMX ONTHMHIHPOBATh VNpaBieHHe odepeldaMyu saasurteneil. [lopagok HcnmonksoBaHHA
EKTPOHHOH CHCTEMbl YIPaBICHHSA MPEYCMOTPEH AIMWHMCTPATHBHBIM PErTAMEHTOM YTBEPIKICHHBIM
npHKazoM axpekTtopa ML

2.12.2. Tlpuem HOKYMEHTOB B YIOJIHOMOYEHHOM OpPraHeé OCYIIECTBIAETCA B CIEUHAIBLHO
0BOpYIOBaAHHBIX NOMEUICHHAX WIH OTBEICHHBIX 1714 3TOro KabuHeTax.

2.12.3. llomemenns, npenHasHadeHHBle AN nNpuema  3asBuTeneil, obopyayioTcs
HHQOPMAIHOHHBIMH CTEHIAMH, COodepKalllIMH CBe/leHHd, YKaszaHHble B noanyHkre 1.3.3 [Mogpazgena 1.3
Pernamenta.

HudopmanHoHHBle CTEH/bI Pa3MEIATCA Ha BHIHOM, JOCTYITHOM MecTe,



Odopmaenne HHPOPMALMOHHBIX JMCTOB OCYWECTBAACTCH YAOOHBIM U YTEHMA WPHPTOM —
Times New Roman, dopmar nmecra A-4; rexcr — nponHcHsle GykBbi, pasmepoM wpudpta Ne 16 —
o0bl4HbBIA, HaMMeHOBaHHE — 2arnaBHeie Oykebl, pasMmepom wpndra No 16 — wupHbil, noas — 1 cM
BEpyrosylo. TekcThl MaTepHaioB NoM#HB! ObITh HamedaTaHsl Oe3 uenpaeineHuii, Hanbonee BakHas
nH(popMaums selaenseTch KUpHBIM wpHdTom. [Ipy odopmiaerny HHQOPMALMOHHBIX MATEPHAIOB B BH/E
oOpa3suoB 3adBlCHHIl Ha nolydeHHe MYHHLUMNAABHOM Yycayri, obpasuoB 3asBieHuil, mepevuneil
AOKYMEHTOB TpeboBaHHA K pasMepy wpndra u Gopmary 1HcTa MOryT OBITH CHHIKEHBI.

2.12.4. TlomemleHnst A1d MNpHeMa 3asBHTeneif JOMKHB COOTBETCTBOBATH KOM(OPTHBIM s
rpasiaan yCIOBHAM H OIITHMAIBHBIM YCIOBHAM pﬂ.ﬁﬂTH JOMAHOCTHBIX JTHU ¥TIOTHOMOYEHHOTO OpraHa H
IOMAKHB oDecneYHBaTh:

HﬂM({JO]T[‘HDE PACTIONOMCHHE JaABHTENA H JOMKHOCTHOTO JIHLA YIIOTHOMOYEHHOTO OpraHa;

BOIMOKHOCTD H YI00CcTBO ohopMISHHA 3adBHTEIEM MUCHMEHHOTO 0OpallieHHA;

Tene)OHHYIO CBA3L;

BO3MOMKHOCTE KOTIHPOBAHHA JOKYMEHTOB;

AOCTYN K HOPMATHBHBIM TMPaBOBLIM AKTaM, PeryIHpylOLHM NpejocTaBIeHHe MYyHHIHNANBHOM
YCIIYTH:

HalM4He MHCBMEHHBIX NpHHaAIeKHOCTeH 1 Dymarn dopmara A4,

2.12.5. Ina oAMIaHHS 3aABHTENAMH TpHEMa, 3aMoNHeHHs HeoOXOAMMBIX 18 NONyYeHHs
MYHHUHNATBHOH YCAYTH JOKYMEHTOB OTBOAATCA MecTa, 00OpYAOBaHHBIE CTY/AbAMH, CTOJAMH
(cTolikamu) 1A BOIMOKHOCTH OQOPMIEHHS NOKYMEHTOB, ofecreumBaloTCs pyqKaMH, OJaHkamu
AokymeHnToB, KonmdecTBO MeCT OMHAAHHA ONpeinensercd Hexoas u3 (DaKTHYeCKOH Harpyskn u
BOSMOMHOCTH HX pasMellleHHA B NOMellleHHH.

2.12.6, Ilpuem 3aspuTenclil NpH MPelOCTABICHMH MYHHUHNATBHOH YCAYIH OCYIIECTBAACTCA
cornacHo rpaduxy (pexnmy) paboThl YMOJHOMOYEHHOIO OPraHa: €KeIHeBHO (¢ MOHENeNbHHKA MO
MATHHILY), KPOME BRIXOIHBIX H NPa3HHYHBIX AHeH, B TeueHHe pabouero BpeMeHH.

2.12.7. PaGouee MecTo HOMAKHOCTHOrO JIMUA YHOJZHOMOYMEHHOI'o OpraHa, OTBETCTBEHHOro 3a
NPe1oCTABICHHE MYHHLMNANBHON YyeayrH, A0MKHO ObiTh 060PYA0BAHO NEPCOHANTBHBIM KOMMBHTEPOM C
AOCTYNOM K HHOOPMALIMOHHBIM pecypeaM YNoJHOMOYEHHOro opraHa.

KaGunerst npuema mnoaydaTencih MYHHUMMAABHBIX — YCOYr JOMKHBI  ObITh  OCHALICHBI
uH(opMALHOHHBIMH TabNHYKAMH (BbIBECKAMH) ¢ YKA3aHHeM HoMepa KabuHeTa,

CreunanyucTsl, OCYMICCTRAAIOLINE MPHEM Moay4aTeneii MyHHUHNATbHBIX yeayT, ofecneMuBatoTca
JTWYHBIMH HArpyAHBIMH HJISHTH(OHKAUMOHHBIMH KapToukamu (O3fimmamu) # (MIH) HacTONbHBIMK
TabAHMKAMH,

2.12.8. TpeGosanua k obecrieueHHI0 JOCTYITHOCTH MpeloCcTaBlIeHHs MyHHUHNAABHOH YCIyTrH A1
HHBaJIHI0B,

YnoiHoMOUEHHBIM OpraHoM, MpeJocTaBIAIOMMM MYHHUHNWIBHYIO Yemyry, obecneunBaercs
CO3/laHHE HHBATHAAM CACAYIOIIHX YCAOBHH NOCTYMHOCTH:

4) BOIMOMKHOCTE DecnpenaTCTBEHHOrO BXOJa B MOMEIIEHHA YITOJTHOMOYEHHOTO OpraHa W Bbixoaa
H3 HHX,

ﬁ] BOIMOMKHOCTE CAMOCTOATE/IBHOTO NepeiBHACHHA B MOMELIEHHAX YIOTHOMOYEHHOTO opraHa B
Uendax OOCTYMa K MECTY MNpeaoCTABICHHA YCIYIH, B TOM YHCOE ¢ NOMOLBHY pﬂﬁﬂTHHHﬂH
YNOMTHOMOMEHHOTO opraHa, NpeJocTaB/lAKLETD MYHHLUHIIAIBHY IO YEayry, ACCHCTHBHLIX H
BCTIOMOTATE/IBHBIX TEXHOJOTHH, & TAKKE CMEHHOTO Kpeca-KonackH;

B) BO3MOMKHOCTH MOCAJKH B TPaHCMOPTHOE CPeJCTBO M BBICAIKH M3 HEro mepejl BXOJOM B
}'HUI]HOMUHEHHHFI Oprad, B TOM 4YHC/IE C HCIIOIBIOBAHHEM KpeCcna-KOoJACKH H, NpH HWEKQHHMWTH. <
NoMoLlbK Pﬂ'ﬁO'I'HH[CﬂB YNOJTHOMOYEHHOT'O OpraHa;

T) CcONpOBOXACHHE MHBAIWIOB, HMCIOIIHX CTOHKHE paccTpoHcTBa (PYHKUHMH 3peHHs ¢
CAMOCTOATEIEHOTO NepeIBHKeHHA, H OKa3aHHA HM NMOMOLIH B MOMEIUEHHAX YNOJHOMOYEHHOD OpraHa;

1) COACHCTBHC HHBAIHAY NMPH BXOJE B MOMEUICHHE YNOJHOMOYCHHOIO OpPraHa M BbIXOAC M3 HEro,
HH(poOpMHPOBaHHE HHBATHIA O JOCTYNHBIX Mapiipyrax obllecTBeHHOrO TpaHCcIopTa;
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€) Haanemxallee pa3MelleHHe HocHTeleldl WHdopManun, HeobGxoaumoli ana obecnedexns
BecrnpenaTCTBEHHOTO A0CTYNa HHBAIWIOB K MYHMUIMIATbHOH ycmyre, ¢ y4eToM OTpaHMueHMH WX
AHIHEIEATEIBHOCTH, B TOM 4Hcie ayGanpoBaHHe HeoOXOQHMOH ANA MOMYUEHHA YCIYTH 3BYKOBOH M
IPHTENLHON HHGDOPMALMH, a TaKKe HaAMMced, 3HAKOB M MHOH TeKCTOBOH ¥ rpaduyeckoil nadopmanun
IHAKAMH, BBIMOJHEHHBIMH penbedHO-TOYeuHbIM WwpHGTOM Bpaiiia M Ha KOHTpacTHOM (oHe; Homyck
cypaonepeBoidHKa H THIOCYPIONEPEBOITHKA;

%) obecrieyeHue JoMycka B MoMellleHHe YMOJTHOMOYEHHOTO OpraHa, B KOTOPOM MpefocTaBiseTcs
MYHHUHTIATEHOA yeuyra, coDaku-npoBOAHMKA [PH HAMHYMH JTOKYMEHTA, MMOATBEPKIAIOUIEro ee
crienHanbaoe obyyeHue, BbiAaHHOTO o dopMe H B MOPAIKe, YTBEPHKICHHLIX NpHKaloM MuHHcTepcTRa
TpyZa H collHankHOH 3amTel Poccuiickoi Penepaunn ot 22 wiona 2015 r. Ne 386u;

3) OKasaHHe pabOTHHKaMH YIOJHOMOYEHHOIo opraHa HHoH HeoOXoAMMOH HHBATMIAM MOMOIIH B
Tipe0AoIeHHH DapbepoB, MellaIIHX NoTy4eHHIO HMH YCIYT HapaBHe ¢ APYTHMH JIHIIAMH.

2.13, TloxazaTenn ZOCTYNHOCTH H Ka4eCcTBa MYHHINNATBHOH YCIyTH

2.13.1. OcHOBHBIMH MOKa3aTeNSMH JOCTYIHOCTH W KaYecTBa MYHHLIMNATBHON YCIYTH ABASIOTCH:

KOMTHYECTBO B3aHMOJCHCTBHI 3adBHTENd ¢ JOMKHOCTHRIMH JIHLAMH NPH  MpeloCcTaBIeHHH
MYHHUHIANBHOH YCIYIH M HX NpoJokHTenbHocTs. B mpouecce npepoctasieHHs MyHHUHIATLHOGM
YCAYTH 3asBHTe/b Blipase 00pallaThed B yNOJHOMOUEHHBIT Oprag o Mepe HeoOX0IHMOCTH, B TOM YHCIe
3a Noay4eHHeM HHGOPMALMH O XO4e NPenocTaBIeHHs MYHHUMITATLHON YCIIyry;

BOIMOMKHOCTE M0/Ia4H 3anpoca 3afBUTeNd O NMpeJocTABIeHHH MYHHIMIIAIBHON Yeayrd W BhlIaun
3aABHTEIAM JOKYMEHTOB MO pe3yIbTaTaM NpeJocTaBleHHs MyHHUKIAIBHOH yeayru B ML,

BOIMOXKHOCTE MO0 HEBOIMOKHOCTE MONYYeHHSs MYyHHUMOAIeHOH yeayrn B mobom
TEPPHTOPHAIBHOM MOApAa3NeNeHHH Oprada, MpeiocTaBIAIOMEro MYHHUMNAILHYK YCAyTy, no Beibopy
3aABUTENA (3KCTEPPHTOPHATBHBIH MPHHIIAT);

BO3MOMKHOCTD MOMYYeHHS HHPOPMALMH 0 XOle NpefocTABNeHH MYHHLUHIATLHON YCIyIH, B TOM
4Hcle ¢ HCOONB30BaHHEeM O(HIMANEHOTO HHTepHeT-caiite agMuuucTpauuu, EnmHoro noprama u
PernonansHoro noprana; )

yCTaHOBJIEHHE JOMKHOCTHBIX JIHIL, OTBETCTBEHHBIX 33 NMPEI0CTABIEHHE MYHHIIMNANBHOIN YCIYTH;

ycTaHoBleHHe H cobntonenne TpeGoBaHHi K MOMEILEHHAM, B KOTOPBIX NPEA0CTaBIAETCH YCayra;

YCTaHOBIeHHe H cobMw/ieHHe cpoka MpefocTaBleHHs MYHHLUHNANLHOH YCIYIH, B TOM 4YHcne
CpOKa OXMIAHHA B ouepelH MpH fojade 3asBleHHS W NPH NOTYYeHHH pe3ynbTaTa NpefocTaBleHHs
MYHHLUHTIAIEHOH YCIYTH;

KOIHYECTBO 3aABIEHMI, NPHHATHIX c HCTIONB30BAHHEM HHopMalHOHHO-
TeNeKOMMYHHKAIIMOHHOM ceTH obllero nons3oBaHMA, B TOM uHcae nocpenacrTsoM Eauwxoro noprama u
PernonansHoro noprasa.

2.13.2. Tlpu npenocTaBieHHH MYHHUHMNANBHOH YCIYTH MO JKCTEPPHTOPHATBHOMY TPHHIMAY
3agBHTENH (MpeacTaBHTENH 3aABHTEIA) HMEIOT MpaBo Ha oOpamenne B moboit MdL] Bre saBucHMocTH
OT MecTa PerHcTpallHH 3asBHTeNd (NpejcTapHTeNs 3JasBHTENA ) MO MECTY HHTEILCTBA, MECTa HaXOW IeHHs
00BEKTA HEJIBHAKHMOCTH B COOTBETCTBHHM € JCHCTBHEM IKCTEPPHTOPHAILHOTO NIPHHIMIIA.

[lpesocrasnedne MyHHIHOAIBHOH YCIYTH N0 3IKCTEPPHTOPHANIBHOMY MPHHILHNY obecneunBaeTcs
npH nH4HOM oOpalleHHH 3adABHTeNs (MpelcTaBHTeNd 3adBHTENA) Mo MecTy npebbiBaHHA 3asBHTENS
(npeacraeuTens 3aasutens) 8 M@ ¢ sagssienmem o npenocTaBIeHHH MYHHITHIIAIBHON YCIYTH.

2.13.3. BszaumopeiicTBHe 3asBUTens (erc npeicTaBHTend) ¢ Jo/uKHOCTHRIMH mHumamu MOL],
YIOMHOMOHEHHOIO OpraHa IpH NpelocTaBlIeHHH MYHHLIMIATBHONH YCAYIH OCYUIECTBAAETCA JBa pasa -
npu npeactasineHun B M®PLl, ynoaHomoueHHBIH OpraH 3asBieHMHE CO BCEMM HeoDXOAMMBIMM
JOKYMEHTaMH [ MOoAY4YeHHA MYHHIHNAIbHOH YCIYTH M NpH MOJYYeHHH pesy/ibTaTa npeaocTabieHHs
MYHHIHTIATBHOH YCIIYTH 3afBHTeneM HenocpeacTseHHo. [IpoaonwuTenbHOCTE OHOTO B3aHMOJEHCTBHA
3adBHTENA € JODKHOCTHRIM muuoM M®DLl, ynonHomoueHHoro opraHa npH NpeloCTABIEHHH
MYHHUWNATBHOH YCIYTH He mpesbimaer |5 munyT. B cnydyae HanpaBieHHs 3asBIEHHA MOCPeICTBOM
EanHoro moprana B3aMMOIeHCTBHE 3asdBHTENA € AOKHOCTHBIMH JHuamn M®Ll, ynomnomovennoro
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OpraHa OCYIIECTBIAETCA ABa pala - npu mpeactasiennd B M®ILL, ynonHomodenHbIH opraH Bcex
HeoOXO0AHMBIX JOKYMEHTOB UId MOMYYeHHA MYHMUMNAILHON yCIyI'M H HpH NOJyYeHHWH pelyibTaTa
NPeJoCTABNCHHA MYHHUMNATBHOH YCIYrH 3aaBuTeneM HemocpeacTeenHo. [IposomknTensHocTs 0aHOTO
B3aHMOISHCTBHA 3afBHTENA ¢ J0KHOCTHRIM JHuoM M®DL[, ynoasomodeHHoro opraHa npu
NpeAoCTABICHHH MYHHIMNANBHOR YCAYTH He npesbiiaet 15 MHHYT.

3aseHTensM ofecrneyMBaeTcs BO3MOMKHOCTh OLEHHTh JOCTYNHOCTh H KA4ecTBO MyHMUMMAtbHofi
yeayru Ha Exnuom nopraie.

2.13.4. [lna monyveHHs MYHHIMIATLHOH YCIYTH 3asBHTENb Brpase obpaTuthes 8 M®LL 8
cooTBeTcTBHM co cTatheii 15.1 DepepansHoro 3akona or 27 mons 2010 roma Ne 210-P3 «06
OpraHM3allHH  [pPeJOCTARICHHS TOCYIApCTBEHHBIX M MYHHUWNAIBHBIX  YCAYI» [yTeM MoJjauu
KOMILICKCHOTO 3anpoca O MpeaocTasieHnH HEeCKOIBKHX NOCYIapCTBEHHBIX M (MIM) MYHHLHNATbHBIX
Yy,

2.14. Hupie TpeboBanma, B TOM 4HCIE YYHTHIBAIOUIHE OCOGEHHOCTH MpEIOCTABACHHA
MYHHUHNATBHOH YCAYIH B MHOrOGYHKUMOHAJIBHBIX LEHTPaX, OCOOEHHOCTH MpeaocTaBIeHHs
MYHHUHNATEHOH YCAYTH MO IKCTEPPHTOPHAILHOMY NPHHIMNY (B CIyHae, ec/H MYHULMMATbLHAS YCayTa
NpeJOCTaBIACTCA M0  IKCTEPPHTOPHANLHOMY  TMPHHUHMMY) H  oco0eHHOCTH  MpeJocTaBlieHHA
MYHHUHNATLHON YCAYTH B 21eKTPOHHOMN (popme

2.14.1. [Ina nonydeHHs MYHULHNANBHOH YCAYIH 3aABHTENAM MNpeJOCcTABIAETCS BO3MOKHOCTE
NpeAcCTaBUTh JAABICHHE O MPEAOCTABICHHH MYHMUMNANLHON YCAYTH W QOKYMEHTH! (coaepialiyecs B
HHX CBelleHNs), HeoOXoAMMBble [/ NpelocTaB/IeHHs MYHHLHNANLHOR yCIyru, B ToM uHcle B (opMe
WIEKTPOHHOTO JOKYMEHTA:

B YIOTHOMOYeHHBIH oprax;

yepes M®LL 8 ynonsoMoueHHbIH oprau;

MOCPEICTBOM HCMOIb30BaHHA HHPOPMAIHOHHO-TEIeKOMMYHHKALIHOHHBIX TEXHOJOMHIA, BKIOYas
HCIIONB30BAHHE, C TNPHMEHEHHEM 3JeKTPOHHOH MOANMCH, BHA KOTOPOH [0/KeH COOTBETCTBOBAThH
TpeboBaHuAM, yeraHoBJIeHHBIM  «[lpaBuinamMu  HCTONB3OBAHMA  YCHICHHOH  kBaaMHUHpOBAHHOIN
3MEKTPOHHOH MOANMHMCH MpH oOpallleHHH 3a NOAYYCHHEM TOCYAAPCTBCHHBIX H MYHHUHMNANBHBIX YCAYD»,
YTBepKICHHBIX NocTaHoBneHHeM [lpasutensctsa PO ot 25 aprycra 2012 r. N 852 "O6 yreepaeHun
[lpaBun mcnonbloBaHMs ycHAeHHOH KBaanHUHPORAHHON MIEKTPOHHOH moanHcH npH ofpauieHHH 3a
NONYYeHHEM TOCYIapCTBEHHBIX W MYHHUMNAABHBIX YCAYr M O BHeceHHM WiMeHeHus B [lpasuna
paspaboTKH M YTBEPAACHHA AAMHHMCTPATHBHBIX PErIaMeHTOB MPENOCTABICHHA TOCYAapCTBEHHBIX
yenyr" (¢ H3MeHeHHIMH M JonoiHeHHAMH) W NoctaHobleHHd [Ipasurensctea PO or 25 wiona 2012 Ne
634 «O Buaax 3IMEKTPOHHOH NOAMHCH, HMCTNOIB3OBAHHE KOTOPBIX [oONyckaercs npu ofpaiieHHu 3a
MOMYYEHHEM FOCyIapcTBEHHBIX W MYHULIHNANBHBIX YCaYyr» (Janee — AMeKTPOHHAs TIOAMHC).

3aABNeHHA M JOKYMEHTB, HeoDXoAuMble 118 NpPeJocTABIEHHA MYHHUHNAIBHOH YCayry,
npegocTaBiseMble B (opMe SNEKTPOHHBIX [JOKYMEHTOB, MOANUCHLIBAKOTCY B COOTBETCTBHH C
Tpebopannamu crateit 21.1 u 21.2 ®enepanpioro zakona ot 27 wiona 2010 roma Ne 210-d3 «0O6
OpraHu3aliii NnpejocTaB/leHus rocy1apCTBeHHBIX H MYHHLMIANLHEIX yeuyry» U MelepaNbHOro 3aKoHA OT
6 anpena 2011 roga Ne 63-d3 «O6 31K TPOHHOIN NOANHCHY,

B cnywae HanpaBieHHA 3aABleHMH M IOKYMEHTOB B 3MeKTpoHHOH (opMe ¢ Hcrolb3joBaHHEM
Ennnoro m PermonaneHoro noprana, sassieHHe M JOKYMEHTHI JOMKHB! OBITh MOANHCAHBI YCHIECHHOM
KBATHOHLUMPOBAHHON  3/ICKTPOHHOH MNOANKMCHIO, KOTOPble JOMYCKAIOTCA K  HCIOMB30BAHMIO TIpH
obpalieHHl 3a NOJyYeHHEM MYHHUMNAIBHOH YCAYTH, OKasbIBAeMOi ¢ NPHMEHEHHMEM YCHICHHOT
KBATHHLMPOBAHHOMN 3/1eKTPOHHOI NOANMMCH, W ONpeleNsIoTes Ha OCHOBAHUY YTBepiaaeMoil opraHoMm,
NPeAOCTABIAIOIIMM  MYHHUHMANLHYIO  Yeayry, no corsacopandio ¢ @enepanbHoit  caymboii
BesonacnoctH Poccniickoii Menepatun Moaenn yrpos GezonacHocTd HHGOPMaUHH B HH(POpMALIHOHHO
CHCTEME, MCTOIbIyeMOoii B Lenax npuema obpalleHuii 38 nony4eHHeM MYHHLUHNANBHOR yeayrd o (1am)
npegocTaBIeHHs TakoH yCIyru.

2.14.2. 3agsurensm obecrieunBaeTcd BOIMOAKHOCTD MONYYEHHA HHPOPMALIHH O MPeIoCTABIAEMOiH
MYHUUHMAbHOH yenyre Ha Eaunom u PernoHansHoM noprane.
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[lna nonyyenus gocTyna k Bo3MoxkHoctaMm Eannoro m PernmonansHoro moprana nHeoOXommmo
BeIOpaTk cyOBekT Pocchiickoii @enepaiiy, H nocne OTKPHITHA CIIHCKA TEPPHTOPHANLHEIX (elepalbHbIX
OpraHoB HCMOJHHTEIbHOMH BIacTH B 3ToM cyObekTe Poccuiickoii Menepalun, opraHoB HCNOMHHTEIBHOIM
BlacTH cybwekta Poccuiickoii Pegepaumu W OpraHOB MeCTHOrO caMoynpagieHus BeiOparth
aaMHHHCTpalKK KalTaHOBCKOTO CelbCKOTO MOCEIeHHA ¢ NepedyHeM OKA3bIBAEMbIX MYHHIHIAAbHBIX
ycayr u uHpopMauHei no kKaxIoil yeayre.

B xaprouke Kamaol yeayru CoaepiHTCA ONMMCAHHE YCIYIH, noApodHas WHpoOpMaLHA O Mopske
i cnocobax obpallleHHa 3a YCIYTOH, MepedyeHb NOKYMEHTOB, HeoOXONMMBIX JUIS TOJNYHEHHS YCIIYTH,
HHQOpPMalHA O CpoKaX ee HCTIONHEHHA, a Takke OMaHKH 3asBieHHil W dopMm, KoTopbie HeobxomHMO
3al0/IHHTS JUIA OOpallieH A 3a yeayroil.

[lonaua sasBMTeneM 3ampoca W HHBIX [JOKYMEHTOB, HEOOXONMMBIX [UIf NpeIoCTABIEHHA
MYHHUMNATBHOH YCIYTH, H NpPHEM TAKMX 3allpocOB H IOKYMEHTOB OCYILECTBIAETCA B Clelylollem
nopsaxe:

noja4a 3anpoca Ha NpefocTABNCHHE MYHHUMNANLHON YCIYTH B 3NE€KTPOHHOM BHIE 3adBHUTeleM
OCYllecTB/seTCA Yepes AHdHbIH Kabuner Ha Enusom u PernoxansHoM moprane;

ans ofopMiIeHHA TOKYMEHTOB NOCpeacTBOM ceTH «MHTepHeT» 3asBHTEMO HEOBXOAHMO NPOITH
npoueypy asTopHzauni Ha Eannom u PernonanbHom noprase;

A1 aBTOPHIALMA 3aiBHTENI0 HeoDXOIMMO BBECTH CTPAXOBOH HOMEp HHIHBHIYAILHOIO JIHIIEBOrO
CYeTa 3acTPaXxoBaHHOTO nHUA, BbidaHHbH IleHcnonusiM  doumom  Poccwiickoii  @enepanuu
(rocynapcTeenHEM yupesaennem) no Pecnybamkn Kpsim (CHHIIC), u naposs, momydennsii nocne
peructpauus Ha Exnsom u PernoHansHoM nopraie;

3aABHTE/Ib, BRIOPAB MYHHUHIAILHYIO YCAYTY, FOTOBHT MAKeT JOKYMEHTOB (KOMHH B 3/1eKTPOHHOM
BHIIE), HeoOXOMHMBIX I e MpelocTaBleHHdA, H HalpaBiseT UX BMecTe ¢ 3afBICHHEM 4epe3 THYHBIN
kaOuHer 3asaBuTens Ha EauxoM u PernonansHom noprane;

3afBleHHe BMeECTe C 3IEKTPOHHBIMH KONHAMH JOKYMEHTOB ronajaer B HHOOPMALHOHHYIO
CHCTEMY YMOTHOMOYEHHOTO OpraHa, OKasplBajollero BeIOpaHHYIO 3asBHTeNeM YCIyTy, KoTopas
obecredHBaeT MpHeM 3anpocoB, oOpalieHHil, 3asBIeHHIT H HHBIX TOKYMEHTOB (CBeIeHH i), MOCTYIHBILKX
¢ Enumnoro u PernoHanbHoro mopraza M (WIM) 4epe3 CHCTEMY MeKBEIOMCTBEHHOI'O 3MEKTPOHHOIO
B3aHMO/IeHCTBHA.

2.143. [na saseuteneil obecrnedyMBaeTcsd BOIMOKHOCTb OCYIIECTBISTH C HCMOIb30BAHHEM
Eausoro u PerwomaneHoro mnoprana nonyveHwe CcBefleHMii 0 Xoje BhIMONHeHHA 3anpoca o
NpegocTaBICHHH MYHHIHNANLHOMH YCIyTH,

Cre/leHHs 0 XoJie U pe3yibTaTe BhITIOJHEHUS 3aMpOCca O NpeJocTaBIeHHH MYHHIMNANBHOM yemyru
B 2IEKTPOHHOM Ble 3afBHTENI0 NMpeACTABIAIOTCH B BHIE YBelOMIeHHA B THYHOM kabHHeTe 3asBHTeNsA
Ha Enunom u Pernonansnom noprane.

2.14.4. Ilpn HanpaBjieHHH 3asBICHHA W JOKYMEHTOB (COmepiallMXcs B HUX CBeaeHuii) B dhopme
3MEKTPOHHBIX JOKYMEHTOB B MNOpAake, npeaycMorpeHHoMm noanyHktom 2.14.1 noapazaena 2.14
Pernamenra, obecneynBaeTcs BO3ZMOKHOCTh HANPABICHHA 3aABHTENO COODLIEHNHA B 3MEKTPOHHOM BHIE,
MOATBEPAIAIONIEr0 HX NPHEM H perHcTpaluio.

2.14.5. M1l npH obparieHHn 3AABUTENS (npencTaBuTENs JagBATENA)
3a MpefocTaBleHHeM MYHHLUHMNANLHOH VCIYTH OCVYIIECTBIAAKOT CO3IaHMe 3NEeKTPOHHBIX 00pa3zor
3a9BICHAA H JOKYMEHTOB, NpeCcTaBIseMblX 3adBHTeNEM (NpeiacTaBHTeleM 3agBHTENS) H HEOOXOMHMBIX
IS NpelOCTABNEHHS MYHHUMNANBHON YCAYTH B COOTBETCTBHM ¢ AIAMHHHCTPATHBHBIM periaMeHTOM
NPeJoCTABNEHHS  MYHMUMNAIbHOW  yCIyrH, M MX  3aBepeHMe ¢ [e/bl0  HANpPaBIeHHS
YNOMHOMOYEHHBIH OpraH V1A NPHHATHA PELIeHHS O NpeaocTaBleHHH MYHHIHIAIBHOMH YCITyTH.

2.14.6. [lpn obpamennn 8 MOPL| mynuuunanenas yeayra npefocTaBasercs ¢ Y4eTOM NpPHHLMMNA
IKCTEPPUTOPHAIBHOCTH, B COOTBETCTBHH € KOTOPHIM 3afBHTellb BNpaBe BeIOpaTh 1Ana obpameHus 3a
noaydenueM yeayru ML, pacnonomennsiii Ha Tepputopun Pecnybmnxn KpsiM, HezaBHcHMO oT MecTa
ero perucTpauuy Ha Teppuropud Pecnybmuku KpbiM, MecTa pacnonoskeHus Ha Tepputopun Pecnybnuku
Kpbiv 00BeKTOB HEABHAHMOCTH.
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3. Coctas, N0C/AEA0BATENLHOCTE U CPOKH BLINOAHCHHA ATMHHHCTPATHBHBIX MPOUELY],
TpefoBAHHA K MOPAAKY HX BBINOJHEHHSA, B TOM YHCAE 0CODEHHOCTH BHINOIHEHHS
AAMHHHCTPATHBHBIX NPOUEIYD B WIEKTPoHHoI dopme

3.1. llpenoctapnenie MyHHUHNATLHOH YCayrn BKAOYaeT B cebs cleaylune aqMHHHCTPaTHBHbIE
NpoLeayphi:

1) npHeM H perncTpaums 3aABICHHA H TIPHIOKEHHBIX K HEMY AOKYMEHTOB;

2) paccMOTpeHHE 3aABNCHHS W JOKYMEHTOB, MPHHATHE PellieHHs O lade THCHMEHHBIX paybicHeHuH
110 BOIPOCAM MPHMEHEHHA MYHHUHNAIBHBIX PAaBOBLIX AKTOB 0 Hajlorax u cGopax;

3) HanpaBJieHHe Pe3yNLTATOR PACCMOTPEHHS 3asABICHHs;

- NMHCBMEHHOE pasbACHEHHE MO BONPOCAM TPHMEHEHHS MYHHUIHNAIBHBIX TPABOBBIX aKTOB ©
Hasorax u cbopax;:

- MHCBMEHHBIH OTKa3 B NPEIOCTaBIeHHH MYHHIIHNIATIBHOH YCIyTH,

3.2. Tlpuem 1 perdcTpallua 3asBNeHHs W NPHIOKEHHBIX K HEMY JOKYMEHTOR

3.2.1. OcHopanueMm aN9 Hayala AAMHHMCTPATHBHOW NpOLEAYpbl HBIAETCH MOCTYMJICHHE B
AJMHHHCTPAIHIO 3aABICHHA H NPHIOKEHHBIX K HEMY JOKYMEHTOB,

3.2.2. 3aspienue, MOCTYTIHBINCE HEMOCPEACTBEHHO OT 3adBHTENA, NOCPEACTBOM (BaKCHMHIBHOMN
WIH MOYTOBOH CBA3H MpPHHHMAeTCs M PErHCTPUPYeTCA B [eHb TMOCTYIUIEHHS CHelHaTHCTOM,
OTBETCTBCHHBIM 32 MpHEM NOKYMeHTOB AaMunucTpaunu. [lpu nuanom obpauenun sasButens no ero
npocsOe JienaeTcs oTMeTka 0 NpHeMe 3aAB/IeHHs Ha KOMHH WIH BTOPOM IK3EMILIApE ¢ yKasaHHWeM JIaThl
npHeMa 3a9BICHHA.

3.2.3. llpu nuurom obpalleHHH 3asBHTeNb MpeABAPHTENBHO MOMKET MONYHHTh KOHCYIbTALMIO
creumanucTa AJIMHHHCTPalHH, OTBETCTBEHHOTO 3a HH(MOPMHPOBAHHME, B OTHOWIEHHH NOPAIKa
MpeACTABICHIA H NPABHILHOCTH OhOpMIEHHS 3asBICHHA.

3.24. B nenb perucTpauny 3asBICHHA YKa3aHHOE 3afBJICHHE C NPHIOKEHHBIMH AOKYMEHTaMM
CrMelHaNicT, OTBETCTBCHHBIH 3a NpHeM JOKYMEHTOB AIMHHHCTpALHH nepenaer [iase aqMUHHCTpaLHA,

3.2.5. PesynsTaToM BEINONHEHHS 8IMHHHCTPATHBHON MPOLEAYPH ABIACTCA MOMYYEHHE 3a4B1eHHS
C NPHIOKEHHBIMH K HeMY JokyMeHTaMH [ 1asoil aiMHHHCTpalM.

3.3. PaccmoTpenue 2asBaeHMs H JOKYMEHTOB, PHHATHE H HAMPABICHNE 3aABUTENIO PEILCHHA.

3.3.1. OcHoBaHMeM 1714 Haya/a aIMUHWUCTPaTHBHOI NMpollefypsl ABASETCA NONYyUeHHe 3adBIeHHa |
NpHIaraeMbiX K HeMy AoKymeHTOB [ n1aBoil agMHHHCTpaLMy.

3.3.2, I'napa agMHHHCTpauMH He nosaHee pabouero [HsA, CAEIYIOUEro 3a [HEM Mepefayuu
JAABICHHA W TMPHIAraeMbIX K HEMY JOKYMCHTOB, ONpeleifer ChOeuWAIHCTa, OTBETCTBEHHOro 3a
paccMOTpeHHe 3afBJIeHH (Jalee — OTBETCTBeHHEI HCTIONHHTENE), NYTeM HATOXeHHs COOTBETCTBYIOMIEH
BH3bI Ha 3afdBACHHE M TNepedacT yKalaHHble JOKYMEHTBI CHSUHATIMCTY, OTBETCTBEHHOMY 3a
npelocTablieHHe MYHHIIHITAILHOH YCIYyTH (Janee - OTBETCTBEHHBIH HCTOTHHTENE).

3.3.3, OrtsercTBeHHBIH HCNOJHHTENb PACCMATPHBACT 3aASBICHHE C [PHIOKCHHEIMH K HEMY
AOKYMEHTaMH H 0opMISeT MHCBMEHHOS PasbACHEHHE.

OTeer Ha BOMpPOC NPeAOCTABAACTCA B MPOCTOH, HETKOH M NOHATHOH QopMe 3a NOAMHCHIO
PYKOBOIWTE/IS YIIOJHOMOYEHHOTO oprafa 11bo /THLA ero 3aMellalolero.

B orsere Takke ykaimiBaercs damHamMd, HMA, OTYECTBO, HOMEp Tele(OoHA NOMKHOCTHOTO JHLA,
OTBETCTBEHHOT O 3a MOATOTOBKY OTBETa Ha obpallieHue.

[Ipu pacemoTpenuyn obpallieHHA YIOTHOMOYEHHOE NOKHOCTHOE MO BIpaBe MPHBICKaTh HHBIX
MOJKHOCTHRIX JIHII YMOJHOMOYEHHOro OpraHa UIf OKasaHHd MeToJHYeckoH H KOHCYTIbTaTHBHON
MOMOILLIH.

Otper Ha ofpallenHe 3adBHTeIS MOANHUCLIBAETCA PYKOBOAHTENEM YNOJHOMOMEHHOTO OpraHa B
cpok He Gosee 2 pabounx aHelt ¢ MOMEHTa NIOTYYEHHA NPOEKTA OTBETA OT OTBETCTBECHHOTO HCTIONHHTENA.

[locne noanucaHua oTBeTa CNEUHAINCT, OTBETCTBEHHLIN 3a NpHeM W pericTpaldio JOKYMEHTOR,
PErHCTPHPYET OTBET B JKYPHAIE PErHCTPaLMK KOPPECTIOHACHUMH ¢ NPHCBOCHHEM MCXOAALIETO HOMEpa i
HarnpasIseT ajgpecary ro nodre qubo Bpyvaer ajpecaty AWvHO B Tedenue | pabGouero nHs ¢ MoMeHTa
MOAMHCAHHA.

14



Otset Ha obpaienue, nocTynawoliee B (opMe MEKTPOHHOTO JIOKYMeHTa, Hanpasisetcs B dopme
ANEKTPOHHOIO JOKYMEHTa M0 ajgpecy MeKTPOHHOH TI0YThl, YKa3jaHHOH B oOpalieHMH H B NMHCEMEHHOH
(opme no noyToBOMY aapecy, €CH OH yKaszaH B obpatmeHuu.

3.4. Cpok MCTIONHEHHA MYHHUHTTATBHOH YCIYTH.

MaxcHMaTbHBI CPOK HCNIOMHEHHA aJMHHHCTPATHBHOH npoueaypsl coctaBager 20 aneil ¢ garhi
NOCTYTUIEHHS 3afABIeHHA.

3.5. PesynbTatom aaMHHHCTPATHBHOI NpoLeaypE ABJIAeTCH:

|) nanpasnenue aubo nepemaua pemieHus AIMHHHCTPALMH O Jaue NMUCHMEHHBIX Pa3bACHEHHIl Mo
BOMpOCaM NMPHMEHEHHA MYHHIHNANEHEIX MPABOBBIX AKTOB 0 Halorax u cBopax;

2) nanpasienue MO0 nepejaua pelleHHs AIMHHMCTpamMH o6 OTKaze B Jade MHCBMEHHBIX
pasbACHEHHH MO BOTpocaM MPHMEHEHHs MYHHIHIATBHBIX NPaBOBLIX aKTOB 0 HAJOrax i cOopax.

3.6. Ilepeyens aAMMHMCTPATHBHLIX MpoUeayp (AeHCTBHI) NpH NpesoCTABICHHH MYHHIMNATLHBIX
YCAYr B 31eKTPOHHOI hopme

3.6.1. [lpu HanpaBneHHH 3asBICHHA O NPENOCTABIEHUN MYHHUMIAILHON YCAYIH B 2IeKTPOHHO!
dopme 3asBHTENH (OpPMHpYeT 3asBNEHHE Ha MPENOCTABICHME MYHHIUMIANLHONH YCIYTH B dopme
FEKTPOHHOIO JOKYMEHTA H NOANHCHIBACT €10 3ACKTPOHHON MOINHCEI0 B COOTBETCTBHH ¢ TpeboBaHHAMH
or 28 mons 2014r. N 184-3 «O6 anextponmoii noanwucuy». [lpy HanpapneHHH 3asBieHHs o
NpefoCTaBleHHH MYHHUHNANBHOH YCAYTH B 31eKTPOHHOH (opMe 3aABHTeNb BrpaBe NPHIOKHTL K
TAKOMY 3aABICHHIO JOKYMEHTSI, HeoOXoAHMBIe 1A NpeoCTaBIeHHA MyHHLIHNANEHONH YCIYTH, KOTOpble
(opMHpYIOTCS W HanpaBIAlOTCs B BHAE OTAeNbHBIX (aiiloB B COOTBETCTBHM ¢ TpeBoBaHMAMM
3aKoHOaTeNbcTBa. [IpH HampaBrneHuH 3aABleHHA W TpPHIAraeMbIX K HeMY JOKYMEHTOB B 3/1eKTPOHHOI
(popme npescTaBuTeIeM 3aABHTENA, ACHCTBYIOIMM HA OCHOBAHHH JOBEPEHHOCTH, JOBEPEHHOCTh JOKHA
ObITh TpeAcTaBleHa B (opMe S3NEKTPOHHOTO AOKYMEHTA, MOANHCAHHOTO 3MEKTPOHHOH MOJMHCHIO
YHONHOMOYEHHOTO JTHLA, BLIAABIIEr0 ([MOAMUCABIIET0) JOBEPEHHOCTS.

3.6.2. llpemocTamneHHe MYHHUMNAILHOH YCAyrm B oanekTpoHHoil dopme Biiouaer B cebs
CleaylolHe aTMHHHCTPATHBHBIE NPOLEIYPbI:

|) nprem 3asBieHus M JoKyMeHTOB (MHoOpMalHM), HeoOXOAHMBIX [ TpefocTaBleHHsA
MYHHIMMIANBHOH YCTYTH; g

2) npoBepka AeliCTBHTENLHOCTE YCHIEHHOH KBATHMUIMPOBAHHOH YTeKTPOHHOI MoAMHCH:

3) obpaboTka W mpeaBapHTeNbHOE PacCMOTPEHME JOKYMEHTOB: (DOPMHMpPOBAaHME 3IEKTPOHHBIX
AOKYMEHTOB H (H/IH) 31eKTPOHHBIX 00pa3oB 3agBlIeHHs, JOKYMEHTOB, NPHHATHIX OT 3AABHTEIN, KOMHI
NOKYMEHTOB THYHOTO MPOHCXOMACHHS, IPHHATRIX OT 3a4BHTENA (NpeICTABHTENA 3aABHTENA), 3aBepeHHe
AMEKTPOHHOH NMOJANMHCEI0 B YCTAHOB/ICHHOM NMOpAIKe;

4) npUHATHE PellleHHA O MOATOTOBKE BLIMTHCKH, YBETOMIEHHA;

5) HanpapleHHe 3aABHTENIO YBENOMIEHHMA © TpHeMe 3afBleHMA WIH OTKaza B [MpHEMe K
PaccCMOTPEHHIO 3aSBICHHN;

6) ropMHpOBaHHE pe3yabTaTa MPelOCTaBICHHS MYHHIHIAILHOI Veayru;

7) nanpasnienue (Bblaava) pe3yibTaTa.

3aABHTeNb BpaBe 0TO3BaTh CBOE 3afBlieHHe Ha MoBOH cTaIHH paccMOTPeHHs, coracoBaHHA HWiIH
MOAroTOBKH JOKYMEHTA.

3.7. llopajok ocyliecTBAeHHS B IeKTpoHHOIH dopMe, B TOM YHcie ¢ Henodb3osanneM Eaunoro
NOpTana TOCYAApCTBEHHBIX M MYHHUMIAABHBIX YeIyr ((yHKUME), aIMHHHCTPaTMBHBIX NpoLeIyp
(meficTBHil) B COOTBETCTBHH ¢ nonomeHusMH ctated 10 MenepansHoro sakona ot 27 mwoaa 2010r.
N 210-03 "O6 opraHH3aliy NpeJocTaBIeHHs FOCYIaPCTBEHHBIX M MYHHIHNAIBHBIX yeayr",

Ilprem M perucTpauns 3anpoca OCYIIECTRJAAKOTCA NODKHOCTHBRIM JTHUIOM YIOIHOMOYEHHOTO
OpraHa, OTBeTCTBEHHOIO 3a PerHcTpainio.

[locne permcTpauMy 3anpoc HAaNpapiAeTcA B YIOMHOMOYMEHHBIH OpraH, OTBETCTBEHHBIH 3a
npenocTaBleHHe MyHHIHNATBHOH YCIyTH.

YnonsomodeHHBIH opran obecreunBaeT npHeM TOKYMEHTOB, HEOOXOOHMBIX ANA MpeJocTaBleHHs
MYHHUHTIALHOH YCIYIH, H perncTpaui 3anpoca 0e3 HeoOXOZHMOCTH MOBTOPHOTO INIPEACTABIEHHA
3aABHTENEM TAKHUX JOKYMEHTOB Ha OyMamHOM HOCHTeNe.
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B ciydae noctymienns 3asBieHWMA W JOKYMEHTOB, yKalaHHBIX B moapaimene 2.6 paspena 2
Pernamenta, 8 anexktponsofi ¢opme ¢ HcnonbioBaHdem Eaunoro w PerdoHaibHoro mnopraia,
MOANHCAHHBIX  YCHACHHOH KBATM(QHMUMPOBAHHON MWICKTPOHHOH MOANMMCEIO, AOMKHOCTHOE JIMIO,
OTBeuarolllee 3a NpeJocTaRieHHe MyHHLIHNANLHOI yeayru:

- TIpOBepHeT ACACTBHTENBHOCTE YCHICHHOH KBAIM(MHMIUMPOBAHHON IEKTPOHHONH MOOIHCH ¢
MCTIOIB30BAHHEM CPeCTB HHpOPMALMOHHO CHCTEMBI IOJIOBHOTO YI0CTOBEPAIOMIEro LEHTpa, KOTopas
BXOOAMT B  cocTae  HMHQpacTpykTyphl, obecneunpaiomeii  HHGOPMALMOHHO-TEXHOIOTHYECKOE
B3aUMoOJieHicTBHe JeHCTBYIOIIMX M co3faBaeMblX HHPOPMALMOHHBIX CHCTEM, HCNONb3YeMBIX JI/iA
NPEAOCTABICHHA YCIVT.

- hOpMHpPYeT 3MeKTPOHHEIE AOKYMEHTH H (MIH) IMeKTpoHHbe obpasbi 3afBIeHHA, JOKYMEHTOR,
NPHHATHIX OT 3aABHTENA, KOnMii AJOKYMEHTOB JIHYHOIO MNPOHCXOMIACHHS, TIPHHATHIX OT 3JaABMTENA
(npeacrasuTens 3asBuTens), obecrievnBas MX 3aBepeHHe IEKTPOHHON MOAMHCHIO B YCTAHOBIEHHOM
NopAIKe.

Cpok aAMHHHCTPATHBHOMN NMPOLEAYPEL 10 NPHEMY 3aABICHHS H MPHIAraeMBIX K HeMY JOKYMEHTOB,
PETHCTPALINH 3aABNCHHA H BBLIAYE 3aABHTEIIO PACTHCKH B MOMYYEHHH 3aABICHHA H JOKYMEHTOB, B TOM
4Hcle ¢ Henonk3oBauueM Eannoro u PernonansHoro noprana - 2 aHs.

[lpu nomy4ennn sampoca B 3NMeKTpoHHOI (opMe B aBTOMaTHYECKOM pPEKHME OCYIIECTBAAETCS
(popmaTHO-TOrHYECKHH KOHTPOIL 3amnpoca, MpoBepseTcs HaJlH4Me OCHOBaHMIl IUIA OTKasa B TpHeMe
3anpoca, ykasawHbix B nogpasgene 2.7 Passena Il mactosmero AIMHHHCTPATHBHOTO periameHTa, a
TAKHKE OCYHIECTRIAOTCA CleIyIoHe deiicTeuA:

1) npu HamuMK X0TA Gbl 0AHOrO M3 YKA3aHHBIX OCHOBAHHH NOKHOCTHOE MHLO, OTBETCTBEHHOE 3a
npefocTaB/ieHHe MYHHUMOANBHONH YCayrd, B CpPoK, He MNpeBBIUAIIIHI CpOK TNpefocTaBleHHs
MYHHUHIATBHOH YCITYTH, NOArOTARIHBAET THCHMO O HEBO3MOXKHOCTH MPEAOCTABICHHA MYHHUMMATILHO#M
YCITYTH;

2) NpH OTCYTCTBMM YKA43aHHBIX OCHOBaHMii 3asBMTeNi0 coobulaeTcs NPHCBOSHHBIA 3ampocy B
IEKTPOHHON (opMe YHHKANBHREIT HOMep, MO KOTOPOMY B COOTBETCTBYIOIieM pasfene Enumoro u
Pernonansnoro noprana, oduumuansHoro caiita saseutento Oyger npeactasaeHa MHboOpMauMs o xoae
BLINOJTHEHHS YKa3aHHOTO 3anpoca. A

PeaynbTaToM aaMHHHCTPATHBHON MpOLEAYpHl MO TpHEMY 3aABNCHHA W NPHIAraeMBIX K HEMY
NOKYMCHTOB, PErHCTpallHH 3adBISHMA H Bbidauc 3adBHTCAK PacOHCKH B MNOMYYSHHH 3adBlIcHMA H
AOKYMEHTORB, B TOM HHCJIC ¢ HCNOJIBIOBAHHEM Eauxoro n PermonansHoro naoprana, ABIACTCA TMPHEM H
perdcTpalus 3agBlIeHHA H NMPHIaraeMbiX K HeMy JOKYMEHTOB.

[Tocne INNPHHATHA 3ampoca JaABHTCIA AOTAHOCTHEIM JTHUOM, YMOMTHOMOYEHHBIM Ha
npefocTapIeHHe MyHHIHNANLHOH  yeayry, cTaTyc 3anpoca 3aaBHTeNd B THYHOM KabHHeTe Ha EnnnoM u
PernonansHoM noprase, opuumnaasHoM caiite o6HOBIASTCA 10 CTATYCA «IPHHATON.

[lpu npenocTasieHHH MYHHLUHNATEHOH YCIyrH B 3eKTpoHHo dopMe 3agBuTeli0 HanpaBIseTCs:

a) yBeJIOMIICHHE O 3alTHCH Ha NPHEM B YIIOJTHOMOYEHHBIH oprad win MdLl;

0) yBeloMIleHHe O NMpHEMEe W PErMCTPALlHK 3ampoca M WHBIX JOKYMEHTOB, HeoDXOMHMBIX s
NpeaocTABACHHA MYHHLUHMNANLHON YCIYyTH,

B) yBeOMIIeHHE 0 Havalle Npolleyphl NpefocTaBieHHd MyHHLHNAIBHOM yenyru;

.'l"] YBEOAOMIICHHE 00 oKoHYaAHHH NnpenocTapiIeHHA M}"HHL[HH&J]EHDi"I YCIYTH mbo MOTHBHPOBAHHOM
OTKAa3€ B NpHeMe 3alpoca H HHBIX JOKYMCHTOR, HeoOXOAHMBIX IS npeloCcTaBIcHHA M}I‘HHI.[HI.’]H.J‘IBHDE]
YCIIyTH,

€) yBeJoM/IeHHEe O pe3ynbTaTaX paccMOTPeHHA JOKYMEHTOB, HeoOXOAMMBIX 118 NpejocTaBieHHs
MYHHUHTATBHOMH YCIyrH;

Hﬁ] YBEIOM/IEHHE O BOIMOKHOCTH NMOAYUHTE pe3yabTaT NpedocTaBlIeHHA M}-‘]-IHIJ,HIT&.TII:HDﬁ YCIVTH
100 MOTHBHPOBAHHEIH OTKA3 B MPEJOCTABICHHH MYHHUHIAIBHOR YCaYIH;

3) yBeloMIIeHHe 0 MOTHBHPOBAHHOM OTKa3e B IpefocTaBleHHH MYHHIUNAIBHON yeyru.

Ecan B pesynerate mpoBepkH KBamu(uiMpoBaHHONH noamucH GyaeT BmiABiAeHO HecobmoaeHne
YCTAHOBJICHHBIX YCNOBHH NpH3HAHMA ee AeHCTBHTENBHOCTH, JNOMKHOCTHOE JIHLUO YNOMHOMOYEHHOIO
OpraHa yCayru B TedeHue 3 aHeil co AHA 3aBepLICHHA NPOBCACHHA TAaKOH NPOBEPKH NPHHHMAET pelCHHE
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o0 oTKase B mpHeMe K pacCMOTPEHHIO 3adBlIeHHUA 34 MONYYEHHEM MYHUIMIATEHOH YCIyrH H HanpaBiser
3aABHTENIO yBedomieHHe o0 2ToM B IEKTPOHHOH (QopMe ¢ yKa3aHHeM MYHKTOB cTaTsd 11
Menepansroro sakoHa Menepanbubiii 3akoHd ot 28 iiona 2014 r. N 184-03 «O6 snexTponHoil moanuc»,
KOTOpbIE MOCTYAHIH OCHOBAaHHMEM 178 MpPHHATHA YKa3saHHOro pemenus. Takoe vBenomieHHe
NOANKCHIBaeTeA KBaaugUIHPOBaHHOil NOANHCHI0 TOKHOCTHOTO JHLA YNOJHOMOYEHHOTO OpraHa M
HANpaBIseTcs M0 ajpecy MeKTPOHHOH NMouThl 3aaBuTeNd 1o B ero nH4AblH kabuxer Ha Eaunom n
PernoHansHOM noprane.

[locne nomydeHus VBeIOMIICHHS 3asBHTeNb BlpaBe oOpPATHTBCH TIOBTOPHO € 3asBlIeHHEM O
npeNocTaBIeHHH MYHHITHNATEHOMN YCIYTH, YCTPaHHB HAPYHIEHHA, KOTOPhIE MOCTYKIIH OCHOBaHHEM /114
OTKA3a B [IPHEME K PACCMOTPEHHIO TIEPBHYHOTO 3asBIIeHHS.

Ilpu mnonade sasBreHHA B IMEKTPOHHOM BHJe N8 MNOJYYEHHA MNOLTHHHHKA pe3)yibTaTa
NpeloCTABNCHHA MYHHUHNATBHOH YCIYIH 3afABHTeNb NpHOLIBAET B aJMMHMCTDALMIO [IHYHO C
MOKYMEHTOM, YAOCTOBEPAIOIINM THYHOCTD.

Hudopmaunsa o npoxokaeHMH JOKYMEHTOB, & TaKkKe O NPHHATHIX PELIEHMAX OTpakaeTcs B
CHCTEME 37IeKTPOHHOTO JA0KyMeHTo000poTa B /IeHh NPHHATHA COOTBETCTRBYIOUINX PelieHHi.

Cpok MCHOTHEHHA aIMHHHCTPATHBHON TPOLELYPH MO Bbilaye 3afBMTENI0 pe3yibTarTa
npejocTaBIeHHd MyHHIHNANEHOH yenyrn — | paboumii nens.

3.8. [lepevens aAMHHHCTPaTHBHBIX Mpolleayp (AeHcTBHil), BEinonHAeMEIX MDL]

Ilpn obpaiienun 3asBUTENA C 3asBICHHEM H TOKYMEHTaMH, YKa3aHHRIMH B nojpasaene 2.6 pasaena
[I Pernamenta 8 M®I] npemocraBnenne MyHHUMNAILHONH Yycayrn BKIouaeT B cebs cremyloume
a/IMHHUCTPaTHBHBIE NPOLIEYpPbI:

1) npHeM 3asBIeHMA H NpPHIAraeMbiXx K HeMy HOKYMEHTOB, PErHCTPALMA 3aiBIEHHA M Bbllaya
3AABUTE/TI0 PACTIHCKH B MONYYEHHM 3a8BIeHHA U JOKYMEHTOB;

2) nepesoa B MEKTPOHHYIO (JOPMY H CHATHE KOMMIA C JIOKYMEHTOB, NPEICTABIEHHLIX 3afBHTENEM,
NOANMKUCH W 3aBepeHHe NeYaTsio (IeKTPOHHOM NOANHCHIO);

3) nepegaya KypeepoM 3asBICHHS M NpHIAraeMelx K HeMmy gokymeHtos u3 MO®L[ B
YIONHOMOYEHHBII opraH;

4) nepenaya KypbepoM makeTa JOKYMEHTOB H3 yNoJHOMQ4YeHHOTo oprada B MdLL;

5) BbiAaua (HampaBleHHe) 3aABHTENO Pe3yIbTaTa NpeJoCcTaBIeH s MyHHLHNANLHOH YCIyri.

3adBHTE/Nb BIIpaBe OTO3BATEL CBOE JafBIEHHE Ha MOBOH CTAJHH PacCMOTPEHHA, COrIACOBAHHA WIH
MOArOTOBKH JOKYMEHTa, 0DPaTHBIINCE ¢ COOTBETCTRYIOMINM 3asBneHneM B M(DILI,

3.9, llopanok BLITONHEHHA aAMHHHCTPATHBHBIX Npoueayp (aekicTenii) MPL]

3.9.1. Tlpn npreme 3adBIeHUA H MPHIAraeMbiX K HeMY J0KyMeHToB pabotHik MOI:

unopMupyer 3asBHTENell © TMOpANKE NPeJOCTABICHWA MYHHUWNATHHOH  YCOYIH B
MHOrOd YHKLIMOHABHOM 1IEHTPe, O XOJ€ BBINOIHEHHA 3ampoca O MNpeNocTaBIeHHH MYHHIUMTMANBHOM
YCIYrH, MO HHBIM BOMpOCaM, CBA3AHHLIM C TNpeJocTaBleHHEM MYHHLUHMAALHOH YCIYTH, a TaKke
KOHCY/ILTHPOBAHHE  3afABMTENell © mMopslke TPEeNOCTABICHHA  MYHHLUHNATLHOH  yCIyrH B
MHOTOQ YHKIHOHATIBHOM LIEHTPE;

NPHHHMAET 3aMpoc 3agBUTeNel 0 pelocTABIeHHH MYHHIHNANBHON YCIYTH W HHBIX JOKYMEHTOB,
HeODXOAHMBIX U1 [TPeOCTABICHHA MYHRHUMITATBHOMN YCIYTH;

YCTAHARIHBAET JIMYHOCTH 3aABMTENS, B TOM 4YHc/le MpoBepseT NOKYMEHT, YIOCTOBEpPAOUIHA
JHYHOCTS, NPOBEPAET NOTHOMOYHS 3aABHTENA, B TOM YHCIIE NOTHOMOYHA NpeACTaBHTENA AeficTBOBATE OT
ero HMeHH;

TpOBEpAeT HallHYHe BCeX HeoOXOJHMBIX NOKYMEHTOB HCXOIS W3 COOTBETCTBYIOHIETO MepevHsA
AOKYMEHTOB, HeOOXOAHMEIX 4 NpejocTaBieHHs MyHHINIATEHOH Yeayru;

NpOBEpAET COOTBETCTBHE MpeACTaBICHHBIX JOKYMEHTOB YCTaHOBICHHBIM  TpeGoBaHHMAM,
YAOCTOBEPAACS, YTO:

HOKYMEHTbI B VCTAHOBIEHHBIX 3AKOHOJATENLCTBOM CIIY4asX HOTAPHATLHO YIOCTOBEPEHBL,
CKperIeHsl nevaTaMi (NMpH HATHYMH NevaTH ), IMEIOT Halllekalllie MOAMHCH CTOPOH WIIH ONpeiefeHHBIX
3AKOHOJATE/ICTBOM N0KHOCTHBIX JIMLL;

TEKCThl JOKYMEHTOB HAMHCAHBI pa3dopuiBo;

17




GaMuIHK, HMeHa M oTHecTBAa (M3IMMECKMX /ML, alpeca HX MeCT MHUTEIbCTBA HANMCAHBI
NOJHOCTBIO;

B JOKYMEHTAX HET MOOYHCTOK, MPHIIHCOK, 3a4EpPKHYTRIX CNOB H HHBIX HE OTOBOPEHHBIX B HHX
HcnpasieHHi;

AOKYMEHTBI HC HCTIO/THEHEBI KapaHIallloM,

JOKYMEHThI He HMEIOT NoBpekIeHHH, HAHYHe KOTOPLIX He NMOo3BONSeT OJHO3HAYHO WCTONKOBATDL
HX COIepAAaHHE;

CPOK JeiicTBHSA JOKYMEHTOB He HCTek;

AOKYMEHTHl cojaepkaT HHpOopMauHio, HeoGXoauMyl0 118 NPeNOCTARNCHHS MYHHLUHNAIBHOI
YCIVYTH, yKa3aHHOH B 3a9BIeHHH;

JIOKYMEHTHI NPeCTABICHBI B TIONHOM 06heme;

JasBACHHE COOTBETCTBYET YCTaHORICHHBIM TpeboBaHHAM K ero dopMe H BHIY;

MpH OTCYTCTBMH OCHOBAHMH 171 OTKA3a B NMpHEME JOKYMEHTOB ofopMAfeT ¢ HCMoNb3oBaAHHEM
CHCTEMBI 3MEKTPOHHOH oYepelH paclMcKy O MpHeme JOKYMEHTOB, a MPH HAaJIHYMM TaKMX OcHOBaHMi —
pacnucky o6 oTKase B nNpHeMe JOKYMEHTOB.

Paborank M®L] oT HMeHH 3asBUTEIA 3aMOIHAET 3adBIeHHE MO COOTBETCTRYIONIEH hopMe.

Paboruuk M®Ll nepepogut B 3nekTpoHHYI0O (OPMY M CHMMAaeT KOMHH ¢ JOKYMEHTOB,
npeacTaBIeHHBIX 3agBHTE/IEeM, MOANKUCHIBAET H 3aBepAeT MevaThio (WIEKTPOHHON MOANMHCEIO),

3asBHTE b, NPEACTABUBIINIT JOKYMEHTHI 1A MOMYUCHHA MYHHIMIANBLHOH YCayTH, B 06s3aTebHOM
nopaake HEdopmupyercs paboriukom ML

0 CpoKe NpeAoCTABNCHHA MYHHLUHIANBHOH YCIYTH;

0 BO3MOMKHOCTH OTKA3a B MPe1oCTaBIeHHH MYHHLMNAILHOR Yeayra,

Ecin npeacTapieHHbie KOMHK JOKYMEHTOB HOTAPHAIBHO HE 3aBEpeHbl, coTpyauuk M®LL, cinuus
KONMHH JOKYMEHTOB C HX NoTHHHBIMH IKIEMILTAPaMH, 3aBepAaeT cBOCH NoanHeeio ¢ YKasaHHeM ¢lﬂ.MH.11HH
H MHHUHAJIOB M CTABHT LITAMI «KOMHA BEpHa».

3.9.2, Tlepeaaua gokymentos W3 M®DL| B aAMHHHCTPALMIO OCYLIECTBAAETC He NO3JHEE OJHOTO
padouero [aHf, CIEAYIOWIEro 3a AHEM MpHeMa JOKYMEHTOB, HA OCHOBAHMM peecTpa, KOTOpBI
COCTAB/IALTCA B IBYX 3K3eMIUIAPaAX H COJIEPHKHT JIaTy W BpeMd [iepeayuH,

[Ipy npHeme AOKYMEHTOB CHEUMATMCT YNOJAHOMOHEHHOrO OPraHa, OTBETCTBCHHBIH 3a NMpHEM H
PerHCTPaLiHIo  JOKYMEHTOB, NPOBEpSeT COOTBETCTBHE M KOMHYECTBO JOKYMEHTOB C JaHHBIMM,
YKa3aHHBIMH B peecTpe, MPoCTaBIACT JaTy, BpeMA MoAy4YeHHA JOKYMEHTOB H MOAMUCE.

Ilpu nepenave nakera JOKYMEHTOB CHELHAMHCT YIOMHOMOYEHHOro OpraHa, NMpHHAMAOWKA HX,
NpoBEPACT B NPHCYTCTEHH KYPEREPA COOTBETCTEBHE H KOTHYECTBO JOKYMEHTOB C JaHHBEIMH, YKa3aHHEIMH B
peecTpe, NpocTaBjIseT NaTy, BpeMs NoJAYYeHHA JOKYMeHToB H noamuce. [lepswiif 3x3emnnap peectpa
OCTAeTCA Y AOKHOCTHOrO JHLA YIONHOMOYEHHOrO OpraHa, BTOpOH — MOAMEAKHT BO3IBPATY Kypbepy.
Hudopmaius o noiy4eHHH JOKYMEHTOB 3aHOCHTCA B 21eKTpoHHYIo Gasy.

3.9.3. Ilepenaua gokymeHTOB M3 ynoaHomouenHoro oprana B MLl ocymectenserca ve noigHee
CIEAYIOWEro [IHA HA OCHOBAHHH PeecTpa, KOTOPLIH COCTABIAETCH B [IBYX 2K3IeMILIApax.

Ilpn nepenade naxera nokymentos pabornuk M®L, npunuMarowmii ux, nposepser s
NpPHCYTCTBHH KYPbepa COOTBETCTBHE M KOJMYECTBO JOKYMEHTOB ¢ JaHHBIMH, YKa3jaHHbIMH B peecTpe,
NPOCTABIACT AATY. BpeMA TONYHCHHA NOKYMEHTOB M noinuck. [lepswiii aK3eMniasp peectpa octaercs y
nomkHOCTHOTrO nHua M®LL, Bropoil — noanexut Bo3Bpary kypbepy. HMHbopmaums o nosyuennu
AOKYMEHTOB 3a8HOCHTCA B IEKTPOHHYIO Da3y.

3.9.4. M®L] ocyulecTBAseT BhJa4y 3aMBHTENI0 Pe3y/bTaTa MpelocTaBleHHs MYHHLMNATLHOMH
YCAYTH, B TOM HHC/e Bblgaya JOKYMEHTOB Ha OyMamHOM HOCHTeNe, NMOATBEPKIAIOLIMX COIepKaHHe
WMEKTPOHHBIX [OKYMEHTOB, HalpaBieHHBIX YNOJIHOMOYEHHBIM OpraHOM B MHOrO(YHKIHOHATBHBIH
LUEHTPp 00 pe3yibTaTaM NOpeIoCTABICHHA MYHHWUHNANBHBIX YCOYTr OpraHaMH, TNpeloCTaBlaWAMH
MYHHLHNATBHEIE YCIYIH, a TAKKEe BblIa4a JOKYMEHTOB, BKIKYad COCTaB/AeHHE Ha ﬁ}"ME}KH{)M HOCHTENE
H 3aBepeHHe BBIMHCOK M3 MHPOPMALMOHHBIX CHCTEM OPTaHOB, NMPeJOCTABIAIIIMX MYHHUHNAIbHBIC

YCAYTH.
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Jna  monydeHHs J0KYMEHTOB 3afABWTeNns mnpuObiBaeTr B M®I] anudo ¢ gokymeHTOM,
YAOCTOBEPAIOLIMM JTHYHOCTE.

OcHoBaHHeM /14 Hayana aIMHHHCTPaTHBHON Mpouenyphl AsAAeTcs noaydedne M®L] pesynerarta
npejocTakieHHa MyHHIHNATBHOH YCIYTH.

[Ipu Beinave noKyMeHTOB JonHocTHOe U0 MPLL:

VCTAHABIMBACT MHYMHOCTE 3aABHTEIA, NPOBEPIET HATHIHE PACTIHCKH (B ClTyuae yTepH 3asBHTeleM
PACTHCKH pacrievaThiBacT ¢ HCMONb30BaHHEM [IPOrPaMMHOIO 3eKTPOHHOTO KOMIUIEKCA OJHH IK3IEMILIAP
PACTIHCKH, Ha 0OPaTHOH CTOPOHE KOTOPOIl JeaeT HAlINCh «OPUTHHAN PACTIHCKH YTEPAH», CTABHT 4Ty U
NOANHCE);

JHAKOMMT ¢ ColepikaHHEM NOKYMEHTOB H BBLIAET MX.

39.5. B cayyae obpauenns 3asBHTeIs 3a TpelOCTABICHHEM MYHHMIHMOANLHON YCIyrH 1o
3KCTEpPHTOPHAIBHOMY NpHHUMNY MPLI:

- NPHHHUMaeT OT 3aABHTENA 3adB/ICHHE H IOKYMEHTBI, NMpe/ICTaB/leHHbIe 3aiBHTeleM;

- OCYIIECTRIAET KONHPOBaHHE (CKAHHPOBaHHE) JOKYMEHTOB, PeJyCMOTPEHHbIX YacThio 6 CTaTLH
7 ®epepanssoro sakona ot 27 mions 2010 roga Ne 210-3 «O6 oprasMsaumi npenocTaBIeHHA
FOCYNApCTBEHHBIX H MYHHUMNATBHBIX YCayr» (Jadee — NOKYMEHTHl JIHYHOIO MPOHCXOKICHHS) H
MpeACTARNCHHLIX 3afBHTENEM, B CIyyae, eciH 3afBHTEIL CAMOCTOATENLHO He [peIcTaBHI KOIHH
AOKYMEHTOB I[IMYHOIO MPOHCXOKIEHHA, 4 B COOTBETCTBHH € aJMHHHCTPATHBHBIM perJaMeHTOM
NpefOCTARNCHHA MYHHUMNATBHON YCIYTH /U1 ee NpeocTaBieHHs HeoOXOIHMO MpeJicTARICHHE KOMHH
JOKYMEHTa JTHYHOTO MPOMCXOKACHHA (38 HCKTIOUCHHEM CITyyas, KOrja B COOTBETCTBHH ¢ HOPMATHBHEIM
MpaBoBRIM AKTOM [UIA NPENOCTABNCHHA MYHHUMNAILHOH yCcayrH HeoOXOoOHMO NpelbaBlieHHe
HOTAPHANBEHO VIOCTOBEPEHHOH KOMHH JOKYMEHTa JIHYHOrO NPOHCXOKICHHS ).

- (hopMHpYeT 1eKTPOHHbIE JOKYMEHTEI H (HIH) 2JeKTpoHHble 0bpaskl 3adBICHHA, JOKYMEHTOB,
MPHHATHIX OT 3a4BHTENA, KONMHH MOKYMEHTOB JIHYHOTO MPOMCXOKIEHHA, TMPHHATRIX OT 3adBHTEN
(mpencTaBuTeNd 3asBHTENA), oDecrnednBas HX 3aBEPEHHE IEKTPOHHOH MOAMMCHI0 B YCTAHOBIEHHOM
nopake;

- € HCTONL30BAHHEM HH()OPMAaIHOHHO-TENEKOMMYHHKALHOHHBIX TEXHONOIHA HampariseT
EKTPOHHBIE AOKYMEHTH H (M/M) 3/eKTpoHHBle 00pa3kl JOKYMEHTOB, 3aBepeHHbIE YTIOIHOMOYEHHEIM
AOKHOCTHBIM JTHUOM MHOTO(YHKIHOHATBLHOTO LIEHTPa, B aAMHHHCTPaLIHIO.

3.9.6. B cnydae obpauleHns 3aSBUTENA 3a PEIOCTABIEHHEM MYHHUMNANLHON YCAYTH N0 MpHeMy
3afBHTeNeH o NpelBapHTeALHON 3amHCH

B uensax npenocrtaBieHHs MYHHLIMOANBHOH YCIYIH OCYUIECTBIANETCH NMPHEM 3adBHTeNeH Mo
npe/BapHTEILHOH 3aIMHCH.

3amick Ha npHeM npoBoauTes nocpeacrTeom Exnnoro i PernonansHoro noprasa.

3asBHTENI0 NpPEJOCTARNACTCA BOIMOMHOCTE 3anHcH B Mo0bie cBoDoaHBIC MM NpHeMa JaTy H
BpeMs B Npelenax ycraHosieHHoro B M®L] rpadmka npHema zaasuTeneii.

M®IL] #e snpase TpeGoBaTh OT 3aABUTENA COBEPUICHHA MHBIX JCHCTBMIL, KPOME NMPOXOKICHHA
HAEHTHDHKALHA H ayTEHTH(OHKALIMH B COOTBETCTBHN C HOPMATHBHBIMH NIPABOBRIMH akTamu Poccuiickoii
Menepalnu, ykasaHus LeTH NpHeMa, a Takke NpeJOCTaBIeHHA CBeleHHil, HeoOXOOMMBIX /UIA pacyeTa
AMUTENLHOCTH BPEMEHHOI0 HHTEpPBasla, KOTOPEI HeobXxoIuMo 3abpoHHPOBATE 1118 NIpHeMa.

DopMHpOBaHHE 3aMpoca 3agBHTENEM OCYLIECTBIAETCA MOCPEICTBOM 3AMONHEHHs HeKTPOHHOI
(opmel 3anpoca Ha Epmneiii w1 Pernmonansueiii nopran, oduumuansHoM caiite Oe3 HeoOXoaMmocTH
NONOMHKTENLHOH Noaa4YM 3anpoca B Kakoii-mnbo uHoit dgopme.

Ha Eannom u PernonansHoM noprase, opHUHaIbHOM caiiTe pasMeltaiorca obpasibl 3anonHeH s
3NeKTPOHHOH (popMEl 3ampoca.

DopmaTHO-TOrHYeCKas NPoBepka chOpMHPOBAHHOIO 3anpoca OCYIECTBIAETCA ABTOMATHYECKH
fociie 3alojHeHHs 3asBHTelleM KamkIoro M3 noneit wiexTpoHHoi ¢opmel 3anpoca. [lpy BeABIEHHH
HEKOPPEKTHO 3aM0IHEeHHOTO NMOJA eKTPOHHON opMbl 3anpoca 3asBHTENbL YBEIOMISETCA O XapakTepe
BbiARJICHHOH omHMOKH H NopAfKe ee YcTpaHeHHA NocpeicTBOM HHGpOpPMAaLMOHHOTO coobuieHuHs
HeMoCpPeCTBEHHO B 31eKTPOHHOI (opMme 3anpoca.

[Ipu popmupoBaHny 3anpoca 3adBHTEI0 00ecneyBaeTC:
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a) BO3MOAHOCTH KOMHMPOBAHWA M COXPAaHEHHMS 3ampoca M WHBIX JOKYMEHTOB, VKA3dHHBIX B
nogpasaene 2.6 Pasgena 2 Hactosmlero AJMHHHCTPATHBHOTO perjiaMeHTa, HeoOXomHMBIX 11
NpeaocTaBIeHHA MYHHIHNAILHOR YCIyTH;

0) BOIMOKHOCTD 3aMONHEHHA HECKOJIBKHMH 3asBHTENAMH OAHOMN 2/1eKTpoHHOH (opMbl 3anpoca
NpH COpAaLICHHH 38 YCIYraMH, NPEANOJaraloUIHMH HaNpaBieHHe COBMECTHOTO 3anpoca HecKOIbKHMY
3aABUTEIAMH,

B) BOIMOKHOCTb NeYaTH Ha OyMaxHOM HOCHTENE KOMHH 2eKTPoHHO# dopMbl 3anpoca;

r) coXpaHeHHe paHee BBENCHHBIX B  IeKTPOHHYIO (oOpMy 3ampoca  3HaueHwi
B MH000H MOMEHT M0 JKEIaHHIO TONb3IOBAaTeNA, B TOM HHCAE NMPH BOIHMKHOBEHHH OWMGOK BBOJA M
BO3BpaTe /UIA MNOBTOPHOTO BBO/A 3HaUeHHU B 3IeKTPOHHYIO (opmy 3anpoca;

1) 3anojdHeHHe noneii MeKTpoHHOH QopMBI 3anpoca 10 Hawana BBOA CBEJCHMIl 3asBHTENEM C
HCMOJB3OBAHHEM CBEJCHWH, pasMelleHHsix B derepanbHoli rocymapcTeHHOH HH(opMatmoHHON
cHcTeme «Enunas cucteMa naeHTHMKALME | ayTeHTHOHKaUMKM B MHQpacTpyKType, obecneynBaromei
HH(OPMALHOHHO-TEXHOIOTHYECKOe B3aHMO/elicTBHe MH(POPMAIIHOHHBIX CHCTEM, HCTIONB3YeMBIX JUTA
NPeAOCTaB/ICHHA TOCYAAPCTRCHHBIX H MYHHUHNAIBHBIX YCAYT B MIEKTpoHHO#N dopmer (aamee — eauuas
CHCTeMa HICHTHQHKAUMM W ayTeHTHHKAUWH), W cBefeHni, ony6aMKoBaHHEIX Ha EuHOM ©
Pernonansnom noprane, odmumaisHOM caifTe B 4acTH, KAcaloWICHCA CBEJCHMil, OTCYTCTBYIOWMX B
e/1HHOH CHCTeMe HACHTH(RHKALHH M ayTeHTH(HKaLIHH;

€) BO3MOKHOCTD BEPHYTHCA Ha M0G0i W3 ITATIOB 3aMOTHEHHA 71eKTPOHHOI dopmel 3anpoca Ges
NOTepH paHee BBeIeHHOH HHpOPMAaLIHK;

#) BOIMOAKHOCTB A0CTYNa 3asBuTe;s Ha Exnsom u PernonansHom noprane win oduumansHom
caliTe k paHee MONAHHBIM MM 3alpocaM B TeYeHWe He MeHee OJHOTO rofa, 4 TaKke YacTHYHO
¢(hOPMHPOBAHHBIX 3AMPOCOB - B TEUCHHE HE MEHEe 3 MecslIes.

3.10. Tlopsaok wucnpasieHHs AONMYUIEHHBIX ONEYaToK M OWMGOK B BHIJAHHBIX B pe3yabTaTe
NpeAOCTaBICHHA MYHHUNTANBHOH YCIYIH JOKYMEHTaX

OcHoBaHuieMm 15 HaYasla aJMHHUCTPATHBHOI TNpolle/Iyphl ABAAETCA NpeicTaBieHue (HanpasieHne)
3agBHTENEM B YTOJHOMOUCHHBIH OPraH B NIPOH3BOILHON (opMe 3asBIeHHS 06 HCIPaBIEeHHH ONeYaToK 1
(nm) ommbOK, AOMYICHHBIX B BHIJAHHEIX B Pe3yibTate [peJOCTABICHHA MYHHUHNANBHOH YCAyru
AOKYMEHTax.

HominocTHoe nuUo  YNOJAHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 3a  lpellocTaBIeHHe
MYHHUHNATbHOA YCAYTH, paccMaTpHBACT JaABICHHE, NPEJACTABICHHOE 3AABHTENEM, H MPOBOIHT
NpoBEpKY YKa3saHHbIX B 3aABJEHHWH CBeleHHH B cpok, He npeBbiatowuii 2 pabounx axell ¢ aaThi
PErHCTPALHH COOTBETCTBYIOILErO IaABIeHHA.

KpurepHeM NpHHATHA pelleHHs M0 aIMHHHCTPATHBHON mnpoLeaype SBISeTCS HAIHYHe MM
OTCYTCTBHE TAKHX oneyaTox H (Miau) ommnbok.

B cnyuae BLIABICHHS JONYUIEHHBIX OfevaTok M (WAH) owHGOK B BLUIAHHEIX B pelyiibTare
MPEIOCTABACHHA MYHHLUHNATBHON YCAYTH OKYMEHTAX JOMKHOCTHOEC NHLUO YNMOJIHOMOHMEHHOTO OpraHa,
OTBETCTBEHHOE 3a MpeAOCTABJCHHe MYHHLMOATBHOH YCIYIH, OCYUIECTBIAET HCTIPaBICHHE H 3aMeHy
VKa3aHHBIX JOKYMEHTOB B CPOK, He npesbiualoumi 5 pabounx gHell ¢ MOMEHTa perHcTpalHu
COOTBETCTBYIOLUEIO 3asBICHHA.

B cayuae otrcyrcTBua oneuaTok M (MaM) owmOOK B JOKYMEHTAX, BBELIAHHBIX B pe3ylbTare
MPEAOCTARACHHA MYHHUHNANBHOH  YCAyTH, JOMKHOCTHOE JIHLO CTPYKTYpHOro ToapasieleHHs
YnosaHoMoueHHOroO OpraHa, OTBETCTBCHHOE 38 MPENOCTABICHHE MYHMUHMNAILHON YCAYTH, MUCEMEHHO
cooblllaer 3anBUTENO 06 OTCYTCTBHH TAKHX OMevMaTok H (WiH) oMok B cpok, He MpeBBIIAOMHN 5
pabovnx AHeH ¢ MOMEHTa PerHCTpaLHi COOTBETCTBYIOLIETO 3aABICHHA.

PesynbraToM aIMHHHCTPATHBHOM npolieqyphl fBIfeTcsd Bbllauya (HalpaBieHHe) 3afsBHTETIO
HCTIPABJICHHOTO B3aMEH paHee BBUIAHHOTO NOKYMEHTA, ABMAIOIIETOCH Pe3ylbTaToM MpeaocTaBleHus
MYHHLHNANEHOH YCIYTH, WIH cooblleHde o OTCYTCTBHM TAKHMX OMeYaTok H (MaH) oubok.

4. @opMBI KOHTPOJIA 38 HCNOAHEHHEM AIMHHHCTPATHBHOTO PETIAMEHTA
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4.1. llopanok ocylliecTBIeHHA TeKyIlero KOHTpons 3a cobmofeHHeM H  HCHOTHEHHEM
OTBETCTBEHHBIMH JO/KHOCTHBIMH THUAMH NONOKEHHH perjlaMeHTa M HHbIX HOPMATHBHBIX NPaBOBLIX
AKTOB, YCTAHaABNHBAKOLIHX TpeOoBaHHA K NpPeoCTaRICHHIO MYHHLUMITAIEHON YCIYIH, a TaKk#e [IPHHATHEM
HMH pelleHHI.

HomkHocTHBIE 7MLA, MYHHUMNAJBHBIE CAYAKalUiHe, YHacTBYIIIME B [PeJOCTABICHHH
MYHHIHTIATBHOH YCIYTH, PYKOBOACTBYIOTCH NONOKEHHAMH HacTosaero PermamenTa.

B J0mKHOCTHEIX periaMmeHTaXx JODKHOCTHRIX JIMILL, YMA4CTRYIOIIMX B [pelocTaBleHHH
MYHHIHTIATBHOH YCIYTH, OCYIIECTBAAIOMNX (PYHKUHH MO MPelocTaBIeHHI0 MYHHLHNAIBHOH YCIyrH,
VCTAHABIHBAKOTCA JIOJDKHOCTHBIE 00A3aHHOCTH, OTBETCTBEHHOCTh, TpeQoBaHHA K 3IHaHHAM H
KBaJIHOHKALHH CHEeLHATHCTOB.

JlomkHOCTHRIE THIEA OPraHoB, YMAacTBYIOUIMX B MPeJOCTABIEHHH MYHHLIHMNATLHONH YCIVIH, HECyT
MepCOHANBHYIO OTBETCTBEHHOCTD 32 HCIIOMHEHHe aIMHHHCTPAaTHBHEIX NpoUenyp H cobitojeHne cpoKos,
YeTaHOBNEHHBIX HacToAnMM PernamentoM. [lpu npegocTapneHHn MyHHUMNATLHON YCIYIH rpakIaHHHY
rapaHTHpYeTCA NpaBo Ha Noay4deHHe HHPOPMALMH O CBOMX Mpasax, 00A3aHHOCTAX H YCIOBHAX OKa3aHNA
MYHHUHNATEHOH YCIYTH: 3alHTY CBEJCHHH O NMEpCOHATbHBIX NAHHBIX; YBKHUTEIbHOE OTHOLIEHHE CO
CTOPOHBI JOTKHOCTHBIX JIHLL,

Tekymmii KOHTPOIL M KOOPAHHALMA  TOCNENOBATENBHOCTH  JeHCTBMIL, oOnpegeNeHHBIX
aIMHHHCTPATHBHBIMH TpOLEIypaMH, Mo NpeJocTaBleHHI0 MYHHUHMNAJIBHOH YCIYIH JOMKHOCTHBIMH
JHUAaMH  YTIOJTHOMOYEHHOTO OpraHa OCYIIEeCTBIAETCH MNOCTOSHHO HEMOCPEACTBEHHO JOIIKHOCTHRIM
JHULIOM YIIOJTHOMOYEHHOTO OpraHa nmyreM MnposeieHHs NIPOBepoK.

[posepk MonHOTHI H KadecTBa MPEJOCTABIEHHS MYHHUMNAIBHON YCIyrd BiIlodaior B cebs
NpoBeJieHHe TNpPOBEpOK, BbLIABIEHHE M YCTpaHeHHe HapyIIeHHWil Mnpas 3asBuTeleil, paccMOTpeHue,
NpHHATHE pelleHHH M MOArOTOBKY OTBETOB Ha oOpalleHHs 3asBHTeNeil, colepkallMX #anoObl Ha
neiicTeua (OeaneficTBHe) M pellleHHA NODKHOCTHBIX JTHL YIIOTHOMOYEHHOro OPraHa, OTBETCTBEHHBIX 3a
npefocTapleHHe MyHHIIHNATIBHOH YCayru.

4.2. Tlopanok ¥ NepHOIHYHOCTE OCYIIECTRICHHS TIAHOBBIX H BHETUIAHOBBIX NIPOBEPOK MOJHOTH H
KauecTBa MNpelocTaBleHHA MYHUUHMAIBHOH YCIYTH, B TOM 4YHCle NOpAdok H (opMbl KOHTpons 3a
NOJTHOTOH W KaYecTBOM MPenocTaBIeHHA MYHHIHNAIBHON YCIYTH.

KonTpons 3a nonHoTol M KavyecTBOM NMpPeNOCTAaBAeHHA MYHHLMIAILHOH YCIyrd BKMOYaeT B cebs
NpoBe/ieHHe [IIaHOBLIX W BHEILIAHOBBIX NPOBEPOK.

[lnaHoBble MW BHEMJIAHOBBlE MNPOBEPKH MOTYT NPOBOAWTBCA TNaBOH, 3aMeCTHTeNeM I/IaBhl,
KYPHPYHOILIHM YI10IHOMOYEHHBII OpraH, uepe3 KOTOphIi Npe1ocTaBIaeTcd MyHHIUNATBHASA Yeayra.

[lpoBenenue nuIaHOBBIX MPOBEPOK, MOMHOTH H Ka4ecTBa MpeaocTaBIeHHS MYHHLIHNAILHON Yeayru
OCYIIECTBIAETCA B COOTBETCTBHH ¢ YTBEPKACHHLIM rpadHKoM, HO He peike OIHOTO pa3a B rof.

BHennaHoBble MpoBepkH NpoBoAsTcA Mo oOpallleHHAM OPHAHYECKHX H (H3HYECKHX JHI C
#anobaMu Ha HapylleHHe MX IpaB M 3aKOHHBIX HHTEPECOB B XOje NpeloCTABICHHS MYHHLUMNATLHOM
YCIYIH, @ TakiKe Ha OCHOBAHHH JOKYMEHTOB H CBe[JeHHH, YKajblBAIOLIHX Ha HapylleHHe HCIIOIHeHHA
Pernamenra.

B xoze nIaHOBBIX H BHEIIAHOBBIX MPOBEPOK:

npoBepsieTcss 3HaHWE OTBETCTBEHHBIMM JMiamMH TpeOosanuii HacTosiiero Pernamenra,
HOPMATHBHBIX MPaBOBBIX AKTOB, YCTAHABIWBAlOIIHX TpeboBaHHA K NMpelocTaBIeHHIO MYHHIHMMANbHOI
YCIYTH;

nposepAeTcs colnlojleHHe CPOKOB W MOCIEN0BATENBHOCTH HCTONHEHHS aJIMMHHCTPaTHBHBIX
npoueayp;

BhIABIAIOTCA HApPYILIEHWA TNpaB 3agBHTENleH, HEJOCTAaTKH, AOMYIIEHHBIE B XoAe NpelocTaBieHns
MYHHLHMATBHOH YCIYTH.

4.3. OTBeTCTBEHHOCTE JOMAHOCTHRIX JIHIl OPTaHa, NpeJocTABIAIOIET0 MYHHIHIATEHYIO YCIYTY,
3a pemenus W delicTeus (OesnelicTeHe), NpHHUMaeMble (OcyIIeCTBAAEMBIe) HMH B X0Je MpeJocTaBleHHs
MYHHLHOAIBHON YCIYTH.

[lo pesyneraTaM npoBeleHHBIX TNPOBEPOK B clydae BLIABJICHHA HapylleHHA nNopAika
NpefoCTaBleHHAs MYHHUMNAABHON YCAYrH, MpaB 3asBuTeNeH BHHOBHBIE /ML MNpHBIEKalOTCAd K
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OTBETCTBEHHOCTH B COOTBETCTBHHM ¢ 3aKoHozaTenbcTBoMm Poccuiickoil emepaumu, B NpHAMMAIOTCA
Mephbl N0 YCTpaHeHHED HapyIleHHIl.

HomxHoCcTHBIE NHUE, MYHHUMOATBHBIE COyXKallHe, YYacTBYWOIIHE B  MpeJocTaBleHHH
MYHHUHNANBHOH YCIYTH, HeCYT MEepcoOHANBHYIO OTBETCTBEHHOCTEH 3a NMPHHATHE pellieHHA H JeficTBHA
(GeaneiicTBHe ) NpH NpelOCTABICHHH MYHHLHTIANBHOH YCIYTH.

[lepconanbHas OTBETCTBEHHOCTh YCTaHABIHBASTCA B 10/DKHOCTHBIX perlaMeHTax B COOTBETCTBHM C
TpeGoBaHHAMH 3aKoHOZaTeabcTBa Poccuiickoil Pegepauny,

4.4. TlonoweHus, XapakTepusyiolllde TpeGoBaHMA K MOpAIKY M (opMaM KOHTpoas 3a
NpeaoCcTaBICHHEM MYHHUMNANBHOH YCIyTH, B TOM HHC/IE CO CTOPOHBI rpaxiaH, ux oOBeaHHEHHH H
OpraH{3anui

Kontpoas 3a npegocrapieHneM MyHHUHNATBHON YCIYIH OCYIIECTBAAETCA B (JopMe KOHTpoOJA 3a
cob/oaeHHeM NOCAEIOBATENBHOCTH AeHCTBUI, ONpeleIeHHbIX AIMHHHCTPATHBHLIMK TIPOLIEAYPAMH 11O
HCTIONIHEHNI0 MYHHLMNAIBHOH YCAYTH, W TNpPHHATHEM pellieHHA JOKHOCTHBIMH JIHUAMH, NYTEM
MpoBeJeHHA NMPOBepOK CoOMONACHHA H HCTIOMHEHHA NOMKHOCTHBIMH JTHIIAMH YIIOTHOMOYEHHOIO OpraHa
HOPMaTHBHBIX NpaBoBhIX akToB Poccuniickoil Penepaumy, Pecnybaukn KpeiM, a Taxme nonomenuii
PernamenTa.

[lpoBepka Taike MOXeT MPOBOANTECA MO KOHKPETHOMY oOpallleHMio TpauaHHHA WM
OpraHH3alHH.

[lopsizox u QopMbl KOHTpONA 3a NpedOCTABICHHEM MYHHMLMIATLHON YCIYTH JONKHbBI OTBEHATH
TpeboBaHHAM HENpPepLIBHOCTH U AeficTBeHHOCTH (3QdeKTHBHOCTH).

[pasknane, ux oObeAnHeHHA ¥ OPraHH3aUMH MOTYT KOHTPONHPOBATH IpelOCTaBleHHe
MYHHUHMANBHOH YCIYrH nNyTeM MNoNy4YeHHs NHCbMeHHOH M ycTHoH MHbopMalHM o pe3ynbTaTax
NPOBEACHHBIX NMPOBEPOK H NPHHATHIX M0 Pe3y.1bTATAM NPOBEPOK Mepax.

S, Jlocynebuniii (BHecynebusiii) nopsaok obxanoBanns pemennii u geiicreuil (Geznelicreusn)
Aavuauncrpauun, M®ILL, oprannsannii, ykazanaeix B uactu 1.1 craten 16 ®eaepaasHoro 3aKona
ot 27 uioas 2010 roga Ne 210-®3 «Of opraHu3auun npeJocTABJIeHHs [OCYIAPCTBEHHBIX H
MYHHIHIAABHBIX YCIYI», & TAK/KE HX JOMKHOCTHBIX JHI, MYHHOIHNAABHBIX CAYKALINX,
padoTHHKOB,

5.1. Undopmauna ana 3asBHTens O €ro npape Mojarh kanoby Ha pelueHHs W (Ham) AeHcTBHA
(beaneficTrre) Anmuuncrpaupn, M®LL, oprannsaumii, ykazanusix B acti 1.1 craten 16 ®enepanstoro
sakoHa ot 27 miona 2010 roga Ne 210-03 «O6 opraHM3aumy MpegoCTABICHHA OCYIaPCTBEHHBIX M
MYHHIMIAJBHBIX YCIYT, a TaK#e WX JOMKHOCTHBIX JHLL, MYHHLIHIAMBHBIX CIYHKallHX, paboTHHKOB NpH
NPeAOCTABICHHH MYHHLHITAIBHON YCITIYTH.

3adBHTEIE HMeeT Npaso Ha fgocyleGHoe (BHecyleOGHoe) obanoBaHue petueHuit W geiicTeui
(GesneifcTeuA),  OPHHATEIX  (OCYWIECTBAAEMBIX)  AJMHHHCTpauMeil,  JOMKHOCTHBIM  JHLIOM
AIMHHHCTpallid, aHO0 MyHHUMNambHeIM caykammm, MOLL, paboraukom M®PILL a TakKke
OpraHH3alHAMH, NpeaycMOTPeHHBIMH vacTbio 1.1 cTathn 16 denepanshoro 3akona Ne 210-M3, uan ux
paboTHHKaMH B Xoje npeaocTaBleHHs MyHHUHNanbHo# yenyrd (danee - nocydebHoe (BHecyaeGHoe)
obxanosanne).

5.2. llpeamer wanobwl.

[Tpeamerom nocynebuoro (BHecyaeGHoro) oGmanopaHMA 3aABHTENCM peLICHME W AeHCTBHMI
(GesneficTuA) AIMHHMCTPALMH, [OKHOCTHOIO JHMUA AJMMHUCTpalMW, AuGo MYyHHLHMATBHOTO
caysawero, M®LL, paboruuka M®DILL, a Taxke oprani3aumii, npeIycMOTPeHHBIX YacThio 1.1 ¢Tateu 16
MenepansHoro 3akoHa Ne 210-03, win ux paboTHHKOB ABIAETCA KOHKPETHOE pelueHHe WiaH AeiicTBHe
(beaneiicTBHE), NPHHATOS HIH OCYLICCTBIEHHOS MMH B X0 NPEAOCTABICHHA MYHHLMNAIBHOI YCAYTH, B
TOM HHCE B ClleYIOIIHX clyqJasax:

|) HapylleHHe cpoKa perHcTpalHy 3anpoca o MpeJocTaBleHNH MYHHLMIIATBHOH YCayrH, 3anpoca,
ykazaHHoro B cTathe |5.1 @enepansHoro 3akona Ne 210-03;

22



1) HapyluieHMe CpoKa TNpefOCTaBIeHWA MyHHUMnansHoif yenyru. B ykazamHom ciyuae
nocyaebHoe (BHecyneOHoe) obanopaHMe 3agBHTENeM pelieHWil u aeiicTsuil (Oesneiicteua) MODLI,
pabotHuka M®DI] sosMoxHO B criyyae, ecsi Ha MHOTODYHKUHOHAIBHBIT LEHTp, pelieHHs W JelicTBHS
(OeaneiicTene) koToporo obmanyloTcd, BOITOMKeHAa (YHKUMA MO NPEeJOCTABICHHIO COOTBETCTBYIOLIE
MYHHIHOATHOH YCOyr# B nNonHoM oObeme B nopsgke, onpeleleHHoM 4acThlo 1.3 craten 16
depepansoro sakona Ne 210-D3;

3) TpeboBande y 3adBHTeNA IOKYMEHTOB WM HHpopMaimy aubo ocyulecTBIeHHs NeiicTauil,
NpencTaBIeHHe HIH OCYILECTBISHHE KOTOPBIX He MpelycMOTPEeHO HOPMaTHBHBIMH MPABOBBIMH aKTAMH
Poccuiickoii enepauun, HOPMATHBHBIMH NpPaBOBBIMH akTamu cybwekToB Poccuiickoit Meneparmm,
MYHHIUHTATSHEIMH TIPaBOBRIMH aKTaMH 118 TNpPef0CTaBIeHHs TOCYIAPCTBEHHOH WIH MyHHMIHNAIBHOI
YCIYTH;

4) oTkas B npHeMe OKYMEHTOB, NpeicTaBleHHe KOTOPHIX TMPEIyCMOTPEHO HOPMATHBHLIMH
mpaBoBbIMU akTamMH Poccuiickoil Mepepaunu, HOPMaTHBHBIMH MPaBOBBIMH akTaMi Pecniybankn Kpeim,
MYHHUHIATBHEIMH 1IPABOBBIMH AKTaMH 1A NpeJ0cTaBIeHHS TocYIapCTBEHHON YCAYTH, Y 3A8BHTEIA;

53) oTka3 B MpeAOCTaBISHHH MYHHUHMNAILHOI YCTYTH, ecliH OCHOBAHHA OTK43a He MpelycMOTPeHb
(henepanbHBIMK 3aKOHAMH H NPUHATEIMH B COOTBETCTBHM ¢ HHMHM HHBIMM HOPMATHBHBIMH MPaBOBBIMH
aktamu Poccuiickoii ®enepauun, 3aK0HaMH H HHBIMH HOPMATHBHBIMH NPAaBOBEIMH akTaMH PecnyGiamkn
KpbiM, MyHHuMnaibHBIMH TpaBoBBIMH akTamu. B ykasansom crnyuae mocynebuoe (sHecyneGuoe)
obkaoBatie 3aABHTeNeM pellleHHil W aeiicteuii (GesmeiicTeus) M®DLL, paboraika M®I] BoimoxkHO B
ciydae, eclnd Ha MHOrOQYHKUMOHAMBHBIA LEHTP, peweHus W aeiicteus (OesneficTBue) Koroporo
obkanyiotes, BodnokeHa (YHKIMA MO NpeJOCTABICHUIO COOTBETCTRYHOIIEH MYHHUHNATLHON YCIyTH B
nonHoM o0LeMe B Mopsike, onpeaeneHHoM YacTeio 1.3 craten 16 ®enepansroro zaxona Ne 210-D3;

6) sarpebopanme c 3afBHTENs TIPH TNpPefOCTABNEHHM MYHHIHMNANBHON VCIYTH NIaThl, He
NpeaycMOTPEHHOH HOPMaTHBHBIMH TNpaBoBbIMM akTamMu Poccwiickoii Penepaimmn, HOPMATHBHEIMH
npaBoBEIMH akTaMu Pecnybmuky KphiM, MyHHUHNATBHBIMH NPABOBLIMH AKTAMH;

7) oTkas ANMHHMCTPAaUMH, A0KHOCTHOro nuua Anmunuctpaunn, M®Ll, pabornuka M®II,
OpraHH3aluil, npeaycMoTpeHHBIX 4acTbio |.1 ctaten 16 Menepaneroro sakoxa Ne 210-@03, uan ux
pabOTHHKOB B MCIpPaBIeHHH JONYILEHHBIX MMM ONEYATOK, M OWMOOK B BHIAAHHLIX B pe3yiabTarte
npefocTaBIeHHA MYHHIHNATBHOH yenyrH JoKyMeHTax nubo HapyilleHHe YCTaHOBJIEHHOTO CPOKA TakHX
HcnpaBieHuii. B ykaszannoM crnydae nocynefHoe (BHecynebHoe) ofanoBaHue 3aiBHTENEM pelleHHH W
nedcteuii (GeaneiicTeus) MDLL, paboruuka M®1] BosMoxkHO B chayuae, ecau Ha M®I], pemeHus u
nedcteua  (GesseiicTBHe) KoToporo obxanyioTcs, BodlomeHa YHKUMA 10 NpefocTaBieHHIO
COOTBETCTBYIONIEH MYHHIHNAILHON YCIYIH B MojAHOM ofbeMe B MOpAAKe, ONpeleeHHOM YacThio 1.3
ctatbi 16 @enepansroro sakona Ne 210-D3;

8) HapymieHue cpoka MIM Mopsika Bela9H IOKYMEHTOB MO pe3yabTaTaM MpelocTaBIeHHs
MYHHLMIANBHOH YCTYTH;

9) npHocTaHOBMEHHWe  INPEeJOCTABIEHHA  MYHHIHMOATGHOW  YCIVIH, €CIH  OCHOBaHHA
NPHOCTAHOBICHHA HE NPeAyCMOTpeHbl delepalbHBIMH 3aKOHAMH W NPUHATBIMH B COOTBETCTBHH ¢ HHMH
HHBIMH HOPMATHBHBIMH MpaBoBeiMH akTamu Poccuiickoil @efepaunu, 3akoHaMH H  HHBIMH
HOPMAaTHBHBIMH MNpaBoBeiMH akTamu PecnyGnukn KppiM, MyHHUHDQIBHBIMH MpaBoBbIMH akTamu. B
YKa3aHHOM clydae JocynebHoe (BHecyneOHoe) obwanopaHue 3adBHTeNeM pellieHHH M JeHCTBHI
(GesneiicTeua) M®PLI, paborauka M®I] BosmokHo B cnydae, eciH Ha M®DLI, pewenns u aeficTeus
(GesneiicTne) koToporo obKamyloTcsi, BOIOKeHa (YHKUMA 10 MpelocTaBlieHHIO COOTRETCTBYIOIIEH
MYHHUHNANBHOH YCIyrH B nojdHoM ofbeMe B TOpAlke, onpeeneHHoM d4actei 1.3 craten 16
MenepansHoro 3akona Ne 210-03;

10) TpeboBanne y 3agBHTeNd NPH APENOCTABICHHH MYHHUHNAIBHON YCIYTH AOKYMEHTOB WITH
HHGOpMallHK, OTCYTCTBHE H (WIH) HEAOCTOBEPHOCTH KOTOPBIX HE YKA3BIBATHCEH NMPH TEPBOHAYAIILHOM
OTKa3e B MpHeMe NOKYMEHTOB, HeoDXOAMMBIX 118 NpelocTaBleHHs MYHHUWNANBLHOH yenyru, nubo B
NpeocTaBJIeHHH MYHMUHNANBHOH YCIYIH, 3a HCKIKOYEHHEM Cly4aes, NpelycMOTPEHHBIX MYyHKTOM 4
qacTH | crated 7 PepepampHoro 3akoHa or 27 wmwoma 2010T. N 210-d3 "O6 opraHuszaumnu
NpelOCTaBICHHA FOCYAApPCTBEHHBIX H MYHHUHNATBHBIX yeayr" (nanee - MenepanbHbiii sakoH Ne 210-
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@3). B ykasausoM cryuae nocyaebHoe (BHecyaeOHoe) ofkanoBaHne 3aABUTEICM peLIeHHIT H AelicTBAi
(6e3neficTBiS) MHOTOYHKLUHOHATLHONO LIEHTpa, paGOTHHKA MHOTO(GYHKUHOHATLHOTO LIEHTPa BO3IMOKHO
B Ciyvyae, eClH Ha MHOTOQYHKUMOHANbHBIA UEHTP, pemreHus u JeiicTeua (GeameiicTBHe) KoTOpOro
obkanyloTes, BoioxkeHa (QYHKUMSA MO NpeJOCTABICHHIO COOTBETCTBYIOLIMX MYHHIMMAIbHBIX YOJIYT B
Mo IHOM 00beMe B NOpAIKe, ofpeeeHHOM HacTeio 1.3 craten 16 ®enepanshoro saxona No 210-03,

Opras, npeaoctasasiouniii MyHHIMIaTBHYIO yeayry, M®Ll, opraHn3auun, ykasaHHble B Y4acTH
I.1 craten 16 ®enepansroro sakona Ne 210-13, a Taike HX DODKHOCTHBIC JMLA, MYHHLUMIATbHbIE
caykaie, paGoTHUKH M YMOJHOMOUEHHBIE HA PACCMOTPEHHE KanoGbl JOIKHOCTHBIE NULA, KOTOPHIM
Mo#eT ObITh HanmpasieHa #anoba

5.3. Kanoba Ha peweHus u Jeifcteua (OesmeifcTBHE) MOMKHOCTHBIX JIHIL ATMHHHCTpALIHH,
MYHHIHOATBHBIX CAY/KAIIHX NOJAaeTCA 3asBHTE/leM B AIMHHHCTPALIHIO HA HMA 171aBbl AJMHHHCTPALMH,
M®I] nnGo B opran rocyaapcTseHHOH BIACTH (OpraH MecTHOro caMoyrpasienns) Pecny6iuku Kpbin,
ABIAIOWIMICA  yupeaHTeneM  MHOTOQYHKUMOHAIBHOTO — UeHTpa  (dasee -  yupeaHTes
MHOTO(DYHKIHOHANBHOIO LEHTPa), a TAKie B OPraHM3alliH, NpelycMoTpeHHble HacThio 1.1 craten 16
Denepansroro 3akoxa Ne 210-P3,

54. Beayuae ecnm obkamyiores pemieHus u  geficteus  (BesneficTue) pykoBomuTens
AIMHHHCTPAUHH, Kano6a moaaeTcs B BuiuecToAmMIl opraH (B NopAIKe MOAYHHEHHOCTH).

[lpi oTcyTcTBMM BhiwleCTORUIEro OpraHa Xanoba MojaeTcs: HeMOCPEACTBEHHO PYKOBOIHTENO
AIMHHHCTPaLIHH.

5.5. Kanobu Ha pewenns u aeiicteus (Gesneiicteie) paborHuka M®L] noaatoTes pyKoBoAUTETIO
aroro M®ILL Janobe na pewenns u aeiictsus (Geaneiictsue) M®LI noaaores yupeautemo MOLL uan
AONKHOCTHOMY JHIY, YMOJHOMOYEHHOMY HOPMaTHBHBIM NpaBoBsiM akToM Pecnybauku KpeiM. Hano6sl
Ha peuleHHa M aekicTeud (GesgeiicTBie) paGOTHHKOB opraHM3aliMil, MpeaycMOTPeHHBIX uacThio 1.1
cTaThi 16 DenepansHoro sakona Ne 210-B3, nogaloTes pyKoBOAHTENAM 3THX OpraHH3aLmii,

3.6. Ilopanok nogaun u pacCMOTPEHUA KanoGhl.

OcHoBaHHeM a1i Hayana npollelyphl JocyaeGHoro (BHecyneGHoro) ofwanoBaHHs ABIfETCH
nocTymieHne #ano0sl, noganHoif B nMuUckMeHHOH (opme Ha GyMakHOM HoOcHTene, B ANEKTPOHHOM
hopme, B yNOAHOMOUYEHHBIH OpraH Mo PACCMOTPEHMIO Kal00hb,

5.7. Janoba Ha pemenns u JeiicTeua (GeigeficTene) AIMMHHCTPAUHH, JOIKHOCTHOIO AMLA
ANMHHHCTPALIHH, MYHHUHMIANLHOTO CHYKALIEro, PYKOBOAMTENS AIMHHUCTDPALMH, MOkeT OITh
HampasieHa no noyre, yeped M®PLL, ¢ uenoaslosanuem HHPOPMALIHOHHO-TEICKOMMYHHKALIMOHHOMN CETH
«HutepHery,  opuuManeHoro  cafita  AnMHHHcTpaumM,  QedepansHOM  rocymapcTBeHHOI
HHpopMauHOHHO#H cHeTeMbl «EIHHBIH MOPTAN rOCYAAPCTBEHHBIX H MyHHUMIATBHEIX Yeayr ((yHKumii)»
aubo Tloprana rocyapeTBeHHBIX W MYHHUMNAAbHBIX yeayr (pymxiumii) PecnyGnuku KpeiM, a Takke
MOMKET OBITh NPHHATA MPH AHUHOM NPHEME 3AABHTEIA.

3asBuTenio obecriedHBaeTCA BOIMOKHOCTh HATpABICHHA KaloObl Ha pelleHMA W JeHcTBHA
(Ge3neiicTere) AAMMHHCTpALIMH, AONKHOCTHOrO JHUA AIAMHHHCTPALNH, MYHHLUHNAABHOIO CAYKALLErO
B COOTBETCTBHH co cratheilt 11.2 @exepansioro 3akoHa Ne210-®3 ¢ uenoss3oBaHHeM Nopraia
(penepansHoii rocysapetBenHoi MHbOpMaLHOHHOil creTemsl, ofecneunBatowmeii npolece aocyaebHoro
(BHecyneGHoro) ofwkanoBaHus pemeHwi W Jeffcteuii  (GesdeiicTBuA), COBEpIUGHHBIX TNpH
NPEJOCTABICHHH TOCYAAPCTBCHHBLIX W MYHMUMOAALHBIX YCAYT OpPraHaMH, NpeaoCTABIAIOLIMMH
rocyJapcTBeHHbIE W MYHHUHIAILHLIE YCIYTH, HX [OKHOCTHBIMU JIMUIAMH, TOCYAAPCTBEHHBIMH M
MYHHUHNAILHEIMH CTYWKAIUHMH ¢ HMCNOIB30BAHNEM HHPOPMAUHOHHO-TENEKOMMYHHKALHOHHON ceTH
«HMuTepHer» (1anee - cueTeMa focyebHoro obkanoBaHus).

5.8, KanoGa Ha pewenns u geifcteua (Geaaeiictane) M®LL, paGoranxka M®PIL moxer Gwith
HAMpagieHa 1o novTe, ¢ HCNOAb3OBaHHEM HHPOPMaUHOHHO-TeleKOMMYHHKALIHOHHOI ceTH «MHTepHeT»,
opuunansioro caiita M®Ll, denepanshoit rocyaapersennoii nadopMaunoHHoH cHcTeMbl «EauHbIl
MOpTan rocylapcTBeHHBIX M MYHHUMNAABHBIX yenyr ((yHkuuii)», Iloprana rocymapcTBeHHBIX H
MYHHUHAAIBHBIX yeayr (pynxunit) PecniyGnukn Kprim, a Take MoseT ObITh NpHHATA NPH AHMHOM
NpHEMe 3adBUTENS,
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5.9. JKanoGa Ha peilenns W neiicTua (OesfelicTBie) opraHU3alMii, MPeIyCMOTPEHHBIX YACTHIO
1.1 craten 16 ®enepaneroro sakona Ne 210-D3, a taioke ux paboTHHKOB MOKeT OBITH HallpaBieHa Mo
noyTe, ¢ HCMONb30BAHHEM HHDOPMALMOHHO-TEIEKOMMYHHKAUMOHHOMH ceTH «MHTepHeT», odHIHATBHBIX
calTOB 3THX opraHnusauui, QegepanbHON rocylapeTBeHHOH HHPOpMAUMOHHOH cHCeTeMbl «EmxuHbii
NOPTal TOCYAAPCTBEHHBIX M MYHHUMNANBHBIX yeavr (¢gyHkumii)», Iloprana rocyaapcTBeHHBIX M
MYHMUMNANBHBIX yeayr (pyskumii) PecnyGnukn KpeiM, a Takke MoxeT OBITH NPUHATA NMPH JHYHOM
npHeMe 3asBHTEA.

5.10. JKanoba, noctynuemas B AJMHHHCTPALHIO TNOMIEKHT perucTpaliH He Mo3IHee
clieiyroniero pabodero JHA CO JHA €€ NOCTYILICHHS.

B caygae nopaum sasapurenem manodel uepes MOLl, M®IL] obecneunsaer nepemauy #aaobbl B
ANMHHHCTPALIHIO B MOpAAKE H CPOKH, KOTOPhle YCTAHOB/EHBI COTTIALIEHHEM O B3AHMOJCHCTBHH MekTy
M®L u AqvunncTpaieii, Ho He No3aHee cemyiomero paboyero JHA co AHA NOCTYIICHHS AKANTOOLI.

5.11. Kanoba nomwkHa conepkars:

1) HaumeHoBaHHe  AIMHMHHMCTpalMH, [OJKHOCTHOTO  JHIA ADMHHHCTpauHH, mHdo
MYHHUIHTIATbHOTO cnykaiero, M®Ll, ero pykosoaurens u (win) paboTHMka, opraHH3aLmii,
npeaycMOTpeHHBIX JacThio 1.1 craten 16 Menepansioro 3akona Ne 210-@3, ux pykosoauteneii u (nmm)
paboTHHKOB, pellieHHa W AeilicTuA (Ge3nelicTBHe) KOTOPBIX 06kaTyloTCA;

2) damMuaHio, MMA, OTYECTBO (MOC/NedHEe — MPH HAAMYHM), CBEJEHHMA O MECTe JKHTEIbCTBA
sagBUTens — (QH3INYecKoro mHua b0 HaHMEeHOBAHHE, CBEdEHHS O MECTOHAXOWIEHHHM 3afBHTENd —
IOPHIHYECKOro JHlia, 8 Takke HOMep (HOMepa) KOHTakTHoro TenedoHa, aapec (anpeca) 3neKTpOHHOI
NoYTH! (MPH HAMHYHH) H NOYTOBRIH ajipec, Mo KOTOPBIM Jo/keH ObiTh HAMPABIEH OTBET 3aiBHTENIO;

3) ceegenus o6 of#anyeMBIX pemleHHAX W AeHcTBHAX (Ge3nefcTBHM) AIMMHHCTpALIHH,
JAOIKHOCTHOTO JHIIA AJMHHHCTpallu, aubo MyHHuUMnansHoro cayxkamiero, M®LL, paGorunka M®II,
OpraHM3auMi, npeaycMoTpeHHsiX 4acTbio 1.1 cratem 16 degepansnoro 3zakonma Ne 210-03, ux
pabOTHHKOB;

4) pgoBojabl, Ha OCHOBAHHH KOTOPHIX 3afBHTENb HE COIJAaceH C pelleHHeM H JefcTBHEM
(Oe3neiicTBieM) ANMHHHCTPALMH, IO/DKHOCTHOTO JHUA AJMHHHCTpaUMH, MHG0 MYHHUHMNAIBHOIO
cnykauero, M®L[, paboruuka M®II, opranusaumii, npefycMoTpeHHBIX dacTblo 1.1 craten 16
Degepanshoro 3akoda ot 27 wions 2010 rona Ne 210-03 «O6 opraHMzalHu NpejocTaBieHHs
rOCYAapCTBEHHBIX H MYHHLMITAMBHBIX VCayr», HX paboTHHKOB. 3asBHTeNeM MOTYT GLITh NpeiCTARIEHb]
JOKYMEHTHI (MIPH HATHYHH ), NOATBEPHIAI0IIHE 1OBOIB! 3aABHTENA, THOO HX KOMHH.

5.12. Cpokn paccMOTpeHHS Kano0hl.

JKanoba, noctynuBmas B AnmuHmcTpammio, M®L], yupeautemo M®IL B oprasuzaiiu,
npeaycMoTpennsle HacTeio 1.1 craten 16 demepansuoro sakona Ne 210-03, nubo B BHIDECTOALIHI
OpraH (NMpH ero HaJHYHH), TOLIEAKHT PACCMOTPEHHIO B TeHMeHHe MATHaIUaTH paboumx AHei co aHA ee
perucTpauMu, a B caydae o0xkagopaHua oTkasa AamuHuctpauns, M®L,  opranuzaumii,
npeaycMOTpeHHBIX YacTbio 1.1 ctatem 16 denepansHoro sakona Ne 210-@3, B npHeme JOKYMEHTOB Y
3aaBuTens MO0 B HCNpaBieHHH JONYUIEHHBIX ONEYaTOK W oWHMOOK WIH B chydae obmkanoBaHHs
HapyllleHHA YCTAHOBIEHHOTO CPOKa TAKWX HCIpaBIeHWil - B TeueHHe MmATH paboumx nHell co aHs ee
perucTpamnmi.

5.13. IlepeueHr oCHOBaHMIl /IS NPHOCTAHOBICHHS PACCMOTPEHHS Kanobbl B clydae, eciH
BO3MOKHOCTE NIPHOCTAHOBIEHHA MpeaycMOTpeHa 3akoHogaTenbecTBOM Poccuiickol ®eaepaumn.

OcHOBaHHA U1 NPHOCTAHOBIEHHA PACCMOTPEHHS KaN0Ghl OTCYTCTBYIOT.

5.14. Peaynerar paccMoTpenns Kano0sl.

[o peaynpraTaM paccMOTPEHHS KanoGsl IPHHAMASTCH OJHO U3 CIEAYIOUINX pelleHHil:

1) xanoGa ynosnetBopsercs, B TOM 4ucie B ropMe OTMEHBI IPHHATOIO PelleH s, HCTPABICHHS
JOMYIIEHHBIX OTIEYAaTOK H OUIMOOK B BhIIAHHBIX B pe3ynbTaTe NpelocTaBACHHA MYHHUHNATLHON YCIyTH
JOKYMEHTAX, BO3BpaTa 3afBHTENI0 [EHEKHBIX CPEACTB, BIMMAHHE KOTOPBIX HE [Pe1yCMOTPEHO
HOpMATHBHBIMH [paBoBhIMH akTamMH Poccuiickoit Pegepaunu, HOpMATHBHEIMH TMPaBOBBIMH aKTaMH
PecnyGmuin KpbimM, MyHHUHNAILHBIME TPABOBBIMH GKTAMH;

2) B yAOBNETBOPEHHH #allOOBI OTKa3BIBAETCH.
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5.15. AIMMHMCTpPALMA OTKA3BIBAET B YIOBIETBOPEHHH KaA00bI B COOTBETCTBHA C OCHOBAHHAMM,
NpeaycMOTPEHHLIMH MYHHUHMATLHBIM MPaBOBBIM aKTOM.

5.16. M®L] oTka3biBaeT B YAOBICTBOPEHHH *KaloGBl B COOTBETCTBHH ¢ OCHOBAHMAMH,
npenycsmotpeHHBIMH [Topagkom.

5.17. AamuuucTpauns octapiser wkanoly O6e3 oTBeTa B COOTBETCTBHMH C OCHOBAHHAMH,
npeaycMOTPEHHBIME MYHHLIMNAILHBIM PABOBLIM AKTOM,

5.18. M®LI octapnser xanoby Ge3 oTBeTa B COOTBETCTBHH € OCHOBAHHAMH, NIPEIYCMOTPEHHBIMH
[Mopsaxom.

5.19. B ciyuae yctaHOBIeHHA B XOA€ HIH 1O pe3ylbTaTaM paccMOTPeHHA *KaloObl NpH3HAKOB
COCTaBa AIMMHHCTPATHBHOTO MpaBOHApYIUEHHA HAM MPeCcTYIUVIEHHA JOMKHOCTHOE NHLO, paboTHHK,
HaJeneHHbIC MOJTHOMOYMAMH MO PACCMOTPEHHIO Kaao0, HelaMeLINTEe/bHO HANPABIAT HMEIoIHecH
MaTepHaibl B OpPraHel MpoKypaTyphl.

5.20. [opanok MHGOPMHPOBAHHA 3aABHTENA O PE3YNBTATAX PACCMOTPEHHS KaI00bL,

He nosasee ama, cremyiomiero 3a JAHeM NPHHATHA pelleHMS, YKa3aHHOro B uacTH 5.14
HACTOALLETO pa3siena, 3a4BUTE/IO B NHCBMEHHOH (OpMe M 110 JKeNaHHIO 3aMBHTEA B IEKTPOHHOH (opme
HampasAACTCA MOTHBHPOBAHHEIH OTBET O PE3Y/ILTATAX PACCMOTPEHHA KATOOHL.

5.20.1.B cay4ae npusnanua #anobei noanekalueil y10BIETBOPEHNIO B OTBETE 3AABHTENIO JaeTCH
HHGOPMALIHA 0 JeHCTBHAX, OCYLIECTBINEMBIX OPraHOM, MpPeIoCTABINIOLIHM MYHHLMOATBHYIO YCITYTY,
MHOTO()YHKUHOHATBHBIM UeHTpOM nubo opranm3aumeii, npemycMmoTpeHHoli wacteio 1.1 cratem 16
®enepaneHoro 3sakoHa or 27 wmions 2010r. N210-®3 "O6 opraHMsalum npefocTaBieHus
FOCYNApPCTBCHHBIX ¥ MYHMUHNANBHBIX YCAYT", B LEAAX HE3AMEJIMTENBHOr0 YCTPAHEHHS BBIABIEHHbLIX
HapYLIeHWH MPH OKa3aHHH MYHHLIMNAIBHON YCIYIH, @ Takoke NPHHOCATCA W3BHHEHNUS 3a 0CTABICHHbIE
Heyno0cTBa i yKasbiBaeTcs MHPOPMALMA O JanbHEHALNX ASHCTBHAX, KOTOPhie HEOBXOIMMO COBEPILNTD
JAABHTE/IIO B Le/AX NOMYYeHHA rocyapcTBeHHON HIH MYHHLIMOANBHOMN YeryTy.

5.20.2 B ciyyae npusHankA kanolbl, He MoANEKalleH YIOBICTBOPEHNIO, B OTBETEe IAABHUTEIIO
AAl0TCA apryMeHTHpOBaHHbIe Pa3sbACHEHHS O TpPHYHHAX MPHHATOrO pelleHHs, a Takke HHpopMalma o
nopsajaKe 06Kan0BAHMA NPHHATOTO PELIEHHA.

5.21. B cayuae ecnm kanoba Gbita Hanpas/ieHa B 3]EKTPOHHOM BHJE MOCPEICTBOM CHCTEMEI
AocynebHoro obkanoBaHHA € HCIONBIOBAHHEM HHPOPMALMOHHO-TEIEKOMMYHHKAIMOHHON CeTH
«MHTepHET», OTBET 3aABHTE/II0 HAMPABIIAETCA MOCPEACTBOM CHCTEMBI A0cyNeGHOro 0bKanoBaHus,

5.22. lNopanok obmanosanus peweHna no xanobe.

JasBHTenH HMelOT mpaso ofkanoBaTh pellleHus W feiictsus  (GesnelicTBue), TNPUHATHIE
(ocymecTBaAeMble) AAMMHMCTpalHEH, NOVKHOCTHBIM JIHUOM AJMHHHCTPALHH, MYHHLHIATBHBIM
cnysamumn, MOLL, pabotHukom M®LI, a Takke opraHM3aLHAMH, NpelyCMOTPEHHBIMH dacThio 1.1
crated 16 DenepansHoro 3akona Ne 210-03, unu ux paGoTHHKAMM B CyA, B MOPAJKE H CPOKH,
ycTaHOB/IeHHbIE 3akoHonaTeascTBOM Poccuiickoii ®enepanumn.

5.23. Ilpao 3aABWTEJA HA TOdyueHHe HHPOPMALUMH M JOKYMEHTOB, HeOOXOIMMBIX As
0DOCHOBAHUA M PACCMOTPEHUS HKas00bl,

3asBuTenn MMelOT npaBo ofpatuThes B AamunucTpaumio, M®LL, a Taike opramusaumio,
npeayeMoTpeHHyto vactbio 1.1 crateu 16 @enepanbHoro sakona Ne 210-03, 3a nomyueHmem
HHPOPMALHH H IOKYMEHTOB, HeOGXOAMMBIX 15l O0OCHOBAHMA W PACCMOTPEHHS #KA100b! B MHCHMEHHOI
hopme no moute, ¢ HEMOAB3OBAHHEM HHGOPMAUHOHHO-TENEKOMMYHUKALIHOHHOH ceT «MHTepHeT»,
oduunanbHOro caifta AaMuHMCTpaumH, oduuHanbHoro caiita M®LI, deaepanshoii rocymapeTBenHoii
HHPOPMALHOHHON cHeTembl «EAMHBI NopTan rocyIapeTBEHHBIX H MYHHLHNATBHBIX Yeayr (pyHKIml)»,
loprana rocyzapcTBeHHBIX W MyHHUMOATbHbIX yeayr (ynxumii) PecnyGankn KpeiM, a Taxke npu
JTHYHOM MpHeMe 3asBHTE/A.

3.24. Cnocobel nHGOPMHPOBaHHS 3asBHTENEH O NOPAAKE NOJAYH H paccMOTPeHHA Kano0ml,

Hudopmauiio o mopsiike nogaum W paccMOTpeHHs Kanobbl 3afBHTENH MOrYT NOJYYHTH HA
HHQOPMALMORHBIX CTCHAAX PACTIONOMEHHBIX B MeCTaX MNPeACCTABACHHA MYHHUMMATHHOMN YCIYIH
HEMOCPe/CTBeHHO B AJMHHMCTpauUuH, Ha odHUMATBHOM caiiTe AgMuHHcTpauun, B MO®I], a Taxke
OpraHu3aumy, npeaycMotpeHHoi wacteio 1.1 ctaten 16 denepanshoro szaxoma Ne 210-D3, 8

26



thenepanbHoli rocysapcTBeHHOH HHpOPMALMOHHON cHcTeMe «EamMubiii nopran rocylapcTBeHHBIX W
MYHUUMNATBHBIX  yeayr (pyHxumii)», na [loprane rocymapcTBeHHBIX M MYHHUMOATBHBIX VCIVE
(dyukimit) Pecnybmuxn Kpeim,
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